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January 9, 2020
Board of Supervisors
Heritage Park
Community Development District
Dear Board Members:
The Heritage Park Community Development District Board of Supervisors Meeting is scheduled for
Thursday, January 16, 2020 at 1:00 p.m. at the Heritage Park Amenity Center, 225 Hefferon
Drive, St. Augustine, Florida 32084.
Following is the advance agenda for the meeting:
I.
II.
III.
IV.
V.
VI.
VII.
VIII.

IX.
X.
XI.

XII.
XIII.

Roll Call
Public Comment
Approval of the Minutes of the November 21, 2019 Meeting
Public Hearing Adopting the Revised Rules of Procedure, Resolution 2020-02
Consideration of Board of Supervisors Code of Conduct
Acceptance of the Fiscal Year 2019 Audit Report
Discussion of Drainage Issue Between Kings Grant and The Villas
Staff Reports
A. Attorney
B. Engineer
C. Manager
D. Operations Manager - Report
Audience Comments
Supervisors Requests
Financial Reports
A. Balance Sheet and Statement of Revenues & Expenditures
B. Assessment Receipt Schedule
C. Approval of Check Register
Next Scheduled Meeting – March 19, 2020 at 1:00 p.m.
Adjournment

Enclosed for your review and approval is a copy of the minutes of the November 21, 2019 meeting.
The fourth order of business is the public hearing adopting the revised Rules of Procedure, which is
enclosed for your review along with a copy of Resolution 2020-02.
The sixth order of business is acceptance of the Fiscal Year 2019 audit, which is enclosed for your
review.

Enclosed under the Operations Manager’s report is a memorandum.
A copy of the financial statements, assessments receipts and check register are enclosed for your
review.
The balance of the agenda is routine in nature, and any additional support material will be presented
and discussed at the meeting.
I look forward to seeing you at the meeting and in the meantime if you have any questions, please
contact me.
Sincerely,
James Oliver
James Oliver
District Manager
cc:

Rich Whetsel
Brian Stephens
Darrin Mossing
Ryan Stilwell

Jenny Urcan
Michael Eckert
Carl Eldred
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AGENDA

Heritage Park
Community Development District
Agenda
Thursday
January 16, 2020
1:00 p.m.

I.
II.

Heritage Park Amenity Center
225 Hefferon Drive
St. Augustine, Florida 32084
Call In # 1-800-264-8432 Code # 545792
District Website: www.heritageparkcdd.com

Roll Call
Public Comment

III.

Approval of the Minutes of the November 21, 2019 Meeting

IV.

Public Hearing Adopting the Revised Rules of Procedure, Resolution 2020-02

V.
VI.
VII.
VIII.

Consideration of Board of Supervisors Code of Conduct
Acceptance of the Fiscal Year 2019 Audit Report
Discussion of Drainage Issue Between Kings Grant and The Villas
Staff Reports
A. Attorney
B.

Engineer

C.

Manager

D.

Operations Manager - Report

IX.

Audience Comments

X.

Supervisors Requests

XI.

XII.
XIII.

Financial Reports
A. Balance Sheet and Statement of Revenues & Expenditures
B.

Assessment Receipt Schedule

C.

Approval of Check Register

Next Scheduled Meeting – March 19, 2020 at 1:00 p.m.
Adjournment

MINUTES

MINUTES OF MEETING
HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
The regular meeting of the Board of Supervisors of the Heritage Park Community
Development District was held on Thursday, November 21, 2019 at 1:00 p.m. at the Heritage
Park Amenity Center, 225 Hefferon Drive, St. Augustine, Florida 32084.

Present and constituting a quorum were:
Ken Kinnecom
Robert Curran
Mark Masley
Joanne Wharton
Thomas Ferry

Chairman
Vice Chairman
Supervisor
Supervisor
Supervisor

Also present were:
Jim Oliver
Carl Eldred (by phone)
Brian Stephens
Candy Radford-Baxter

District Manager
District Counsel
Riverside Management
HOA-Onsite Administrator

The following is a summary of the actions taken at the November 21, 2019 meeting. A
copy of the proceedings can be obtained by contacting the District Manager.
FIRST ORDER OF BUSINESS

Roll Call

Mr. Oliver called the meeting to order at 1:00 p.m. All Supervisors were present.

SECOND ORDER OF BUSINESS

Public Comment

There being none, the next item followed.

THIRD ORDER OF BUSINESS

Approval of the Minutes of the September 19,
2019 Meeting

On MOTION by Ms. Wharton seconded by Mr. Curran with all in
favor the Minutes of the September 19, 2019 meeting as presented
were approved.

November 21, 2019

Heritage Park CDD

FOURTH ORDER OF BUSINESS

Consideration of Resolution 2020-01, Setting
a Public Hearing Date to Adopt the Revised
Rules of Procedure

Mr. Oliver presented Resolution 2020-01, the revised Rules of Procedure and a
memorandum. Mr. Eldred stated the memorandum highlighted the changes, based on changes in
the Florida Statute and ongoing operations.
Ms. Wharton questioned who the designated Secretary was and who would serve as the
District’s Financial Disclosure Coordinator. Mr. Oliver was Secretary. Ms. Wharton asked about
the highest-ranked qualified auditing firm according to Rule 3.2(7)(b). Mr. Oliver explained the
District was required to go through the Request for Proposal (RFP) process, according to Chapter
218 of the Florida Statutes where the Board appointed themselves as the Audit Committee to
select the auditor.

On MOTION by Mr. Kinnecom seconded by Mr. Masley with all
in favor Resolution 2020-01, Setting a Public Hearing Date to
Adopt the Revised Rules of Procedure for January 16, 2020 at 1:00
p.m., at this location was adopted.
FIFTH ORDER OF BUSINESS

Discussion of Board of Supervisors Job
Description and Code of Conduct

Mr. Oliver provided a job description and Code of Conduct to the Board. Discussion
ensued and the following was addressed by the Board:
➢

Mr. Kinnecom questioned Board Members receiving Supervisor fees if attending
meetings by phone under extenuating circumstances.
▪

Ms. Wharton proposed changing the language to, “Such as illness, family
death/emergency, doctor’s appointment, military and first responder
absences.”

▪

Mr. Kinnecom suggested the Board decide at the meeting whether the
Supervisor attending a meeting by phone should receive compensation to
comply with State Law.

▪

Mr. Eldred advised three out of five Board Members must be present for a
quorum.
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November 21, 2019
➢

Heritage Park CDD

Ms. Wharton requested removal of facsimile transmission under Rule 1.0(3) for
the Rules of Procedure and asked who the Treasurer of the District was. Mr.
Oliver confirmed James Perry, a CPA at GMS was Treasurer.
▪

Mr. Eldred explained the District did not want to receive anything by
email or faxes. Formal written protests or contracts should be hand
delivered.

After further discussion, Mr. Oliver noted any changes would be made at the public
hearing on January 16, 2019.

SIXTH ORDER OF BUSINESS

Consideration of Proposal from Prosser for
Rate Increase

Mr. Oliver stated Prosser requested tabling this item until the next meeting when
representatives would be present. Ms. Wharton felt an increase from $115 to $150 an hour was a
substantial increase. Mr. Kinnecom stated the increase was minimal compared to their
responsibility over the past year. Mr. Oliver noted Prosser increased rates company wide in
2018, but continued to honor the original rates for Heritage Park. Discussion ensued.

On MOTION by Mr. Kinnecom seconded by Ms. Wharton with all
in favor the Proposal from Prosser for a rate increase was
approved.
SEVENTH ORDER OF BUSINESS
A.

Staff Reports

Attorney

There being none, the next item followed.

B.

Engineer

Mr. Oliver announced Jenny Urcan was attending the next meeting.

C.

Manager

There being none, the next item followed.
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November 21, 2019
D.

Heritage Park CDD

Operations Manager - Report

Mr. Stephens presented the Operations Manager Report which was in the agenda
package. The washout in Pond 1800 was caused by nature and not by a resident installing a
French drain. Ms. Wharton appreciated staff’s due diligence with Pond 1800 and noted how
clean the ponds looked; however, there was an overuse of chemicals. Mr. Stephens reported the
fountains improved the health of the lakes significantly. Ms. Wharton suggested removing the
sticks that the mowers used as markers and replacing them with plant material. Ms. Stephens
stated it was difficult to find material that thrived. A question was raised why Pond 1600 was not
in the middle of the pond. Mr. Stephens noted it did not need to be in the middle of the pond. It
was placed at the far end, due to noise concerns.

EIGHTH ORDER OF BUSINESS

Audience Comments

There being none, the next item followed.

NINTH ORDER OF BUSINESS

Supervisors Requests

Mr. Curran stated that he noticed a reduction in traffic due to the speed humps on
Heritage Park Drive, but later in the morning once cars drove over the first speed hump they sped
over 35 miles-per-hour. Ms. Wharton suggested people call the police and request an officer to
monitor the speeding. Mr. Curran was told years ago there was no place for the officers to park.
Discussion ensued.

TENTH ORDER OF BUSINESS
A.

Financial Reports

Balance Sheet and Statement of Revenues & Expenditures

Mr. Oliver presented the Unaudited Financial Statements through October 31, 2019,
which were for the first month of the new fiscal year. There were no unusual variances.

B.

Assessment Receipt Schedule

Mr. Oliver reported tax bills were mailed on November 1, 2019 and the first distribution
was received. The District also received $6,000 in excess collections from the Tax Collector,
which was transferred into capital reserves.
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November 21, 2019
C.

Heritage Park CDD

Approval of Check Register

Mr. Oliver presented the Check Register from September 11, 2019 to November 14, 2019
in the amount of $48,572.47. Mr. Ferry stated his last name was misspelled on the summary.

On MOTION by Mr. Kinnecom seconded by Mr. Masley with all
in favor the Check Register from September 11, 2019 to November
14, 2019 in the amount of $48,572.47 was approved.

Mr. Kinnecom had Google Maps correct the spelling of Sand Pine Court.

ELEVENTH ORDER OF BUSINESS

Next Scheduled Meeting – January 16, 2020
at 1:00 p.m.

Mr. Oliver stated the next scheduled meeting was on January 16, 2020 at 1:00 p.m. at this
location.

TWELFTH ORDER OF BUSINESS

Adjournment

On MOTION by Mr. Masley seconded by Mr. Ferry with all in
favor the meeting was adjourned.

Secretary/Assistant Secretary

Chairman/Vice Chairman
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FOURTH ORDER OF BUSINESS

RESOLUTION 2020-02
A RESOLUTION
THE
DISTRICT
PROVIDING
HERITAGE
ADOPTING
AOF
PARK
SEVERABILITY
THECOMMUNITY
BOARD
RULES OFOF
SUPERVISORS
CLAUSE;
DEVELOPMENT
PROCEDURE;
AND
OF
PROVIDING AN EFFECTIVE DATE.
WHEREAS, Heritage Park Community Development District (“District”) is a local unit
of special purpose government created and existing pursuant to Chapter 190, Florida Statutes,
being situated entirely within St. Johns County, Florida; and
WHEREAS, Chapter 190, Florida Statutes, authorizes the District to adopt rules to govern
the administration of the District and to adopt resolutions as may be necessary for the conduct of
District business; and
WHEREAS, to provide for efficient and effective District operations and to maintain
compliance with recent changes to Florida law, the Board of Supervisors finds that it is in the best
interests of the District to adopt by resolution the Rules of Procedure attached hereto as Exhibit A
for immediate use and application; and
WHEREAS, the Board of Supervisors has complied with applicable Florida law
concerning rule development and adoption.
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD
OF SUPERVISORS OF THE HERITAGE PARK
COMMUNITY DEVELOPMENT DISTRICT:
SECTION 1. The attached Rules of Procedure are hereby adopted pursuant to this
resolution as necessary for the conduct of District business. These Rules of Procedure replace all
prior versions of the Rules of Procedure, and shall stay in full force and effect until such time as
the Board of Supervisors may amend these rules in accordance with Chapter 190, Florida Statutes.
SECTION 2. If any provision of this resolution is held to be illegal or invalid, the other
provisions shall remain in full force and effect.
SECTION 3. This resolution shall become effective upon its passage and shall remain in
effect unless rescinded or repealed.
PASSED AND ADOPTED this 16th day of January, 2020.
ATTEST:

HERITAGE PARK COMMUNITY
DEVELOPMENT DISTRICT

_____________________________
Secretary

____________________________________
Chairman, Board of Supervisors

Exhibit A:

Rules of Procedure

EXHIBIT A:
RULES OF PROCEDURE

RULES OF PROCEDURE
HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
EFFECTIVE AS OF JANUARY 16, 2020
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Rule 1.0

General.

(1)

The Heritage Park Community Development District (“District”) was created
pursuant to the provisions of Chapter 190 of the Florida Statutes, and was
established to provide for the ownership, operation, maintenance, and provision of
various capital facilities and services within its jurisdiction. The purpose of these
rules (“Rules”) is to describe the general operations of the District.

(2)

Definitions located within any section of these Rules shall be applicable within all
other sections, unless specifically stated to the contrary.

(3)

Unless specifically permitted by a written agreement with the District, the District
does not accept documents filed by electronic mail or facsimile transmission.
Filings are only accepted during normal business hours.

(4)

A Rule of the District shall be effective upon adoption by affirmative vote of the
District Board. After a Rule becomes effective, it may be repealed or amended
only through the rulemaking procedures specified in these Rules.
Notwithstanding, the District may immediately suspend the application of a Rule
if the District determines that the Rule conflicts with Florida law. In the event
that a Rule conflicts with Florida law and its application has not been suspended
by the District, such Rule should be interpreted in the manner that best effectuates
the intent of the Rule while also complying with Florida law. If the intent of the
Rule absolutely cannot be effectuated while complying with Florida law, the Rule
shall be automatically suspended.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 190.011(5), 190.011(15), Fla. Stat.
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Rule 1.1
(1)

(2)

Board of Supervisors; Officers and Voting.
Board of Supervisors. The Board of Supervisors of the District (“Board”) shall
consist of five (5) members. Members of the Board (“Supervisors”) appointed by
ordinance or rule or elected by landowners must be citizens of the United States
of America and residents of the State of Florida. Supervisors elected or appointed
by the Board to elector seats must be citizens of the United States of America,
residents of the State of Florida and of the District and registered to vote with the
Supervisor of Elections of the county in which the District is located and for those
elected, shall also be qualified to run by the Supervisor of Elections. The Board
shall exercise the powers granted to the District under Florida law.
(a)

Supervisors shall hold office for the term specified by Section 190.006 of
the Florida Statutes. If, during the term of office, any Board member(s)
vacates their office, the remaining member(s) of the Board shall fill the
vacancies by appointment for the remainder of the term(s). If three or
more vacancies exist at the same time, a quorum, as defined herein, shall
not be required to appoint replacement Board members.

(b)

Three (3) members of the Board shall constitute a quorum for the purposes
of conducting business, exercising powers and all other purposes. A
Board member shall be counted toward the quorum if physically present at
the meeting, regardless of whether such Board member is prohibited from,
or abstains from, participating in discussion or voting on a particular item.

(c)

Action taken by the Board shall be upon a majority vote of the members
present, unless otherwise provided in the Rules or required by law.
Subject to Rule 1.3(10), a Board member participating in the Board
meeting by teleconference or videoconference shall be entitled to vote and
take all other action as though physically present.

(d)

Unless otherwise provided for by an act of the Board, any one Board
member may attend a mediation session on behalf of the Board. Any
agreement resulting from such mediation session must be approved
pursuant to subsection (1)(c) of this Rule.

Officers. At the first Board meeting held after each election where the newly
elected members take office, the Board shall select a Chairperson, ViceChairperson, Secretary, Assistant Secretary, and Treasurer.
(a)

The Chairperson must be a member of the Board. If the Chairperson
resigns from that office or ceases to be a member of the Board, the Board
shall select a Chairperson. The Chairperson serves at the pleasure of the
Board. The Chairperson shall be authorized to execute resolutions and
contracts on the District’s behalf. The Chairperson shall convene and
conduct all meetings of the Board. In the event the Chairperson is unable
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to attend a meeting, the Vice-Chairperson shall convene and conduct the
meeting. The Chairperson or Vice-Chairperson may delegate the
responsibility of conducting the meeting to the District’s manager
(“District Manager”) or District Counsel, in whole or in part.
(b)

The Vice-Chairperson shall be a member of the Board and shall have such
duties and responsibilities as specifically designated by the Board from
time to time. The Vice-Chairperson has the authority to execute
resolutions and contracts on the District’s behalf in the absence of the
Chairperson. If the Vice-Chairperson resigns from office or ceases to be a
member of the Board, the Board shall select a Vice-Chairperson. The
Vice-Chairperson serves at the pleasure of the Board.

(c)

The Secretary of the Board serves at the pleasure of the Board and need
not be a member of the Board. The Secretary shall be responsible for
maintaining the minutes of Board meetings and may have other duties
assigned by the Board from time to time. An employee of the District
Manager may serve as Secretary. The Secretary shall be bonded by a
reputable and qualified bonding company in at least the amount of one
million dollars ($1,000,000), or have in place a fidelity bond, employee
theft insurance policy, or a comparable product in at least the amount of
one million dollars ($1,000,000) that names the District as an additional
insured.

(d)

The Treasurer need not be a member of the Board but must be a resident
of the State of Florida. The Treasurer shall perform duties described in
Section 190.007(2) and (3) of the Florida Statutes, as well as those
assigned by the Board from time to time. The Treasurer shall serve at the
pleasure of the Board. The Treasurer shall either be bonded by a reputable
and qualified bonding company in at least the amount of one million
dollars ($1,000,000), or have in place a fidelity bond, employee theft
insurance policy, or a comparable product in at least the amount of one
million dollars ($1,000,000) that names the District as an additional
insured.

(e)

In the event that both the Chairperson and Vice-Chairperson are absent
from a Board meeting and a quorum is present, the Board may designate
one of its members or a member of District staff to convene and conduct
the meeting. In such circumstances, any of the Board members present are
authorized to execute agreements, resolutions, and other documents
approved by the Board at such meeting. In the event that the Chairperson
and Vice-Chairperson are both unavailable to execute a document
previously approved by the Board, the Secretary or any Assistant
Secretary may execute such document.
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(f)

The Board may assign additional duties to District officers from time to
time, which include, but are not limited to, executing documents on behalf
of the District.

(g)

The Chairperson, Vice-Chairperson, and any other person authorized by
District Resolution may sign checks and warrants for the District,
countersigned by the Treasurer or other persons authorized by the Board.

(3)

Committees. The Board may establish committees of the Board, either on a
permanent or temporary basis, to perform specifically designated functions.
Committees may include individuals who are not members of the Board. Such
functions may include, but are not limited to, review of bids, proposals, and
qualifications, contract negotiations, personnel matters, and budget preparation.

(4)

Record Book. The Board shall keep a permanent record book entitled “Record of
Proceedings,” in which shall be recorded minutes of all meetings, resolutions,
proceedings, certificates, and corporate acts. The Records of Proceedings shall be
located at a District office and shall be available for inspection by the public.

(5)

Meetings. For each fiscal year, the Board shall establish a schedule of regular
meetings, which shall be published in a newspaper of general circulation in the
county in which the District is located and filed with the local general-purpose
governments within whose boundaries the District is located. All meetings of the
Board and Committees serving an advisory function shall be open to the public in
accord with the provisions of Chapter 286 of the Florida Statutes.

(6)

Voting Conflict of Interest. The Board shall comply with Section 112.3143 of the
Florida Statutes, so as to ensure the proper disclosure of conflicts of interest on
matters coming before the Board for a vote. For the purposes of this section,
"voting conflict of interest" shall be governed by the Florida Constitution and
Chapters 112 and 190 of the Florida Statutes, as amended from time to time.
Generally, a voting conflict exists when a Board member is called upon to vote on
an item which would inure to the Board member’s special private gain or loss or
the Board member knows would inure to the special private gain or loss of a
principal by whom the Board member is retained, the parent organization or
subsidiary of a corporate principal, a business associate, or a relative including
only a father, mother, son, daughter, husband, wife, brother, sister, father-in-law,
mother-in-law, son-in-law, and daughter-in-law.
(a)

When a Board member knows the member has a conflict of interest on a
matter coming before the Board, the member should notify the Board’s
Secretary prior to participating in any discussion with the Board on the
matter. The member shall publicly announce the conflict of interest at the
meeting. This announcement shall appear in the minutes.
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If the Board member was elected at a landowner’s election or appointed to
fill a vacancy of a seat last filled at a landowner’s election, the Board
member may vote or abstain from voting on the matter at issue. If the
Board member was elected by electors residing within the District, the
Board member is prohibited from voting on the matter at issue. In the
event that the Board member intends to abstain or is prohibited from
voting, such Board member shall not participate in the discussion on the
item subject to the vote.
The Board’s Secretary shall prepare a Memorandum of Voting Conflict
(Form 8B) which shall then be signed by the Board member, filed with the
Board’s Secretary, and provided for attachment to the minutes of the
meeting within fifteen (15) days of the meeting.
(b)

If a Board member inadvertently votes on a matter and later learns he or
she has a conflict on the matter, the member shall immediately notify the
Board’s Secretary. Within fifteen (15) days of the notification, the member
shall file the appropriate Memorandum of Voting Conflict, which will be
attached to the minutes of the Board meeting during which the vote on the
matter occurred. The Memorandum of Voting Conflict shall immediately
be provided to other Board members and shall be read publicly at the next
meeting held subsequent to the filing of the Memorandum of Voting
Conflict. The Board member’s vote is unaffected by this filing.

(c)

It is not a conflict of interest for a Board member, the District Manager, or
an employee of the District to be a stockholder, officer or employee of a
landowner or of an entity affiliated with a landowner.

(d)

In the event that a Board member elected at a landowner’s election or
appointed to fill a vacancy of a seat last filled at a landowner’s election,
has a continuing conflict of interest, such Board member is permitted to
file a Memorandum of Voting Conflict at any time in which it shall state
the nature of the continuing conflict. Only one such continuing
Memorandum of Voting Conflict shall be required to be filed for each
term the Board member is in office.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 112.3143, 190.006, 190.007, Fla. Stat.
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Rule 1.2

(1)

District Offices; Public Information and Inspection of Records; Policies;
Service Contract Requirements; Financial Disclosure Coordination.
District Offices. Unless otherwise designated by the Board, the official District
office shall be the District Manager’s office identified by the District Manager. If
the District Manager’s office is not located within the county in which the District
is located, the Board shall designate a local records office within such county
which shall at a minimum contain, but not be limited to, the following documents:
(a)

Agenda packages for prior 24 months and next meeting;

(b)

Official minutes of meetings, including adopted resolutions of the Board;

(c)

Names and addresses of current Board members and District Manager,
unless such addresses are protected from disclosure by law;

(d)

Adopted engineer’s reports;

(e)

Adopted assessment methodologies/reports;

(f)

Adopted disclosure of public financing;

(g)

Limited Offering Memorandum for each financing undertaken by the
District;

(h)

Proceedings, certificates, bonds given by all employees, and any and all
corporate acts;

(i)

District policies and rules;

(j)

Fiscal year end audits; and

(k)

Adopted budget for the current fiscal year.

The District Manager shall ensure that each District records office contains the
documents required by Florida law.
(2)

Public Records. District public records include all documents, papers, letters,
maps, books, tapes, photographs, films, sound recordings, data processing
software, or other material, regardless of the physical form, characteristics, or
means of transmission, made or received in connection with the transaction of
official business of the District. All District public records not otherwise restricted
by law may be copied or inspected at the District Manager’s office during regular
business hours. Certain District records can also be inspected and copied at the
District’s local records office during regular business hours. All written public
records requests shall be directed to the Secretary who by these rules is appointed
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as the District’s records custodian. Regardless of the form of the request, any
Board member or staff member who receives a public records request shall
immediately forward or communicate such request to the Secretary for
coordination of a prompt response. The Secretary, after consulting with District
Counsel as to the applicability of any exceptions under the public records laws,
shall be responsible for responding to the public records request. At no time can
the District be required to create records or summaries of records, or prepare
opinions regarding District policies, in response to a public records request.
(3)

Service Contracts. Any contract for services, regardless of cost, shall include
provisions required by law that require the contractor to comply with public
records laws. The District Manager shall be responsible for initially enforcing all
contract provisions related to a contractor’s duty to comply with public records
laws.

(4)

Fees; Copies. Copies of public records shall be made available to the requesting
person at a charge of $0.15 per page for one-sided copies and $0.20 per page for
two-sided copies if not more than 8 ½ by 14 inches. For copies of public records
in excess of the sizes listed in this section and for outside duplication services, the
charge shall be equal to the actual cost of reproduction. Certified copies of public
records shall be made available at a charge of one dollar ($1.00) per page. If the
nature or volume of records requested requires extensive use of information
technology resources or extensive clerical or supervisory assistance, the District
may charge, in addition to the duplication charge, a special service charge that is
based on the cost the District incurs to produce the records requested. This charge
may include, but is not limited to, the cost of information technology resource,
employee labor, and fees charged to the District by consultants employed in
fulfilling the request. In cases where the special service charge is based in whole
or in part on the costs incurred by the District due to employee labor, consultant
fees, or other forms of labor, those portions of the charge shall be calculated based
on the lowest labor cost of the individual(s) who is/are qualified to perform the
labor, taking into account the nature or volume of the public records to be
inspected or copied. The charge may include the labor costs of supervisory and/or
clerical staff whose assistance is required to complete the records request, in
accordance with Florida law. For purposes of this Rule, the word “extensive”
shall mean that it will take more than 15 minutes to locate, review for confidential
information, copy and re-file the requested material. In cases where extensive
personnel time is determined by the District to be necessary to safeguard original
records being inspected, the special service charge provided for in this section
shall apply. If the total fees, including but not limited to special service charges,
are anticipated to exceed twenty-five dollars ($25.00), then, prior to commencing
work on the request, the District will inform the person making the public records
request of the estimated cost, with the understanding that the final cost may vary
from that estimate. If the person making the public records request decides to
proceed with the request, payment of the estimated cost is required in advance.
Should the person fail to pay the estimate, the District is under no duty to produce
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the requested records. After the request has been fulfilled, additional payments or
credits may be due. The District is under no duty to produce records in response
to future records requests if the person making the request owes the District for
past unpaid duplication charges, special service charges, or other required
payments or credits.
(5)

Records Retention. The Secretary of the District shall be responsible for retaining
the District’s records in accordance with applicable Florida law.

(6)

Policies. The Board may adopt policies related to the conduct of its business and
the provision of services either by resolution or motion.

(7)

Financial Disclosure Coordination. Unless specifically designated by Board
resolution otherwise, the Secretary shall serve as the Financial Disclosure
Coordinator (“Coordinator”) for the District as required by the Florida
Commission on Ethics (“Commission”). The Coordinator shall create, maintain
and update a list of the names, e-mail addresses, physical addresses, and names of
the agency of, and the office or position held by, all Supervisors and other persons
required by Florida law to file a statement of financial interest due to his or her
affiliation with the District (“Reporting Individual”). The Coordinator shall
provide this list to the Commission by February 1 of each year, which list shall be
current as of December 31 of the prior year. Each Supervisor and Reporting
Individual shall promptly notify the Coordinator in writing if there are any
changes to such person’s name, e-mail address, or physical address. Each
Supervisor and Reporting Individual shall promptly notify the Commission in the
manner prescribed by the Commission if there are any changes to such person’s email address.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 112.31446(3), 112.3145(8)(a)1., 119.07, 119.0701, 190.006, Fla. Stat.
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Rule 1.3
(1)

Public Meetings, Hearings, and Workshops.
Notice. Except in emergencies, or as otherwise required by statute or these Rules,
at least seven (7) days, but no more than thirty (30) days public notice shall be
given of any public meeting, hearing or workshop of the Board. Public notice
shall be given by publication in a newspaper of general circulation in the District
and in the county in which the District is located. “General circulation” means a
publication that is printed and published at least once a week for the preceding
year, offering at least 25% of its words in the English language, qualifies as a
periodicals material for postal purposes in the county in which the District is
located, is for sale to the public generally, is available to the public generally for
the publication of official or other notices, and is customarily containing
information of a public character or of interest or of value to the residents or
owners of property in the county where published, or of interest or of value to the
general public. The annual meeting notice required to be published by Section
189.015 of the Florida Statutes, shall be published in a newspaper not of limited
subject matter, which is published at least five days a week, unless the only
newspaper in the county is published less than five days a week. Each Notice
shall state, as applicable:
(a)

The date, time and place of the meeting, hearing or workshop;

(b)

A brief description of the nature, subjects, and purposes of the meeting,
hearing, or workshop;

(c)

The District office address for the submission of requests for copies of the
agenda, as well as a contact name and telephone number for verbal
requests for copies of the agenda; and

(d)

The following or substantially similar language: “Pursuant to provisions of
the Americans with Disabilities Act, any person requiring special
accommodations to participate in this meeting/hearing/workshop is asked
to advise the District Office at least forty-eight (48) hours before the
meeting/hearing/workshop by contacting the District Manager at (___)
_______________. If you are hearing or speech impaired, please contact
the Florida Relay Service at 1 (800) 955-8770 or 1 (800) 955-8771, who
can aid you in contacting the District Office.”

(e)

The following or substantially similar language: “A person who decides to
appeal any decision made at the meeting/hearing/workshop with respect to
any matter considered at the meeting/hearing/workshop is advised that
person will need a record of the proceedings and that accordingly, the
person may need to ensure that a verbatim record of the proceedings is
made including the testimony and evidence upon which the appeal is to be
based.”
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(f)

The following or substantially similar language: “The meeting [or hearing
or workshop] may be continued in progress without additional notice to a
time, date, and location stated on the record.”

(2)

Mistake. In the event that a meeting is held under the incorrect assumption that
notice required by law and these Rules has been given, the Board at its next
properly noticed meeting shall cure such defect by considering the agenda items
from the prior meeting individually and anew.

(3)

Agenda. The District Manager, under the guidance of District Counsel and the
Chairperson or Vice-Chairperson, shall prepare an agenda of the
meeting/hearing/workshop. The agenda and any meeting materials available in an
electronic format, excluding any confidential and any confidential and exempt
information, shall be available to the public at least seven days before the
meeting/hearing/workshop, except in an emergency. Meeting materials shall be
defined as, and limited to, the agenda, meeting minutes, resolutions, and
agreements of the District that District staff deems necessary for Board approval.
Inclusion of additional materials for Board consideration other than those defined
herein as “meeting materials” shall not convert such materials into “meeting
materials.” For good cause, the agenda may be changed after it is first made
available for distribution, and additional materials may be added or provided
under separate cover at the meeting. The requirement of good cause shall be
liberally construed to allow the District to efficiently conduct business and to
avoid the expenses associated with special meetings.
The District may, but is not required to, use the following format in preparing its
agenda for its regular meetings:
Call to order
Roll call
Public comment
Organizational matters
Review of minutes
Specific items of old business
Specific items of new business
Staff reports
(a) District Counsel
(b) District Engineer
(c) District Manager
1. Financial Report
2. Approval of Expenditures
Supervisor’s requests and comments
Public comment
Adjournment
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(4)

Minutes. The Secretary shall be responsible for preparing and keeping the minutes
of each meeting of the Board. Minutes shall be corrected and approved by the
Board at a subsequent meeting. The Secretary may work with other staff
members in preparing draft minutes for the Board’s consideration.

(5)

Special Requests. Persons wishing to receive, by mail, notices or agendas of
meetings, may so advise the District Manager or Secretary at the District Office.
Such persons shall furnish a mailing address in writing and shall be required to
pre-pay the cost of the copying and postage.

(6)

Emergency Meetings. The Chairperson, or Vice-Chairperson if the Chairperson is
unavailable, upon consultation with the District Manager and District Counsel, if
available, may convene an emergency meeting of the Board without first having
complied with sections (1) and (3) of this Rule, to act on emergency matters that
may affect the public health, safety, or welfare. Whenever possible, the District
Manager shall make reasonable efforts to provide public notice and notify all
Board members of an emergency meeting twenty-four (24) hours in advance.
Reasonable efforts may include telephone notification. Notice of the emergency
meeting must be provided both before and after the meeting on the District’s
website, if it has one. Whenever an emergency meeting is called, the District
Manager shall be responsible for notifying at least one newspaper of general
circulation in the District. After an emergency meeting, the Board shall publish in
a newspaper of general circulation in the District, the time, date and place of the
emergency meeting, the reasons why an emergency meeting was necessary, and a
description of the action taken. Actions taken at an emergency meeting may be
ratified by the Board at a regularly noticed meeting subsequently held.

(7)

Public Comment. The Board shall set aside a reasonable amount of time at each
meeting for public comment and members of the public shall be permitted to
provide comment on any proposition before the Board. The portion of the
meeting generally reserved for public comment shall be identified in the agenda.
Policies governing public comment may be adopted by the Board in accordance
with Florida law.

(8)

Budget Hearing. Notice of hearing on the annual budget(s) shall be in accord with
Section 190.008 of the Florida Statutes. Once adopted in accord with Section
190.008 of the Florida Statutes, the annual budget(s) may be amended from time
to time by action of the Board. Approval of invoices by the Board in excess of
the funds allocated to a particular budgeted line item shall serve to amend the
budgeted line item.

(9)

Public Hearings. Notice of required public hearings shall contain the information
required by applicable Florida law and by these Rules applicable to meeting
notices and shall be mailed and published as required by Florida law. The District
Manager shall ensure that all such notices, whether mailed or published, contain
the information required by Florida law and these Rules and are mailed and
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published as required by Florida law. Public hearings may be held during Board
meetings when the agenda includes such public hearing.
(10)

Participation by Teleconference/Videoconference. District staff may participate
in Board meetings by teleconference or videoconference. Board members may
also participate in Board meetings by teleconference or videoconference if in the
good judgment of the Board extraordinary circumstances exist; provided however,
at least three Board members must be physically present at the meeting location to
establish a quorum. Such extraordinary circumstances shall be presumed when a
Board member participates by teleconference or videoconference, unless a
majority of the Board members physically present determines that extraordinary
circumstances do not exist.

(11)

Board Authorization. The District has not adopted Robert’s Rules of Order. For
each agenda item, there shall be discussion permitted among the Board members
during the meeting. Unless such procedure is waived by the Board, approval or
disapproval of resolutions and other proposed Board actions shall be in the form
of a motion by one Board member, a second by another Board member, and an
affirmative vote by the majority of the Board members present. Any Board
member, including the Chairperson, can make or second a motion.

(12)

Continuances. Any meeting or public hearing of the Board may be continued
without re-notice or re-advertising provided that:

(13)

(a)

The Board identifies on the record at the original meeting a reasonable
need for a continuance;

(b)

The continuance is to a specified date, time, and location publicly
announced at the original meeting; and

(c)

The public notice for the original meeting states that the meeting may be
continued to a date and time and states that the date, time, and location of
any continuance shall be publicly announced at the original meeting and
posted at the District Office immediately following the original meeting.

Attorney-Client Sessions. An Attorney-Client Session is permitted when the
District’s attorneys deem it necessary to meet in private with the Board to discuss
pending litigation to which the District is a party before a court or administrative
agency or as may be authorized by law. The District’s attorney must request such
session at a public meeting. Prior to holding the Attorney-Client Session, the
District must give reasonable public notice of the time and date of the session and
the names of the persons anticipated to attend the session. The session must
commence at an open meeting in which the Chairperson or Vice-Chairperson
announces the commencement of the session, the estimated length of the session,
and the names of the persons who will be attending the session. The discussion
during the session is confined to settlement negotiations or strategy related to
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litigation expenses or as may be authorized by law. Only the Board, the District’s
attorneys (including outside counsel), the District Manager, and the court reporter
may attend an Attorney-Client Session. During the session, no votes may be
taken and no final decisions concerning settlement can be made. Upon the
conclusion of the session, the public meeting is reopened, and the Chairperson or
Vice-Chairperson must announce that the session has concluded. The session
must be transcribed by a court-reporter and the transcript of the session filed with
the District Secretary within a reasonable time after the session. The transcript
shall not be available for public inspection until after the conclusion of the
litigation.
(14)

Security and Firesafety Board Discussions. Portions of a meeting which relate to
or would reveal a security or firesafety system plan or portion thereof made
confidential and exempt by section 119.071(3)(a), Florida Statutes, are exempt
from the public meeting requirements and other requirements of section 286.011,
Florida Statutes, and section 24(b), Article 1 of the State Constitution. Should the
Board wish to discuss such matters, members of the public shall be required to
leave the meeting room during such discussion. Any records of the Board’s
discussion of such matters, including recordings or minutes, shall be maintained
as confidential and exempt records in accordance with Florida law.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 189.069(2)(a)16, 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 286.0114, Fla. Stat.
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Rule 1.4

Internal Controls to Prevent Fraud, Waste and Abuse
(1)

Internal Controls. The District shall establish and maintain internal
controls designed to:
(a)
(b)
(c)
(d)
(e)

(2)

Prevent and detect “fraud,” “waste” and “abuse” as those terms are
defined in section 11.45(1), Florida Statutes; and
Promote and encourage compliance with applicable laws, rules
contracts, grant agreements, and best practices; and
Support economical and efficient operations; and
Ensure reliability of financial records and reports; and
Safeguard assets.

Adoption. The internal controls to prevent fraud, waste and abuse shall be
adopted and amended by the District in the same manner as District
policies.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 218.33(3), Fla. Stat.
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Rule 2.0

Rulemaking Proceedings.

(1)

Commencement of Proceedings. Proceedings held for adoption, amendment, or
repeal of a District rule shall be conducted according to these Rules. Rulemaking
proceedings shall be deemed to have been initiated upon publication of notice by
the District. A “rule” is a District statement of general applicability that
implements, interprets, or prescribes law or policy, or describes the procedure or
practice requirements of the District (“Rule”). Nothing herein shall be construed
as requiring the District to consider or adopt rules unless required by Chapter 190
of the Florida Statutes. Policies adopted by the District which do not consist of
rates, fees, rentals or other monetary charges may be, but are not required to be,
implemented through rulemaking proceedings.

(2)

Notice of Rule Development.

(3)

(a)

Except when the intended action is the repeal of a Rule, the District shall
provide notice of the development of a proposed rule by publication of a
Notice of Rule Development in a newspaper of general circulation in the
District before providing notice of a proposed rule as required by section
(3) of this Rule. Consequently, the Notice of Rule Development shall be
published at least twenty-nine (29) days prior to the public hearing on the
proposed Rule. The Notice of Rule Development shall indicate the subject
area to be addressed by rule development, provide a short, plain
explanation of the purpose and effect of the proposed rule, cite the specific
legal authority for the proposed rule, and include a statement of how a
person may promptly obtain, without cost, a copy of any preliminary draft,
if available.

(b)

All rules as drafted shall be consistent with Sections 120.54(1)(g) and
120.54(2)(b) of the Florida Statutes.

Notice of Proceedings and Proposed Rules.
(a)

Prior to the adoption, amendment, or repeal of any rule other than an
emergency rule, the District shall give notice of its intended action, setting
forth a short, plain explanation of the purpose and effect of the proposed
action, a reference to the specific rulemaking authority pursuant to which
the rule is adopted, and a reference to the section or subsection of the
Florida Statutes being implemented, interpreted, or made specific. The
notice shall include a summary of the District’s statement of the estimated
regulatory costs, if one has been prepared, based on the factors set forth in
Section 120.541(2) of the Florida Statutes, and a statement that any person
who wishes to provide the District with a lower cost regulatory alternative
as provided by Section 120.541(1), must do so in writing within twentyone (21) days after publication of the notice. The notice shall additionally
include a statement that any affected person may request a public hearing
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by submitting a written request within twenty-one (21) days after the date
of publication of the notice. Except when intended action is the repeal of
a rule, the notice shall include a reference to both the date on which and
the place where the Notice of Rule Development required by section (2) of
this Rule appeared.
(b)

The notice shall be published in a newspaper of general circulation in the
District and each county in which the District is located not less than
twenty-eight (28) days prior to the intended action. The proposed rule
shall be available for inspection and copying by the public at the time of
the publication of notice.

(c)

The notice shall be mailed to all persons named in the proposed rule and to
all persons who, at least fourteen (14) days prior to such mailing, have
made requests of the District for advance notice of its rulemaking
proceedings. Any person may file a written request with the District
Manager to receive notice by mail of District proceedings to adopt,
amend, or repeal a rule. Such persons must furnish a mailing address and
may be required to pay the cost of copying and mailing.

(4)

Rule Development Workshops. Whenever requested in writing by any affected
person, the District must either conduct a rule development workshop prior to
proposing rules for adoption or the Chairperson must explain in writing why a
workshop is unnecessary. The District may initiate a rule development workshop
but is not required to do so.

(5)

Petitions to Initiate Rulemaking. All Petitions to Initiate Rulemaking proceedings
must contain the name, address, and telephone number of the petitioner, the
specific action requested, the specific reason for adoption, amendment, or repeal,
the date submitted, the text of the proposed rule, and the facts showing that the
petitioner is regulated by the District or has a substantial interest in the
rulemaking. Not later than sixty (60) calendar days following the date of filing a
petition, the Board shall initiate rulemaking proceedings or deny the petition with
a written statement of its reasons for the denial. If the petition is directed to an
existing policy that the District has not formally adopted as a rule, the District
may, in its discretion, notice and hold a public hearing on the petition to consider
the comments of the public directed to the policy, its scope and application, and to
consider whether the public interest is served adequately by the application of the
policy on a case-by-case basis, as contrasted with its formal adoption as a rule.
However, this section shall not be construed as requiring the District to adopt a
rule to replace a policy.

(6)

Rulemaking Materials. After the publication of the notice referenced in section
(3) of this Rule, the Board shall make available for public inspection and shall
provide, upon request and payment of the cost of copies, the following materials:
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(a)

The text of the proposed rule, or any amendment or repeal of any existing
rules;

(b)

A detailed written statement of the facts and circumstances justifying the
proposed rule;

(c)

A copy of the statement of estimated regulatory costs if required by
Section 120.541 of the Florida Statutes; and

(d)

The published notice.

(7)

Hearing. The District may, or, upon the written request of any affected person
received within twenty-one (21) days after the date of publication of the notice
described in section (3) of this Rule, shall, provide a public hearing for the
presentation of evidence, argument, and oral statements, within the reasonable
conditions and limitations imposed by the District to avoid duplication, irrelevant
comments, unnecessary delay, or disruption of the proceedings. The District shall
publish notice of the public hearing in a newspaper of general circulation within
the District either in the text of the notice described in section (3) of this Rule or in
a separate publication at least seven (7) days before the scheduled public hearing.
The notice shall specify the date, time, and location of the public hearing, and the
name, address, and telephone number of the District contact person who can
provide information about the public hearing. Written statements may be submitted
by any person prior to or at the public hearing. All timely submitted written
statements shall be considered by the District and made part of the rulemaking
record.

(8)

Emergency Rule Adoption. The Board may adopt an emergency rule if it finds
that immediate danger to the public health, safety, or welfare exists which
requires immediate action. Prior to the adoption of an emergency rule, the District
Manager shall make reasonable efforts to notify a newspaper of general
circulation in the District. Notice of emergency rules shall be published as soon as
possible in a newspaper of general circulation in the District. The District may
use any procedure which is fair under the circumstances in the adoption of an
emergency rule as long as it protects the public interest as determined by the
District and otherwise complies with these provisions.

(9)

Negotiated Rulemaking. The District may use negotiated rulemaking in
developing and adopting rules pursuant to Section 120.54(2)(d) of the Florida
Statutes, except that any notices required under Section 120.54(2)(d) of the
Florida Statutes, may be published in a newspaper of general circulation in the
county in which the District is located.

(10)

Rulemaking Record. In all rulemaking proceedings, the District shall compile
and maintain a rulemaking record. The record shall include, if applicable:
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(11)

(a)

The texts of the proposed rule and the adopted rule;

(b)

All notices given for a proposed rule;

(c)

Any statement of estimated regulatory costs for the rule;

(d)

A written summary of hearings, if any, on the proposed rule;

(e)

All written comments received by the District and responses to those
written comments; and

(f)

All notices and findings pertaining to an emergency rule.

Petitions to Challenge Existing Rules.
(a)

Any person substantially affected by a rule may seek an administrative
determination of the invalidity of the rule on the ground that the rule is an
invalid exercise of the District’s authority.

(b)

The petition seeking an administrative determination must state with
particularity the provisions alleged to be invalid with sufficient
explanation of the facts or grounds for the alleged invalidity and facts
sufficient to show that the person challenging a rule is substantially
affected by it.

(c)

The petition shall be filed with the District. Within 10 days after receiving
the petition, the Chairperson shall, if the petition complies with the
requirements of subsection (b) of this section, designate any member of
the Board (including the Chairperson), District Manager, District Counsel,
or other person as a hearing officer who shall conduct a hearing within 30
days thereafter, unless the petition is withdrawn or a continuance is
granted by agreement of the parties. The failure of the District to follow
the applicable rulemaking procedures or requirements in this Rule shall be
presumed to be material; however, the District may rebut this presumption
by showing that the substantial interests of the petitioner and the fairness
of the proceedings have not been impaired.

(d)

Within 30 days after the hearing, the hearing officer shall render a
decision and state the reasons therefor in writing.

(e)

Hearings held under this section shall be de novo in nature. The petitioner
has a burden of proving by a preponderance of the evidence that the
existing rule is an invalid exercise of District authority as to the objections
raised. The hearing officer may:
(i)

Administer oaths and affirmations;
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(f)

(12)

(ii)

Rule upon offers of proof and receive relevant evidence;

(iii)

Regulate the course of the hearing, including any pre-hearing
matters;

(iv)

Enter orders; and

(v)

Make or receive offers of settlement, stipulation, and adjustment.

The petitioner and the District shall be adverse parties. Other substantially
affected persons may join the proceedings as intervenors on appropriate
terms which shall not unduly delay the proceedings.

Variances and Waivers. A “variance” means a decision by the District to grant a
modification to all or part of the literal requirements of a rule to a person who is
subject to the rule. A “waiver” means a decision by the District not to apply all or
part of a rule to a person who is subject to the rule. Variances and waivers from
District rules may be granted subject to the following:
(a)

Variances and waivers shall be granted when the person subject to the rule
demonstrates that the purpose of the underlying statute will be or has been
achieved by other means by the person, and when application of the rule
would create a substantial hardship or would violate principles of fairness.
For purposes of this section, "substantial hardship" means a demonstrated
economic, technological, legal, or other type of hardship to the person
requesting the variance or waiver. For purposes of this section, "principles
of fairness" are violated when the literal application of a rule affects a
particular person in a manner significantly different from the way it affects
other similarly situated persons who are subject to the rule.

(b)

A person who is subject to regulation by a District Rule may file a petition
with the District, requesting a variance or waiver from the District’s Rule.
Each petition shall specify:
(i)

The rule from which a variance or waiver is requested;

(ii)

The type of action requested;

(iii)

The specific facts that would justify a waiver or variance for the
petitioner; and
The reason why the variance or the waiver requested would serve
the purposes of the underlying statute.

(iv)

(c)

The District shall review the petition and may request only that
information needed to clarify the petition or to answer new questions
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raised by or directly related to the petition. If the petitioner asserts that any
request for additional information is not authorized by law or by Rule of
the District, the District shall proceed, at the petitioner’s written request, to
process the petition.
(d)

(13)

The Board shall grant or deny a petition for variance or waiver and shall
announce such disposition at a publicly held meeting of the Board, within
ninety (90) days after receipt of the original petition, the last item of
timely requested additional material, or the petitioner's written request to
finish processing the petition. The District’s statement granting or denying
the petition shall contain a statement of the relevant facts and reasons
supporting the District's action.

Rates, Fees, Rentals and Other Charges. All rates, fees, rentals, or other charges
shall be subject to rulemaking proceedings. Policies adopted by the District
which do not consist of rates, fees, rentals or other charges may be, but are not
required to be, implemented through rulemaking proceedings.

Specific Authority: §§ 190.011(5), 190.011(15), 190.035, Fla. Stat.
Law Implemented: §§ 190.011(5), 190.035(2), Fla. Stat.
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Rule 3.0

Competitive Purchase.

(1)

Purpose and Scope. In order to comply with Sections 190.033(1) through (3),
287.055 and 287.017 of the Florida Statutes, the following provisions shall apply
to the purchase of Professional Services, insurance, construction contracts,
design-build services, goods, supplies, and materials, Contractual Services, and
maintenance services.

(2)

Board Authorization. Except in cases of an Emergency Purchase, a competitive
purchase governed by these Rules shall only be undertaken after authorization by
the Board.

(3)

Definitions.
(a)

“Competitive Solicitation” means a formal, advertised procurement
process, other than an Invitation to Bid, Request for Proposals, or
Invitation to Negotiate, approved by the Board to purchase commodities
and/or services which affords vendors fair treatment in the competition for
award of a District purchase contract.

(b)

“Continuing Contract” means a contract for Professional Services entered
into in accordance with Section 287.055 of the Florida Statutes, between
the District and a firm, whereby the firm provides Professional Services to
the District for projects in which the costs do not exceed two million
dollars ($2,000,000), for a study activity when the fee for such
Professional Services to the District does not exceed two hundred
thousand dollars ($200,000), or for work of a specified nature as outlined
in the contract with the District, with no time limitation except that the
contract must provide a termination clause (for example, a contract for
general District engineering services). Firms providing Professional
Services under Continuing Contracts shall not be required to bid against
one another.

(c)

“Contractual Service” means the rendering by a contractor of its time and
effort rather than the furnishing of specific commodities. The term applies
only to those services rendered by individuals and firms who are
independent contractors. Contractual Services do not include auditing
services, Maintenance Services, or Professional Services as defined in
Section 287.055(2)(a) of the Florida Statutes, and these Rules.
Contractual Services also do not include any contract for the furnishing of
labor or materials for the construction, renovation, repair, modification, or
demolition of any facility, building, portion of building, utility, park,
parking lot, or structure or other improvement to real property entered into
pursuant to Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6.
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(d)

“Design-Build Contract” means a single contract with a Design-Build
Firm for the design and construction of a public construction project.

(e)

“Design-Build Firm” means a partnership, corporation or other legal entity
that:
(i)

Is certified under Section 489.119 of the Florida Statutes, to
engage in contracting through a certified or registered general
contractor or a certified or registered building contractor as the
qualifying agent; or

(ii)

Is certified under Section 471.023 of the Florida Statutes, to
practice or to offer to practice engineering; certified under Section
481.219 of the Florida Statutes, to practice or to offer to practice
architecture; or certified under Section 481.319 of the Florida
Statutes, to practice or to offer to practice landscape architecture.

(f)

“Design Criteria Package” means concise, performance-oriented drawings
or specifications for a public construction project. The purpose of the
Design Criteria Package is to furnish sufficient information to permit
Design-Build Firms to prepare a bid or a response to the District’s Request
for Proposals, or to permit the District to enter into a negotiated DesignBuild Contract. The Design Criteria Package must specify performancebased criteria for the public construction project, including the legal
description of the site, survey information concerning the site, interior
space requirements, material quality standards, schematic layouts and
conceptual design criteria of the project, cost or budget estimates, design
and construction schedules, site development requirements, provisions for
utilities, stormwater retention and disposal, and parking requirements
applicable to the project. Design Criteria Packages shall require firms to
submit information regarding the qualifications, availability, and past
work of the firms, including the partners and members thereof.

(g)

“Design Criteria Professional” means a firm who holds a current
certificate of registration under Chapter 481 of the Florida Statutes, to
practice architecture or landscape architecture, or a firm who holds a
current certificate as a registered engineer under Chapter 471 of the
Florida Statutes, to practice engineering, and who is employed by or under
contract to the District to provide professional architect services,
landscape architect services, or engineering services in connection with
the preparation of the Design Criteria Package.

(h)

“Emergency Purchase” means a purchase necessitated by a sudden
unexpected turn of events (for example, acts of God, riot, fires, floods,
hurricanes, accidents, or any circumstances or cause beyond the control of
the Board in the normal conduct of its business), where the Board finds
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that the delay incident to competitive purchase would be detrimental to the
interests of the District. This includes, but is not limited to, instances
where the time to competitively award the project will jeopardize the
funding for the project, will materially increase the cost of the project, or
will create an undue hardship on the public health, safety, or welfare.
(i)

“Invitation to Bid” is a written solicitation for sealed bids with the title,
date, and hour of the public bid opening designated specifically and
defining the commodity or service involved.
It includes printed
instructions prescribing conditions for bidding, qualification, evaluation
criteria, and provides for a manual signature of an authorized
representative. It may include one or more bid alternates.

(j)

“Invitation to Negotiate” means a written solicitation for competitive
sealed replies to select one or more vendors with which to commence
negotiations for the procurement of commodities or services.

(k)

“Negotiate” means to conduct legitimate, arm’s length discussions and
conferences to reach an agreement on a term or price.

(l)

“Professional Services” means those services within the scope of the
practice of architecture, professional engineering, landscape architecture,
or registered surveying and mapping, as defined by the laws of Florida, or
those services performed by any architect, professional engineer,
landscape architect, or registered surveyor and mapper, in connection with
the firm's or individual's professional employment or practice.

(m)

“Proposal (or Reply or Response) Most Advantageous to the District”
means, as determined in the sole discretion of the Board, the proposal,
reply, or response that is:

(n)

(i)

Submitted by a person or firm capable and qualified in all respects
to perform fully the contract requirements, who has the integrity
and reliability to assure good faith performance;

(ii)

The most responsive to the Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation as determined by the Board;
and

(iii)

For a cost to the District deemed by the Board to be reasonable.

“Purchase” means acquisition by sale, rent, lease, lease/purchase, or
installment sale. It does not include transfer, sale, or exchange of goods,
supplies, or materials between the District and any federal, state, regional
or local governmental entity or political subdivision of the State of
Florida.
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(o)

“Request for Proposals” or “RFP” is a written solicitation for sealed
proposals with the title, date, and hour of the public opening designated
and requiring the manual signature of an authorized representative. It may
provide general information, applicable laws and rules, statement of work,
functional or general specifications, qualifications, proposal instructions,
work detail analysis, and evaluation criteria as necessary.

(p)

“Responsive and Responsible Bidder” means an entity or individual that
has submitted a bid that conforms in all material respects to the Invitation
to Bid and has the capability in all respects to fully perform the contract
requirements and the integrity and reliability that will assure good faith
performance. “Responsive and Responsible Vendor” means an entity or
individual that has submitted a proposal, reply, or response that conforms
in all material respects to the Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation and has the capability in all respects
to fully perform the contract requirements and the integrity and reliability
that will assure good faith performance. In determining whether an entity
or individual is a Responsive and Responsible Bidder (or Vendor), the
District may consider, in addition to factors described in the Invitation to
Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, the following:
(i)

The ability and adequacy of the professional personnel employed
by the entity/individual;

(ii)

The past performance of the entity/individual for the District and in
other professional employment;

(iii)

The willingness of the entity/individual to meet time and budget
requirements;

(iv)

The geographic location of the entity’s/individual’s headquarters
or office in relation to the project;

(v)

The recent, current,
entity/individual;

(vi)

The volume of work previously awarded to the entity/individual;

(vii)

Whether the cost components of the bid or proposal are
appropriately balanced; and

(viii)

Whether the entity/individual is a certified minority business
enterprise.
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and

projected

workloads

of

the

(q)

“Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and
“Responsive Response” all mean a bid, proposal, reply, or response which
conforms in all material respects to the specifications and conditions in the
Invitation to Bid, Request for Proposals, Invitations to Negotiate, or
Competitive Solicitation document and these Rules, and the cost
components of which, if any, are appropriately balanced. A bid, proposal,
reply or response is not responsive if the person or firm submitting it fails
to meet any material requirement relating to the qualifications, financial
stability, or licensing of the bidder.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 190.033, 255.20, 287.055, Fla. Stat.
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Rule 3.1

Procedure Under the Consultants' Competitive Negotiations Act.

(1)

Scope. The following procedures are adopted for the selection of firms or
individuals to provide Professional Services exceeding the thresholds herein
described, for the negotiation of such contracts, and to provide for protest of
actions of the Board under this Rule. As used in this Rule, “Project” means that
fixed capital outlay study or planning activity when basic construction cost is
estimated by the District to exceed the threshold amount provided in Section
287.017 of the Florida Statutes, for CATEGORY FIVE, or for a planning study
activity when the fee for Professional Services is estimated by the District to
exceed the threshold amount provided in Section 287.017 for CATEGORY TWO,
as such categories may be amended or adjusted from time to time.

(2)

Qualifying Procedures. In order to be eligible to provide Professional Services to
the District, a consultant must, at the time of receipt of the firm’s qualification
submittal:
(a)

Hold all required applicable state professional licenses in good standing;

(b)

Hold all required applicable federal licenses in good standing, if any;

(c)

Hold a current and active Florida corporate charter or be authorized to do
business in the State of Florida in accordance with Chapter 607 of the
Florida Statutes, if the consultant is a corporation; and

(d)

Meet any qualification requirements set forth in the District’s Request for
Qualifications.

Evidence of compliance with this Rule may be submitted with the qualifications,
if requested by the District. In addition, evidence of compliance must be
submitted any time requested by the District.
(3)

Public Announcement. Except in cases of valid public emergencies as certified
by the Board, the District shall announce each occasion when Professional
Services are required for a Project or a Continuing Contract by publishing a notice
providing a general description of the Project, or the nature of the Continuing
Contract, and the method for interested consultants to apply for consideration.
The notice shall appear in at least one (1) newspaper of general circulation in the
District and in such other places as the District deems appropriate. The notice
must allow at least fourteen (14) days for submittal of qualifications from the date
of publication. The District may maintain lists of consultants interested in
receiving such notices. These consultants are encouraged to submit annually
statements of qualifications and performance data. The District shall make
reasonable efforts to provide copies of any notices to such consultants, but the
failure to do so shall not give such consultants any bid protest or other rights or
otherwise disqualify any otherwise valid procurement process. The Board has the
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right to reject any and all qualifications, and such reservation shall be included in
the published notice. Consultants not receiving a contract award shall not be
entitled to recover from the District any costs of qualification package preparation
or submittal.
(4)

Competitive Selection.
(a)

The Board shall review and evaluate the data submitted in response to the
notice described in section (3) of this Rule regarding qualifications and
performance ability, as well as any statements of qualifications on file.
The Board shall conduct discussions with, and may require public
presentation by consultants regarding their qualifications, approach to the
Project, and ability to furnish the required services. The Board shall then
select and list the consultants, in order of preference, deemed to be the
most highly capable and qualified to perform the required Professional
Services, after considering these and other appropriate criteria:
(i)

The ability and adequacy of the professional personnel employed
by each consultant;

(ii)

Whether a consultant is a certified minority business enterprise;

(iii)

Each consultant’s past performance;

(iv)

The willingness of each consultant to meet time and budget
requirements;

(v)

The geographic location of each consultant's headquarters, office
and personnel in relation to the project;

(vi)

The recent, current, and projected workloads of each consultant;
and

(vii)

The volume of work previously awarded to each consultant by the
District.

(b)

Nothing in these Rules shall prevent the District from evaluating and
eventually selecting a consultant if less than three (3) Responsive
qualification packages, including packages indicating a desire not to
provide Professional Services on a given Project, are received.

(c)

If the selection process is administered by any person or committee other
than the full Board, the selection made will be presented to the full Board
with a recommendation that competitive negotiations be instituted with the
selected firms in order of preference listed.
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(d)

(5)

Notice of the rankings adopted by the Board, including the rejection of
some or all qualification packages, shall be provided in writing to all
consultants by United States Mail, hand delivery, facsimile, or overnight
delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of proceedings under those
Rules," or wording to that effect. Protests of the District’s ranking
decisions under this Rule shall be in accordance with the procedures set
forth in Rule 3.11.

Competitive Negotiation.
(a)

After the Board has authorized the beginning of competitive negotiations,
the District may begin such negotiations with the firm listed as most
qualified to perform the required Professional Services at a rate or amount
of compensation which the Board determines is fair, competitive, and
reasonable.

(b)

In negotiating a lump-sum or cost-plus-a-fixed-fee professional contract
for more than the threshold amount provided in Section 287.017 of the
Florida Statutes, for CATEGORY FOUR, the firm receiving the award
shall be required to execute a truth-in-negotiation certificate stating that
"wage rates and other factual unit costs supporting the compensation are
accurate, complete and current at the time of contracting." In addition,
any professional service contract under which such a certificate is
required, shall contain a provision that "the original contract price and any
additions thereto, shall be adjusted to exclude any significant sums by
which the Board determines the contract price was increased due to
inaccurate, incomplete, or noncurrent wage rates and other factual unit
costs."

(c)

Should the District be unable to negotiate a satisfactory agreement with
the firm determined to be the most qualified at a price deemed by the
District to be fair, competitive, and reasonable, then negotiations with that
firm shall be terminated and the District shall immediately begin
negotiations with the second most qualified firm. If a satisfactory
agreement with the second firm cannot be reached, those negotiations
shall be terminated and negotiations with the third most qualified firm
shall be undertaken.

(d)

Should the District be unable to negotiate a satisfactory agreement with
one of the top three (3) ranked consultants, additional firms shall be
selected by the District, in order of their competence and qualifications.
Negotiations shall continue, beginning with the first-named firm on the
list, until an agreement is reached or the list of firms is exhausted.
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(6)

Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

(7)

Continuing Contract. Nothing in this Rule shall prohibit a Continuing Contract
between a consultant and the District.

(8)

Emergency Purchase. The District may make an Emergency Purchase without
complying with these Rules. The fact that an Emergency Purchase has occurred
or is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 190.011(3), 190.033, 287.055, Fla. Stat.
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Rule 3.2

Procedure Regarding Auditor Selection.

In order to comply with the requirements of Section 218.391 of the Florida Statutes, the
following procedures are outlined for selection of firms or individuals to provide
Auditing Services and for the negotiation of such contracts. For audits required under
Chapter 190 of the Florida Statutes but not meeting the thresholds of Chapter 218 of the
Florida Statutes, the District need not follow these procedures but may proceed with the
selection of a firm or individual to provide Auditing Services and for the negotiation of
such contracts in the manner the Board determines is in the best interests of the District.
(1)

Definitions.
(a)

"Auditing Services" means those services within the scope of the practice
of a certified public accounting firm licensed under Chapter 473 of the
Florida Statutes, and qualified to conduct audits in accordance with
government auditing standards as adopted by the Florida Board of
Accountancy.

(b)

"Committee" means the auditor selection committee appointed by the
Board as described in section (2) of this Rule.

(2)

Establishment of Auditor Selection Committee. Prior to a public announcement
under section (4) of this Rule that Auditing Services are required, the Board shall
establish an auditor selection committee (“Committee”), the primary purpose of
which is to assist the Board in selecting an auditor to conduct the annual financial
audit required by Section 218.39 of the Florida Statutes. The Committee shall
include at least three individuals, at least one of which must also be a member of
the Board. The establishment and selection of the Committee must be conducted
at a publicly noticed and held meeting of the Board. The Chairperson of the
Committee must be a member of the Board. An employee, a chief executive
officer, or a chief financial officer of the District may not serve as a member of
the Committee; provided however such individual may serve the Committee in an
advisory capacity.

(3)

Establishment of Minimum Qualifications and Evaluation Criteria. Prior to a
public announcement under section (4) of this Rule that Auditing Services are
required, the Committee shall meet at a publicly noticed meeting to establish
minimum qualifications and factors to use for the evaluation of Auditing Services
to be provided by a certified public accounting firm licensed under Chapter 473 of
the Florida Statutes, and qualified to conduct audits in accordance with
government auditing standards as adopted by the Florida Board of Accountancy.
(a)

Minimum Qualifications. In order to be eligible to submit a proposal, a
firm must, at all relevant times including the time of receipt of the
proposal by the District:
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(i)

Hold all required applicable state professional licenses in good
standing;

(ii)

Hold all required applicable federal licenses in good standing, if
any;

(iii)

Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the proposer is a
corporation; and

(iv)

Meet any pre-qualification requirements established by the
Committee and set forth in the RFP or other specifications.

If requested in the RFP or other specifications, evidence of compliance
with the minimum qualifications as established by the Committee must be
submitted with the proposal.
(b)

Evaluation Criteria. The factors established for the evaluation of Auditing
Services by the Committee shall include, but are not limited to:
(i)

Ability of personnel;

(ii)

Experience;

(iii)

Ability to furnish the required services; and

(iv)

Such other factors as may be determined by the Committee to be
applicable to its particular requirements.

The Committee may also choose to consider compensation as a factor. If the
Committee establishes compensation as one of the factors, compensation shall not
be the sole or predominant factor used to evaluate proposals.
(4)

Public Announcement. After identifying the factors to be used in evaluating the
proposals for Auditing Services as set forth in section (3) of this Rule, the
Committee shall publicly announce the opportunity to provide Auditing Services.
Such public announcement shall include a brief description of the audit and how
interested firms can apply for consideration and obtain the RFP. The notice shall
appear in at least one (1) newspaper of general circulation in the District and the
county in which the District is located. The public announcement shall allow for
at least seven (7) days for the submission of proposals.

(5)

Request for Proposals. The Committee shall provide interested firms with a
Request for Proposals (“RFP”). The RFP shall provide information on how
proposals are to be evaluated and such other information the Committee
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determines is necessary for the firm to prepare a proposal. The RFP shall state the
time and place for submitting proposals.
(6)

Committee’s Evaluation of Proposals and Recommendation. The Committee
shall meet at a publicly held meeting that is publicly noticed for a reasonable time
in advance of the meeting to evaluate all qualified proposals and may, as part of
the evaluation, require that each interested firm provide a public presentation
where the Committee may conduct discussions with the firm, and where the firm
may present information, regarding the firm’s qualifications. At the public
meeting, the Committee shall rank and recommend in order of preference no
fewer than three firms deemed to be the most highly qualified to perform the
required services after considering the factors established pursuant to subsection
(3)(b) of this Rule. If fewer than three firms respond to the RFP or if no firms
respond to the RFP, the Committee shall recommend such firm as it deems to be
the most highly qualified. Notwithstanding the foregoing, the Committee may
recommend that any and all proposals be rejected.

(7)

Board Selection of Auditor.
(a)

Where compensation was not selected as a factor used in evaluating the
proposals, the Board shall negotiate with the firm ranked first and inquire
of that firm as to the basis of compensation. If the Board is unable to
negotiate a satisfactory agreement with the first ranked firm at a price
deemed by the Board to be fair, competitive, and reasonable, then
negotiations with that firm shall be terminated and the Board shall
immediately begin negotiations with the second ranked firm. If a
satisfactory agreement with the second ranked firm cannot be reached,
those negotiations shall be terminated and negotiations with the third
ranked firm shall be undertaken. The Board may reopen formal
negotiations with any one of the three top-ranked firms, but it may not
negotiate with more than one firm at a time. If the Board is unable to
negotiate a satisfactory agreement with any of the selected firms, the
Committee shall recommend additional firms in order of the firms’
respective competence and qualifications. Negotiations shall continue,
beginning with the first-named firm on the list, until an agreement is
reached or the list of firms is exhausted.

(b)

Where compensation was selected as a factor used in evaluating the
proposals, the Board shall select the highest-ranked qualified firm or
document in its public records the reason for not selecting the highestranked qualified firm.

(c)

In negotiations with firms under this Rule, the Board may allow the
District Manager, District Counsel, or other designee to conduct
negotiations on its behalf.
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(d)

(8)

(9)

Notwithstanding the foregoing, the Board may reject any or all proposals.
The Board shall not consider any proposal, or enter into any contract for
Auditing Services, unless the proposed agreed-upon compensation is
reasonable to satisfy the requirements of Section 218.39 of the Florida
Statutes, and the needs of the District.

Contract. Any agreement reached under this Rule shall be evidenced by a written
contract, which may take the form of an engagement letter signed and executed by
both parties. The written contract shall include all provisions and conditions of
the procurement of such services and shall include, at a minimum, the following:
(a)

A provision specifying the services to be provided and fees or other
compensation for such services;

(b)

A provision requiring that invoices for fees or other compensation be
submitted in sufficient detail to demonstrate compliance with the terms of
the contract;

(c)

A provision setting forth deadlines for the auditor to submit a preliminary
draft audit report to the District for review and to submit a final audit
report no later than June 30 of the fiscal year that follows the fiscal year
for which the audit is being conducted;

(d)

A provision specifying the contract period, including renewals, and
conditions under which the contract may be terminated or renewed. The
maximum contract period including renewals shall be five (5) years. A
renewal may be done without the use of the auditor selection procedures
provided in this Rule but must be in writing.

(e)

Provisions required by law that require the auditor to comply with public
records laws.

Notice of Award. Once a negotiated agreement with a firm or individual is
reached, or the Board authorizes the execution of an agreement with a firm where
compensation was a factor in the evaluation of proposals, notice of the intent to
award, including the rejection of some or all proposals, shall be provided in
writing to all proposers by United States Mail, hand delivery, facsimile, or
overnight delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the Rules of
the District shall constitute a waiver of proceedings under those Rules," or
wording to that effect. Protests regarding the award of contracts under this Rule
shall be as provided for in Rule 3.11. No proposer shall be entitled to recover any
costs of proposal preparation or submittal from the District.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 218.33, 218.391, Fla. Stat.
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Rule 3.3

Purchase of Insurance.

(1)

Scope. The purchases of life, health, accident, hospitalization, legal expense, or
annuity insurance, or all of any kinds of such insurance for the officers and
employees of the District, and for health, accident, hospitalization, and legal
expenses upon a group insurance plan by the District, shall be governed by this
Rule. This Rule does not apply to the purchase of any other type of insurance by
the District, including but not limited to liability insurance, property insurance,
and directors and officers insurance. Nothing in this Rule shall require the District
to purchase insurance.

(2)

Procedure. For a purchase of insurance within the scope of these Rules, the
following procedure shall be followed:
(a)

The Board shall cause to be prepared a Notice of Invitation to Bid.

(b)

Notice of the Invitation to Bid shall be advertised at least once in a
newspaper of general circulation within the District. The notice shall allow
at least fourteen (14) days for submittal of bids.

(c)

The District may maintain a list of persons interested in receiving notices
of Invitations to Bid. The District shall make reasonable efforts to provide
copies of any notices to such persons, but the failure to do so shall not give
such consultants any bid protest or other rights or otherwise disqualify any
otherwise valid procurement process.

(d)

Bids shall be opened at the time and place noted in the Invitation to Bid.

(e)

If only one (1) response to an Invitation is received, the District may
proceed with the purchase. If no response to an Invitation to Bid is
received, the District may take whatever steps are reasonably necessary in
order to proceed with the purchase.

(f)

The Board has the right to reject any and all bids and such reservations
shall be included in all solicitations and advertisements.

(g)

Simultaneously with the review of the submitted bids, the District may
undertake negotiations with those companies that have submitted
reasonable and timely bids and, in the opinion of the District, are fully
qualified and capable of meeting all services and requirements. Bid
responses shall be evaluated in accordance with the specifications and
criteria contained in the Invitation to Bid; in addition, the total cost to the
District, the cost, if any, to the District officers, employees, or their
dependents, the geographic location of the company’s headquarters and
offices in relation to the District, and the ability of the company to
guarantee premium stability may be considered. A contract to purchase
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insurance shall be awarded to that company whose response to the
Invitation to Bid best meets the overall needs of the District, its officers,
employees, and/or dependents.
(h)

Notice of the intent to award, including rejection of some or all bids, shall
be provided in writing to all bidders by United States Mail, by hand
delivery, or by overnight delivery service. The notice shall include the
following statement: "Failure to file a protest within the time prescribed
in Rule 3.11 of the Rules of the District shall constitute a waiver of
proceedings under those Rules," or wording to that effect. Protests of the
District’s procurement of insurance under this Rule shall be in accordance
with the procedures set forth in Rule 3.11.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 112.08, Fla. Stat.
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Rule 3.4

Pre-qualification

(1)

Scope. In its discretion, the District may undertake a pre-qualification process in
accordance with this Rule for vendors to provide construction services, goods,
supplies, and materials, Contractual Services, and maintenance services.

(2)

Procedure. When the District seeks to pre-qualify vendors, the following
procedures shall apply:
(a)

The Board shall cause to be prepared a Request for Qualifications.

(b)

For construction services exceeding the thresholds described in Section
255.20 of the Florida Statutes, the Board must advertise the proposed prequalification criteria and procedures and allow at least seven (7) days
notice of the public hearing for comments on such pre-qualification
criteria and procedures. At such public hearing, potential vendors may
object to such pre-qualification criteria and procedures. Following such
public hearing, the Board shall formally adopt pre-qualification criteria
and procedures prior to the advertisement of the Request for Qualifications
for construction services.

(c)

The Request for Qualifications shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall allow at least seven (7)
days for submittal of qualifications for goods, supplies and materials,
Contractual Services, maintenance services, and construction services
under two hundred fifty thousand dollars ($250,000). The notice shall
allow at least twenty-one (21) days for submittal of qualifications for
construction services estimated to cost over two hundred fifty thousand
dollars ($250,000) and thirty (30) days for construction services estimated
to cost over five hundred thousand dollars ($500,000).

(d)

The District may maintain lists of persons interested in receiving notices
of Requests for Qualifications. The District shall make a good faith effort
to provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any pre-qualification
determination or contract awarded in accordance with these Rules and
shall not be a basis for a protest of any pre-qualification determination or
contract award.

(e)

If the District has pre-qualified vendors for a particular category of
purchase, at the option of the District, only those persons who have been
pre-qualified will be eligible to submit bids, proposals, replies or
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responses in response to the applicable Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.
(f)

In order to be eligible to submit qualifications, a firm or individual must,
at the time of receipt of the qualifications:
(i)

Hold all required applicable state professional licenses in good
standing;

(ii)

Hold all required applicable federal licenses in good standing, if
any;

(iii)

Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the vendor is a corporation;
and

(iv)

Meet any special pre-qualification requirements set forth in the
Request for Qualifications.

Evidence of compliance with these Rules must be submitted with the
qualifications if required by the District. Failure to submit evidence of
compliance when required may be grounds for rejection of the
qualifications.
(g)

Qualifications shall be presented to the Board, or a committee appointed
by the Board, for evaluation in accordance with the Request for
Qualifications and this Rule. Minor variations in the qualifications may be
waived by the Board. A variation is minor if waiver of the variation does
not create a competitive advantage or disadvantage of a material nature.

(h)

All vendors determined by the District to meet the pre-qualification
requirements shall be pre-qualified. To assure full understanding of the
responsiveness to the requirements contained in a Request for
Qualifications, discussions may be conducted with qualified vendors.
Vendors shall be accorded fair treatment prior to the submittal date with
respect to any opportunity for discussion and revision of qualifications.
For construction services, any contractor pre-qualified and considered
eligible by the Department of Transportation to bid to perform the type of
work the project entails shall be presumed to be qualified to perform the
project.

(i)

The Board shall have the right to reject all qualifications if there are not
enough to be competitive or if rejection is determined to be in the best
interest of the District. No vendor shall be entitled to recover any costs of
qualification preparation or submittal from the District.
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(j)
Notice of intent to pre-qualify, including rejection of some or all
qualifications, shall be provided in writing to all vendors by United States Mail,
electronic mail, hand delivery, facsimile, or overnight delivery service. The
notice shall include the following statement: "Failure to file a protest within the
time prescribed in Rule 3.11 of the Rules of the District shall constitute a waiver
of proceedings under those Rules," or wording to that effect. Protests of the
District’s pre-qualification decisions under this Rule shall be in accordance with
the procedures set forth in Rule 3.11; provided however, protests related to the
pre-qualification criteria and procedures for construction services shall be
resolved in accordance with section (2)(b) of this Rule and Section 255.20(1)(b)
of the Florida Statutes.
(3)

Suspension, Revocation, or Denial of Qualification
(a) The District, for good cause, may deny, suspend, or revoke a prequalified
vendor’s pre-qualified status. A suspension, revocation, or denial for good
cause shall prohibit the vendor from bidding on any District construction
contract for which qualification is required, shall constitute a determination of
non-responsibility to bid on any other District construction or maintenance
contract, and shall prohibit the vendor from acting as a material supplier or
subcontractor on any District contract or project during the period of
suspension, revocation, or denial. Good cause shall include the following:
i. One of the circumstances specified under Section 337.16(2), Fla. Stat.,
has occurred.
ii. Affiliated contractors submitted more than one proposal for the same
work. In this event the pre-qualified status of all of the affiliated
bidders will be revoked, suspended, or denied. All bids of affiliated
bidders will be rejected.
iii. The vendor made or submitted false, deceptive, or fraudulent
statements, certifications, or materials in any claim for payment or any
information required by any District contract.
iv. The vendor or its affiliate defaulted on any contract or a contract
surety assumed control of financial responsibility for any contract of
the vendor.
v. The vendor’s qualification to bid is suspended, revoked, or denied by
any other public or semi-public entity, or the vendor has been the
subject of a civil enforcement proceeding or settlement involving a
public or semi-public entity.
vi. The vendor failed to comply with contract or warranty requirements or
failed to follow District direction in the performance of a contract.
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vii. The vendor failed to timely furnish all contract documents required by
the contract specifications, special provisions, or by any state or
federal statutes or regulations. If the vendor fails to furnish any of the
subject contract documents by the expiration of the period of
suspension, revocation, or denial set forth above, the vendor’s prequalified status shall remain suspended, revoked, or denied until the
documents are furnished.
viii. The vendor failed to notify the District within 10 days of the vendor,
or any of its affiliates, being declared in default or otherwise not
completing work on a contract or being suspended from qualification
to bid or denied qualification to bid by any other public or semi-public
agency.
ix. The vendor did not pay its subcontractors or suppliers in a timely
manner or in compliance with contract documents.
x. The vendor has demonstrated instances of poor or unsatisfactory
performance, deficient management resulting in project delay, poor
quality workmanship, a history of payment of liquidated damages,
untimely completion of projects, uncooperative attitude, contract
litigation, inflated claims or defaults.
xi. An affiliate of the vendor has previously been determined by the
District to be non-responsible, and the specified period of suspension,
revocation, denial, or non-responsibility remains in effect.
xii. The vendor or affiliate(s) has been convicted of a contract crime.
1. The term “contract crime” means any violation of state or
federal antitrust laws with respect to a public contract or any
violation of any state or federal law involving fraud, bribery,
collusion, conspiracy, or material misrepresentation with
respect to a public contract.
2. The term “convicted” or “conviction” means a finding of guilt
or a conviction of a contract crime, with or without an
adjudication of guilt, in any federal or state trial court of record
as a result of a jury verdict, nonjury trial, or entry of a plea of
guilty or nolo contendere.
(b) A denial, suspension, or revocation shall prohibit the vendor from being a
subcontractor on District work during the period of denial, suspension, or
revocation, except when a prime contractor’s bid has used prices of a
subcontractor who becomes disqualified after the bid, but before the request
for authorization to sublet is presented.
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(c) The District shall inform the vendor in writing of its intent to deny, suspend,
or revoke its pre-qualified status and inform the vendor of its right to a
hearing, the procedure which must be followed, and the applicable time limits.
If a hearing is requested within 10 days after the receipt of the notice of intent,
the hearing shall be held within 30 days after receipt by the District of the
request for the hearing. The decision shall be issued within 15 days after the
hearing.
(d) Such suspension or revocation shall not affect the vendor’s obligations under
any preexisting contract.
(e) In the case of contract crimes, the vendor’s pre-qualified status under this
Rule shall be revoked indefinitely. For all violations of Rule 3.4(3)(a) other
than for the vendor’s conviction for contract crimes, the revocation, denial, or
suspension of a vendor’s pre-qualified status under this Rule shall be for a
specific period of time based on the seriousness of the deficiency.
Examples of factors affecting the seriousness of a deficiency are:
i. Impacts on project schedule, cost, or quality of work;
ii. Unsafe conditions allowed to exist;
iii. Complaints from the public;
iv. Delay or interference with the bidding process;
v. The potential for repetition;
vi. Integrity of the public contracting process;
vii. Effect on the health, safety, and welfare of the public.
Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 190.033, 255.0525, 255.20, Fla. Stat.
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Rule 3.5

Construction Contracts, Not Design-Build.

(1)

Scope. All contracts for the construction or improvement of any building,
structure, or other public construction works authorized by Chapter 190 of the
Florida Statutes, the costs of which are estimated by the District in accordance
with generally accepted cost accounting principles to be in excess of the threshold
amount for applicability of Section 255.20 of the Florida Statutes, as that amount
may be indexed or amended from time to time, shall be let under the terms of
these Rules and the procedures of Section 255.20 of the Florida Statutes, as the
same may be amended from time to time. A project shall not be divided solely to
avoid the threshold bidding requirements.

(2)

Procedure. When a purchase of construction services is within the scope of this
Rule, the following procedures shall apply:
(a)

The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

(b)

Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation in the District and in the county in which
the District is located. The notice shall also include the amount of the bid
bond, if one is required. The notice shall allow at least twenty-one (21)
days for submittal of sealed bids, proposals, replies, or responses, unless
the Board, for good cause, determines a shorter period of time is
appropriate. Any project projected to cost more than five hundred
thousand dollars ($500,000) must be noticed at least thirty (30) days prior
to the date for submittal of bids, proposals, replies, or responses. If the
Board has previously pre-qualified contractors pursuant to Rule 3.4 and
determined that only the contractors that have been pre-qualified will be
permitted to submit bids, proposals, replies, and responses, the Notice of
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation need not be published. Instead, the Notice of
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation shall be sent to the pre-qualified contractors by
United States Mail, hand delivery, facsimile, or overnight delivery service.

(c)

The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.
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(d)

If the District has pre-qualified providers of construction services, then, at
the option of the District, only those persons who have been pre-qualified
will be eligible to submit bids, proposals, replies, or responses to
Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations.

(e)

In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or
responses:
(i)

Hold all required applicable state professional licenses in good
standing;

(ii)

Hold all required applicable federal licenses in good standing, if
any;

(iii)

Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the bidder is a corporation;
and

(iv)

Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Any contractor that has been found guilty by a court of any violation of
federal labor or employment tax laws regarding subjects including but not
limited to, reemployment assistance, safety, tax withholding, worker’s
compensation, unemployment tax, social security and Medicare tax, wage
or hour, or prevailing rate laws within the past 5 years may be considered
ineligible by the District to submit a bid, response, or proposal for a
District project.
Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply, or response, if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.
(f)

Bids, proposals, replies, and responses, or the portions of which that
include the price, shall be publicly opened at a meeting noticed in
accordance with Rule 1.3, and at which at least one district representative
is present. The name of each bidder and the price submitted in the bid
shall be announced at such meeting and shall be made available upon
request. Minutes should be taken at the meeting and maintained by the
District. Bids, proposals, replies, and responses shall be evaluated in
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accordance with the respective Invitation to Bid, Request for Proposals,
Invitation to Negotiate, or Competitive Solicitation and these Rules.
Minor variations in the bids, proposals, replies, or responses may be
waived by the Board. A variation is minor if waiver of the variation does
not create a competitive advantage or disadvantage of a material nature.
Mistakes in arithmetic extension of pricing may be corrected by the Board.
Bids and proposals may not be modified or supplemented after opening;
provided however, additional information may be requested and/or
provided to evidence compliance, make non-material modifications,
clarifications, or supplementations, and as otherwise permitted by Florida
law.
(g)

The lowest Responsive Bid submitted by a Responsive and Responsible
Bidder in response to an Invitation to Bid shall be accepted. In relation to
a Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, the Board shall select the Responsive Proposal, Reply, or
Response submitted by a Responsive and Responsible Vendor which is
most advantageous to the District. To assure full understanding of the
responsiveness to the solicitation requirements contained in a Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions
may be conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, and
responses.

(h)

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No contractor shall be
entitled to recover any costs of bid, proposal, response, or reply
preparation or submittal from the District.

(i)

The Board may require potential contractors to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

(j)

Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses, shall be provided in writing to all
contractors by United States Mail, hand delivery, facsimile, or overnight
delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of proceedings under those
Rules," or wording to that effect. Protests of the District’s purchase of
construction services under this Rule shall be in accordance with the
procedures set forth in Rule 3.11.
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(k)

If less than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase construction services or may reject
the bids, proposals, replies, or responses for a lack of competitiveness. If
no Responsive Bid, Proposal, Reply, or Response is received, the District
may proceed with the procurement of construction services, in the manner
the Board determines is in the best interests of the District, which may
include but is not limited to a direct purchase of the construction services
without further competitive selection processes.

(3)

Sole Source; Government. Construction services that are only available from a
single source are exempt from this Rule. Construction services provided by
governmental agencies are exempt from this Rule. This Rule shall not apply to
the purchase of construction services, which may include goods, supplies, or
materials, that are purchased under a federal, state, or local government contract
that has been competitively procured by such federal, state, or local government
in a manner consistent with the material procurement requirements of these Rules.
A contract for construction services is exempt from this Rule if state or federal
law prescribes with whom the District must contract or if the rate of payment is
established during the appropriation process.

(4)

Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

(5)

Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board Meeting.

(6)

Exceptions. This Rule is inapplicable when:
(a)

The project is undertaken as repair or maintenance of an existing public
facility;

(b)

The funding source of the project will be diminished or lost because the
time required to competitively award the project after the funds become
available exceeds the time within which the funding source must be spent;

(c)

The District has competitively awarded a project and the contractor has
abandoned the project or the District has terminated the contract; or

(d)

The District, after public notice, conducts a public meeting under Section
286.011 of the Florida Statutes, and finds by a majority vote of the Board
that it is in the public’s best interest to perform the project using its own
services, employees, and equipment.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat.
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Rule 3.6

Construction Contracts, Design-Build.

(1)

Scope. The District may utilize Design-Build Contracts for any public
construction project for which the Board determines that use of such contract is in
the best interest of the District. When letting a Design-Build Contract, the District
shall use the following procedure:

(2)

Procedure.
(a)

The District shall utilize a Design Criteria Professional meeting the
requirements of Section 287.055(2)(k) of the Florida Statutes, when
developing a Design Criteria Package, evaluating the proposals and
qualifications submitted by Design-Build Firms, and determining
compliance of the project construction with the Design Criteria Package.
The Design Criteria Professional may be an employee of the District, may
be the District Engineer selected by the District pursuant to Section
287.055 of the Florida Statutes, or may be retained pursuant to Rule 3.1.
The Design Criteria Professional is not eligible to render services under a
Design-Build Contract executed pursuant to the Design Criteria Package.

(b)

A Design Criteria Package for the construction project shall be prepared
and sealed by the Design Criteria Professional. If the project utilizes
existing plans, the Design Criteria Professional shall create a Design
Criteria Package by supplementing the plans with project specific
requirements, if any.

(c)

The Board may either choose to award the Design-Build Contract pursuant
to the competitive proposal selection process set forth in Section
287.055(9) of the Florida Statutes, or pursuant to the qualifications-based
selection process pursuant to Rule 3.1.
(i)

Qualifications-Based Selection. If the process set forth in Rule 3.1
is utilized, subsequent to competitive negotiations, a guaranteed
maximum price and guaranteed completion date shall be
established.

(ii)

Competitive Proposal-Based Selection. If the competitive proposal
selection process is utilized, the Board, in consultation with the
Design Criteria Professional, shall establish the criteria, standards
and procedures for the evaluation of Design-Build Proposals based
on price, technical, and design aspects of the project, weighted for
the project. After a Design Criteria Package and the standards and
procedures for evaluation of proposals have been developed,
competitive proposals from qualified firms shall be solicited
pursuant to the design criteria by the following procedure:
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1.

A Request for Proposals shall be advertised at least once in
a newspaper of general circulation in the county in which
the District is located. The notice shall allow at least
twenty-one (21) days for submittal of sealed proposals,
unless the Board, for good cause, determines a shorter
period of time is appropriate. Any project projected to cost
more than five hundred thousand dollars ($500,000) must
be noticed at least thirty (30) days prior to the date for
submittal of proposals.

2.

The District may maintain lists of persons interested in
receiving notices of Requests for Proposals. The District
shall make a good faith effort to provide written notice, by
electronic mail, United States Mail, hand delivery, or
facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However,
failure of a person to receive the notice shall not invalidate
any contract awarded in accordance with this Rule and
shall not be a basis for a protest of any contract award.

3.

In order to be eligible to submit a proposal, a firm must, at
the time of receipt of the proposals:
a.

Hold the required applicable state professional
licenses in good standing, as defined by Section
287.055(2)(h) of the Florida Statutes;

b.

Hold all required applicable federal licenses in good
standing, if any;

c.

Hold a current and active Florida corporate charter
or be authorized to do business in the State of
Florida in accordance with Chapter 607 of the
Florida Statutes, if the proposer is a corporation;

d.

Meet any special pre-qualification requirements set
forth in the Request for Proposals and Design
Criteria Package.

Any contractor that has been found guilty by a court of any
violation of federal labor or employment tax laws regarding
subjects including but not limited to reemployment
assistance, safety, tax withholding, worker’s compensation,
unemployment tax, social security and Medicare tax, wage
or hour, or prevailing rate laws within the past 5 years may
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be considered ineligible by the District to submit a bid,
response, or proposal for a District project.
Evidence of compliance with these Rules must be
submitted with the proposal if required by the District.
Failure to submit evidence of compliance when required
may be grounds for rejection of the proposal.
4.

The proposals, or the portions of which that include the
price, shall be publicly opened at a meeting noticed in
accordance with Rule 1.3, and at which at least one district
representative is present. The name of each bidder and the
price submitted in the bid shall be announced at such
meeting and shall be made available upon request. Minutes
should be taken at the meeting and maintained by the
District.
In consultation with the Design Criteria
Professional, the Board shall evaluate the proposals
received based on evaluation criteria and procedures
established prior to the solicitation of proposals, including
but not limited to qualifications, availability, and past work
of the firms and the partners and members thereof. The
Board shall then select no fewer than three (3) DesignBuild Firms as the most qualified.

5.

The Board shall have the right to reject all proposals if the
proposals are too high, or rejection is determined to be in
the best interest of the District. No vendor shall be entitled
to recover any costs of proposal preparation or submittal
from the District.

6.

If less than three (3) Responsive Proposals are received, the
District may purchase design-build services or may reject
the proposals for lack of competitiveness. If no Responsive
Proposals are received, the District may proceed with the
procurement of design-build services in the manner the
Board determines is in the best interests of the District,
which may include but is not limited to a direct purchase of
the design-build services without further competitive
selection processes.

7.

Notice of the rankings adopted by the Board, including the
rejection of some or all proposals, shall be provided in
writing to all consultants by United States Mail, hand
delivery, facsimile, or overnight delivery service. The
notice shall include the following statement: "Failure to
file a protest within the time prescribed in Rule 3.11 of the
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Rules of the District shall constitute a waiver of
proceedings under those Rules," or wording to that effect.
Protests of the District’s rankings under this Rule shall be
in accordance with the procedures set forth in Rule 3.11.
8.

The Board shall negotiate a contract with the firm ranking
the highest based on the evaluation standards and shall
establish a price which the Board determines is fair,
competitive and reasonable. Should the Board be unable to
negotiate a satisfactory contract with the firm considered to
be the most qualified at a price considered by the Board to
be fair, competitive, and reasonable, negotiations with that
firm must be terminated. The Board shall then undertake
negotiations with the second most qualified firm, based on
the ranking by the evaluation standards. Should the Board
be unable to negotiate a satisfactory contract with the firm
considered to be the second most qualified at a price
considered by the Board to be fair, competitive, and
reasonable, negotiations with that firm must be terminated.
The Board shall then undertake negotiations with the third
most qualified firm. Should the Board be unable to
negotiate a satisfactory contract with the firm considered to
be the third most qualified at a price considered by the
Board to be fair, competitive, and reasonable, negotiations
with that firm must be terminated. Should the Board be
unable to negotiate a satisfactory contract with any of the
selected firms, the Board shall select additional firms in
order of their rankings based on the evaluation standards
and continue negotiations until an agreement is reached or
the list of firms is exhausted.

9.

After the Board contracts with a firm, the firm shall bring
to the Board for approval, detailed working drawings of the
project.

10.

The Design Criteria Professional shall evaluate the
compliance of the detailed working drawings and project
construction with the Design Criteria Package and shall
provide the Board with a report of the same.

(3)

Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

(4)

Emergency Purchase. The Board may, in case of public emergency, declare an
emergency and immediately proceed with negotiations with the best qualified
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Design-Build Firm available at the time. The fact that an Emergency Purchase
has occurred shall be noted in the minutes of the next Board meeting.
(5)

Exceptions. This Rule is inapplicable when:
(a)

The project is undertaken as repair or maintenance of an existing public
facility;

(b)

The funding source of the project will be diminished or lost because the
time required to competitively award the project after the funds become
available exceeds the time within which the funding source must be spent;

(c)

The District has competitively awarded a project and the contractor has
abandoned the project or the District has terminated the contractor; or

(d)

The District, after public notice, conducts a public meeting under Section
286.011 of the Florida Statutes, and finds by a majority vote of the Board
that it is in the public’s best interest to perform the project using its own
services, employees, and equipment.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat.
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Rule 3.7

Payment and Performance Bonds.

(1)

Scope. This Rule shall apply to contracts for the construction of a public
building, for the prosecution and completion of a public work, or for repairs upon
a public building or public work and shall be construed in addition to terms
prescribed by any other Rule that may also apply to such contracts.

(2)

Required Bond. Upon entering into a contract for any of the services described in
section (1) of this Rule in excess of $200,000, the Board should require that the
contractor, before commencing the work, execute and record a payment and
performance bond in an amount equal to the contract price. Notwithstanding the
terms of the contract or any other law, the District may not make payment to the
contractor until the contractor has provided to the District a certified copy of the
recorded bond.

(3)

Discretionary Bond. At the discretion of the Board, upon entering into a contract
for any of the services described in section (1) of this Rule for an amount not
exceeding $200,000, the contractor may be exempted from executing a payment
and performance bond.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 255.05, Fla. Stat.

52

Rule 3.8

Goods, Supplies, and Materials.

(1)

Purpose and Scope. All purchases of goods, supplies, or materials exceeding the
amount provided in Section 287.017 of the Florida Statutes, for CATEGORY
FOUR, shall be purchased under the terms of this Rule. Contracts for purchases
of “goods, supplies, and materials” do not include printing, insurance, advertising,
or legal notices. A contract involving goods, supplies, or materials plus
maintenance services may, in the discretion of the Board, be treated as a contract
for maintenance services. However, a purchase shall not be divided solely in
order to avoid the threshold bidding requirements.

(2)

Procedure. When a purchase of goods, supplies, or materials is within the scope
of this Rule, the following procedures shall apply:
(a)

The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

(b)

Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall also include the amount
of the bid bond, if one is required. The notice shall allow at least seven (7)
days for submittal of bids, proposals, replies, or responses.

(c)

The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, or
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.

(d)

If the District has pre-qualified suppliers of goods, supplies, and materials,
then, at the option of the District, only those persons who have been prequalified will be eligible to submit bids, proposals, replies, or responses.

(e)

In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or
responses:
(i)

Hold all required applicable state professional licenses in good
standing;

(ii)

Hold all required applicable federal licenses in good standing, if any;
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(iii) Hold a current and active Florida corporate charter or be authorized
to do business in the State of Florida in accordance with Chapter 607
of the Florida Statutes, if the vendor is a corporation; and
(iv) Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.
Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply or response if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.
Any firm or individual whose principal place of business is outside the
State of Florida must also submit a written opinion of an attorney at law
licensed to practice law in that foreign state, as to the preferences, if any or
none, granted by the law of that foreign state to business entities whose
principal places of business are in that foreign state, in the letting of any or
all public contracts. Failure to submit such a written opinion or
submission of a false or misleading written opinion may be grounds for
rejection of the bid, proposal, reply, or response.
(f)

Bids, proposals, replies, and responses shall be publicly opened at the time
and place noted on the Invitation to Bid, Request for Proposals, Invitation
to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and
responses shall be evaluated in accordance with the respective Invitation
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, and this Rule. Minor variations in the bids, proposals, replies,
or responses may be waived by the Board. A variation is minor if waiver
of the variation does not create a competitive advantage or disadvantage of
a material nature. Mistakes in arithmetic extension of pricing may be
corrected by the Board. Bids and proposals may not be modified or
supplemented after opening; provided however, additional information
may be requested and/or provided to evidence compliance, make nonmaterial modifications, clarifications, or supplementations, and as
otherwise permitted by Florida law.

(g)

The lowest Responsive Bid, after taking into account the preferences
provided for in this subsection, submitted by a Responsive and
Responsible Bidder in response to an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation shall be
accepted. If the lowest Responsive Bid is submitted by a Responsive and
Responsible Bidder whose principal place of business is located in a
foreign state which does not grant a preference in competitive purchase to
businesses whose principal place of business are in that foreign state, the
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lowest Responsible and Responsive Bidder whose principal place of
business is in the State of Florida shall be awarded a preference of five (5)
percent. If the lowest Responsive Bid is submitted by a Responsive and
Responsible Bidder whose principal place of business is located in a
foreign state which grants a preference in competitive purchase to
businesses whose principal place of business are in that foreign state, the
lowest Responsible and Responsive Bidder whose principal place of
business is in the State of Florida shall be awarded a preference equal to
the preference granted by such foreign state.
To assure full understanding of the responsiveness to the solicitation
requirements contained in an Invitation to Bid, Request for Proposals,
Invitation to Negotiate, or Competitive Solicitation, discussions may be
conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, and
responses.
(h)

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No vendor shall be
entitled to recover any costs of bid, proposal, reply, or response
preparation or submittal from the District.

(i)

The Board may require bidders and proposers to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

(j)

Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses shall be provided in writing to all vendors
by United States Mail, hand delivery, facsimile, or overnight delivery
service. The notice shall include the following statement: "Failure to file
a protest within the time prescribed in Rule 3.11 of the Rules of the
District shall constitute a waiver of proceedings under those Rules," or
wording to that effect. Protests of the District’s purchase of goods,
supplies, and materials under this Rule shall be in accordance with the
procedures set forth in Rule 3.11.

(k)

If less than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase goods, supplies, or materials, or
may reject the bids, proposals, replies, or responses for a lack of
competitiveness. If no Responsive Bid, Proposal, Reply, or Response is
received, the District may proceed with the procurement of goods,
supplies, and materials, in the manner the Board determines is in the best
interests of the District, which may include but is not limited to a direct
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purchase of the goods, supplies, and materials without further competitive
selection processes.
(3)

Goods, Supplies, and Materials included in a Construction Contract Awarded
Pursuant to Rule 3.5 or 3.6. There may be occasions where the District has
undergone the competitive purchase of construction services which contract may
include the provision of goods, supplies, or materials. In that instance, the
District may approve a change order to the contract and directly purchase the
goods, supplies, and materials. Such purchase of goods, supplies, and materials
deducted from a competitively purchased construction contract shall be exempt
from this Rule.

(4)

Exemption. Goods, supplies, and materials that are only available from a single
source are exempt from this Rule. Goods, supplies, and materials provided by
governmental agencies are exempt from this Rule. A contract for goods, supplies,
or materials is exempt from this Rule if state or federal law prescribes with whom
the District must contract or if the rate of payment is established during the
appropriation process. This Rule shall not apply to the purchase of goods,
supplies or materials that are purchased under a federal, state, or local government
contract that has been competitively procured by such federal, state, or local
government in a manner consistent with the material procurement requirements of
these Rules.

(5)

Renewal. Contracts for the purchase of goods, supplies, and/or materials subject
to this Rule may be renewed for a maximum period of five (5) years.

(6)

Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat.
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Rule 3.9

Maintenance Services.

(1)

Scope. All contracts for maintenance of any District facility or project shall be set
under the terms of this Rule if the cost exceeds the amount provided in Section
287.017 of the Florida Statutes, for CATEGORY FOUR. A contract involving
goods, supplies, and materials plus maintenance services may, in the discretion of
the Board, be treated as a contract for maintenance services. However, a purchase
shall not be divided solely in order to avoid the threshold bidding requirements.

(2)

Procedure. When a purchase of maintenance services is within the scope of this
Rule, the following procedures shall apply:
(a)

The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

(b)

Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall also include the amount
of the bid bond, if one is required. The notice shall allow at least seven (7)
days for submittal of bids, proposals, replies, or responses.

(c)

The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.

(d)

If the District has pre-qualified suppliers of maintenance services, then, at
the option of the District, only those persons who have been pre-qualified
will be eligible to submit bids, proposals, replies, and responses.

(e)

In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or
responses:
(i)

Hold all required applicable state professional licenses in good
standing;

(ii)

Hold all required applicable federal licenses in good standing, if any;
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(iii) Hold a current and active Florida corporate charter or be authorized
to do business in the State of Florida in accordance with Chapter 607
of the Florida Statutes, if the vendor is a corporation; and
(iv) Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.
Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply, or response if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.
(f)

Bids, proposals, replies, and responses shall be publicly opened at the time
and place noted on the Invitation to Bid, Request for Proposals, Invitation
to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and
responses shall be evaluated in accordance with the respective Invitation
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, and these Rules. Minor variations in the bids, proposals,
replies, and responses may be waived by the Board. A variation is minor
if waiver of the variation does not create a competitive advantage or
disadvantage of a material nature. Mistakes in arithmetic extension of
pricing may be corrected by the Board. Bids and proposals may not be
modified or supplemented after opening; provided however, additional
information may be requested and/or provided to evidence compliance,
make non-material modifications, clarifications, or supplementations, and
as otherwise permitted by Florida law.

(g)

The lowest Responsive Bid submitted in response to an Invitation to Bid
by a Responsive and Responsible Bidder shall be accepted. In relation to
a Request for Proposals, Invitation to Negotiate or Competitive
Solicitation the Board shall select the Responsive Proposal, Reply, or
Response submitted by a Responsive and Responsible Vendor which is
most advantageous to the District. To assure full understanding of the
responsiveness to the solicitation requirements contained in a Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions
may be conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, or
responses.

(h)

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No Vendor shall be
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entitled to recover any costs of bid, proposal, reply, or response
preparation or submittal from the District.
(i)

The Board may require bidders and proposers to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

(j)

Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses shall be provided in writing to all vendors
by United States Mail, hand delivery, facsimile, or overnight delivery
service. The notice shall include the following statement: "Failure to file a
protest within the time prescribed in Rule 3.11 of the Rules of the District
shall constitute a waiver of proceedings under those Rules," or wording to
that effect. Protests of the District’s procurement of maintenance services
under this Rule shall be in accordance with the procedures set forth in
Rule 3.11.

(k)

If less than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase the maintenance services or may
reject the bids, proposals, replies, or responses for a lack of
competitiveness. If no Responsive Bid, Proposal, Reply, or Response is
received, the District may proceed with the procurement of maintenance
services, in the manner the Board determines is in the best interests of the
District, which may include but is not limited to a direct purchase of the
maintenance services without further competitive selection processes.

(3)

Exemptions. Maintenance services that are only available from a single source
are exempt from this Rule. Maintenance services provided by governmental
agencies are exempt from this Rule. A contract for maintenance services is
exempt from this Rule if state or federal law prescribes with whom the District
must contract or if the rate of payment is established during the appropriation
process.

(4)

Renewal. Contracts for the purchase of maintenance services subject to this Rule
may be renewed for a maximum period of five (5) years.

(5)

Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

(6)

Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190.011(5), 190.011(15), 190.033, Fla. Stat.
Law Implemented: §§ 119.0701, 190.033, 287.017, Fla. Stat.
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Rule 3.10

Contractual Services.

(1)

Exemption from Competitive Purchase. Pursuant to Section 190.033(3) of the
Florida Statutes, Contractual Services shall not be subject to competitive
purchasing requirements. If an agreement is predominantly for Contractual
Services, but also includes maintenance services or the purchase of goods and
services, the contract shall not be subject to competitive purchasing requirements.
Regardless of whether an advertisement or solicitation for Contractual Services is
identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate,
or Competitive Solicitation, no rights or remedies under these Rules, including
but not limited to protest rights, are conferred on persons, firms, or vendors
proposing to provide Contractual Services to the District.

(2)

Contracts; Public Records. In accordance with Florida law, each contract for
Contractual Services shall include provisions required by law that require the
contractor to comply with public records laws.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 190.011(3), 190.033, Fla. Stat.
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Rule 3.11

Protests with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6,
3.8, and 3.9.

The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6,
3.8, and 3.9 shall be in accordance with this Rule.
(1)

Filing.
(a)

With respect to a protest regarding qualifications, specifications,
documentation, or other requirements contained in a Request for
Qualifications, Request for Proposals, Invitation to Bid, or Competitive
Solicitation issued by the District, the notice of protest shall be filed in
writing within seventy-two (72) calendar hours (excluding Saturdays,
Sundays, and state holidays) after the first advertisement of the Request
for Qualifications, Request for Proposals, Invitation to Bid, or Competitive
Solicitation. A formal protest setting forth with particularity the facts and
law upon which the protest is based shall be filed within seven (7)
calendar days (including Saturdays, Sundays, and state holidays) after the
initial notice of protest was filed. For purposes of this Rule, wherever
applicable, filing will be perfected and deemed to have occurred upon
receipt by the District. Failure to file a notice of protest shall constitute a
waiver of all rights to protest the District’s intended decision. Failure to
file a formal written protest shall constitute an abandonment of the protest
proceedings and shall automatically terminate the protest proceedings.

(b)

Except for those situations covered by subsection (1)(a) of this Rule, any
firm or person who is affected adversely by a District’s ranking or
intended award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and
desires to contest the District’s ranking or intended award, shall file with
the District a written notice of protest within seventy-two (72) calendar
hours (excluding Saturdays, Sundays, and state holidays) after receipt of
the notice of the District’s ranking or intended award. A formal protest
setting forth with particularity the facts and law upon which the protest is
based shall be filed within seven (7) calendar days (including Saturdays,
Sundays, and state holidays) after the initial notice of protest was filed.
For purposes of this Rule, wherever applicable, filing will be perfected
and deemed to have occurred upon receipt by the District. Failure to file a
notice of protest shall constitute a waiver of all rights to protest the
District’s ranking or intended award. Failure to file a formal written
protest shall constitute an abandonment of the protest proceedings and
shall automatically terminate the protest proceedings.

(c)

If the requirement for the posting of a protest bond and the amount of the
protest bond, which may be expressed by a percentage of the contract to
be awarded or a set amount, is disclosed in the District’s competitive
solicitation documents for a particular purchase under Rules 3.1, 3.2, 3.3,
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3.4, 3.5, 3.6, 3.8, or 3.9, any person who files a notice of protest must post
the protest bond. The amount of the protest bond shall be determined by
District staff after consultation with the Board and within the limits, if any,
imposed by Florida law. In the event the protest is successful, the protest
bond shall be refunded to the protestor. In the event the protest is
unsuccessful, the protest bond shall be applied towards the District’s costs,
expenses, and attorney’s fees associated with hearing and defending the
protest. In the event the protest is settled by mutual agreement of the
parties, the protest bond shall be distributed as agreed to by the District
and protestor.
(d)

The District does not accept documents filed by electronic mail or
facsimile transmission. Filings are only accepted during normal business
hours.

(2)

Contract Execution. Upon receipt of a notice of protest which has been timely
filed, the District shall not execute the contract under protest until the subject of
the protest is resolved. However, if the District sets forth in writing particular
facts and circumstances showing that delay incident to protest proceedings will
jeopardize the funding for the project, will materially increase the cost of the
project, or will create an immediate and serious danger to the public health,
safety, or welfare, the contract may be executed.

(3)

Informal Proceeding. If the Board determines a protest does not involve a
disputed issue of material fact, the Board may, but is not obligated to, schedule an
informal proceeding to consider the protest. Such informal proceeding shall be at
a time and place determined by the Board. Notice of such proceeding shall be
sent via facsimile, United States Mail, or hand delivery to the protestor and any
substantially affected persons or parties not less than three (3) calendar days prior
to such informal proceeding. Within thirty (30) calendar days following the
informal proceeding, the Board shall issue a written decision setting forth the
factual, legal, and policy grounds for its decision.

(4)

Formal Proceeding. If the Board determines a protest involves disputed issues of
material fact or if the Board elects not to use the informal proceeding process
provided for in section (3) of this Rule, the District shall schedule a formal
hearing to resolve the protest. The Chairperson shall designate any member of the
Board (including the Chairperson), District Manager, District Counsel, or other
person as a hearing officer to conduct the hearing. The hearing officer may:
(a)

Administer oaths and affirmations;

(b)

Rule upon offers of proof and receive relevant evidence;

(c)

Regulate the course of the hearing, including any pre-hearing matters;
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(d)

Enter orders; and

(e)

Make or receive offers of settlement, stipulation, and adjustment.

The hearing officer shall, within thirty (30) days after the hearing or receipt of the
hearing transcript, whichever is later, file a recommended order which shall
include a caption, time and place of hearing, appearances entered at the hearing,
statement of the issues, findings of fact and conclusions of law, separately stated,
and a recommendation for final District action. The District shall allow each
party fifteen (15) days in which to submit written exceptions to the recommended
order. The District shall issue a final order within sixty (60) days after the filing
of the recommended order.
(5)

Intervenors. Other substantially affected persons may join the proceedings as
intervenors on appropriate terms which shall not unduly delay the proceedings.

(6)

Rejection of all Qualifications, Bids, Proposals, Replies and Responses after
Receipt of Notice of Protest. If the Board determines there was a violation of law,
defect, or an irregularity in the competitive solicitation process, the Bids,
Proposals, Replies, and Responses are too high, or if the Board determines it is
otherwise in the District’s best interest, the Board may reject all qualifications,
bids, proposals, replies, and responses and start the competitive solicitation
process anew. If the Board decides to reject all qualifications, bids, proposals,
replies, and responses and start the competitive solicitation process anew, any
pending protests shall automatically terminate.

(7)

Settlement. Nothing herein shall preclude the settlement of any protest under this
Rule at any time.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 190.033, Fla. Stat.
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Rule 4.0

Effective Date.

These Rules shall be effective January 16, 2020, except that no election of officers
required by these Rules shall be required until after the next regular election for the Board.
Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 190.011(5), 190.011(15), Fla. Stat.
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FIFTH ORDER OF BUSINESS

PERSONAL CODE OF CONDUCT/ETHICS FOR THE BOARD OF SUPERVISORS
OF THE HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
PREAMBLE
The Heritage Park Community Development District (“CDD” or “District”) Board of Supervisors,
residents, contractors, vendors and staff are entitled to have fair, ethical and accountable local
government from the Board of the CDD. Such a government requires that the Board of Supervisors of
the CDD (“Board” or “Supervisors”):
•
•
•
•

Comply with both the letter and the spirit of the laws and policies that affect the operations of the
CDD.
Be independent, impartial and fair in their judgment and actions.
Use their public office for the public good, not for personal gain.
Conduct public deliberations and processes openly, in an atmosphere of respect and civility.

To this end, the Heritage Park CDD has adopted this Code of Conduct/Ethics to encourage public
confidence in the integrity of local government and its fair and effective operation.
Elected (and appointed) members of the Board of Supervisors shall sign a form acknowledging receipt
of this code of conduct/ethics at the time of commencing their term of office.
CODE
The basic tenets of the Code shall be:
1. Act in the Public Interest.
Recognizing that stewardship of the public interest should be a Supervisor’s principal concern,
all members of the Board should work for the common good of the District and not for private or
personal interest, and each Supervisor should endeavor to treat all persons, claims and transactions in a
fair and equitable manner.
2. Comply with the Law.
All Supervisors and Staff shall comply with the laws of the nation and the State of Florida in the
performance of their public duties. These laws include, but are not limited to, the United States and
Florida constitutions; the State of Florida laws pertaining to code of ethics for public officers and
employees; conflict of interest related laws; election campaigns laws; legally required financial
disclosures; and the open processes of government, including Florida’s public records and Sunshine
Law.
3. Conduct of Members (Supervisors and Staff).
All Supervisors should refrain from abusive conduct and verbal attacks upon the character or
motives of other members of the Board of Supervisors or District staff. This is not to discourage public

discourse and debate but rather to emphasize Supervisors should engage with the public in a thoughtful,
respectful and civil manner. Supervisors should also refrain from abusive conduct and verbal attacks on
the public, on District vendors and other service providers of and for the District. This tenet applies to
in-person contact, telephone conversations and to any electronic communication or other written
communication between and/or about any of the parties mentioned above. Specific examples and points
of conduct are:
Use of Decorum with Public.
Making the public feel welcome is an important part of the democratic process. Supervisors
should use decorum in addressing fellow Supervisors and members of the public. No signs of partiality,
prejudice or disrespect should be evident on the part of individual Board members toward an individual
participating in a public forum. Supervisors should make every effort to be fair and impartial in listening
to public comments.
Supervisors Should be Welcoming to Speakers and Treat Them with Respect.
Speaking in front of the Board of Supervisors can be a difficult experience for some people.
Some issues the Board undertakes may affect people’s daily lives and homes. Some decisions are
emotional. The way in which the Board of Supervisors treats people during public meetings can do a lot
to make members of the public relax or it can push emotions to a higher level of intensity. Supervisors
should attempt to treat all members of the public and public comments with respect.
Supervisors Should Actively Listen to Public Comments.
It is disconcerting to public speakers to speak before Board members that are not actively
listening. It is acceptable to look down at documents or to make notes, but reading for a long period of
time or gazing around the room gives the appearance of disinterest. Supervisors should be aware of
facial expressions, especially those that could be interpreted as "smirking," disbelief, anger or boredom.
Supervisors should endeavor to actively engage in each meeting.
Supervisors Should Avoid Uncivil Debate and Argument with Members of the Public.
Supervisors should not belligerently challenge or intentionally belittle a member of the public
who is providing public comment or otherwise. While public discourse is desirable, disagreements
should be had civilly.
Supervisors Should Avoid Personal Attacks.
Supervisors agree that they will be aware that their body language and tone of voice, as well as
the words they use, can appear to be intimidating or aggressive and they should refrain from such
actions. Supervisors should avoid making any personal, uncivil attacks on any member of the public,
including fellow Supervisors or District staff.

4. Respect for Process.
All Supervisors should perform their duties in accordance with the Rules of Procedure, processes
and District policies approved or otherwise adopted by the Board of Supervisors.
5. Communication.
It should be the responsibility of members of the Board to publicly share substantive information
that is relevant to a matter under consideration that they receive from sources outside of a public
meeting. All communication between and among members of the Board shall always be in compliance
with Florida’s Government in the Sunshine Law, found in Chapter 286, Florida Statutes.
6. Conflict of Interest.
In order to assure independence and impartiality on behalf of the public good, and to comply
with Florida law, Board members shall comply with Florida’s Code of Ethics for Public Officers and
Employees, as found in Chapter 112 of the Florida Statutes. Any questions about what may be required
in a potential matter of conflict of interest should be referred to the District’s legal counsel.
7. Gifts and Favors.
Board members and staff shall comply with Florida’s “gift laws” found in Florida’s Code of
Ethics for Public Officers and Employees, sections 112.3148 and 112.3129, Florida Statutes, and other
laws.
8. Confidential Information.
Board members should recognize that Florida has broad public records laws, as found in Chapter
119 of the Florida Statutes. It is the general rule that all documents received or disseminated in the
conduct of District-related business is a public record and not confidential in nature. However, when in
doubt, Supervisors should consult with the District’s legal counsel as there are limited exemptions to
Florida’s public records laws.
9. Representation of Private Interests.
In keeping with their role as stewards of the public trust, Board members shall comply with
Florida’s Code of Ethics for Public Officers and Employees, as found in Chapter 112 of the Florida
Statutes. Any questions regarding the statutory code of ethics should be referred to the District’s legal
counsel.
10. Advocacy.
To the best of their ability, Board members should represent the official policies and positions of
the Board of Supervisors. When presenting personal opinions or positions potentially affecting the
CDD, either verbally or in writing, members should endeavor to make clear that such personal opinions
or positions are not necessarily those of the Board as a whole.

11. Positive Work Environment.
Board members should support the maintenance of a positive and constructive work and living
environment for residents, businesses and CDD staff.
12. Implementation.
Upon assuming office, all Board of Supervisors members shall sign a statement affirming they
received the Code of Conduct/ Ethics of the Rolling Hills Community Development District.
13. Compliance and Enforcement.
This Code of Conduct/Ethics of the Board of the District is aspirational in nature and there are no
legal mechanisms available for enforcement thereof. However, the Board, District residents, District
staff, contractors and members of the public stand to gain from a strict following of the tenets herein
defined.

I hereby acknowledge that I have received the Code of Conduct/Ethics of the Heritage Park Community
Development District Board of Supervisors.
_______________________________________
Signature

___________________________
Date
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INDEPENDENT AUDITOR’S REPORT
To the Board of Supervisors
Heritage Park Community Development District
St. Johns County, Florida
Report on the Financial Statements
We have audited the accompanying financial statements of the governmental activities and each major
fund of Heritage Park Community Development District, St. Johns County, Florida (“District”) as of and for
the fiscal year ended September 30, 2019, and the related notes to the financial statements, which
collectively comprise the District’s basic financial statements as listed in the table of contents.
Management’s Responsibility for the Financial Statements
Management is responsible for the preparation and fair presentation of these financial statements in
accordance with accounting principles generally accepted in the United States of America; this includes
the design, implementation, and maintenance of internal control relevant to the preparation and fair
presentation of financial statements that are free from material misstatement, whether due to fraud or
error.
Auditor’s Responsibility
Our responsibility is to express opinions on these financial statements based on our audit. We conducted
our audit in accordance with auditing standards generally accepted in the United States of America and
the standards applicable to financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States. Those standards require that we plan and perform the audit to
obtain reasonable assurance about whether the financial statements are free from material misstatement.
An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in
the financial statements. The procedures selected depend on the auditor’s judgment, including the
assessment of the risks of material misstatement of the financial statements, whether due to fraud or
error. In making those risk assessments, the auditor considers internal control relevant to the entity’s
preparation and fair presentation of the financial statements in order to design audit procedures that are
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of
the entity’s internal control. Accordingly, we express no such opinion. An audit also includes evaluating
the appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management, as well as evaluating the overall presentation of the financial
statements.
We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for
our audit opinions.
Opinions
In our opinion, the financial statements referred to above present fairly, in all material respects, the
respective financial position of the governmental activities and each major fund of the District as of
September 30, 2019, and the respective changes in financial position for the fiscal year then ended in
accordance with accounting principles generally accepted in the United States of America.
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Other Matters
Required Supplementary Information
Accounting principles generally accepted in the United States of America require that the management’s
discussion and analysis and budgetary comparison information be presented to supplement the basic
financial statements. Such information, although not a part of the basic financial statements, is required
by the Governmental Accounting Standards Board, who considers it to be an essential part of financial
reporting for placing the basic financial statements in an appropriate operational, economic, or historical
context. We have applied certain limited procedures to the required supplementary information in
accordance with auditing standards generally accepted in the United States of America, which consisted
of inquiries of management about the methods of preparing the information and comparing the
information for consistency with management’s responses to our inquiries, the basic financial statements,
and other knowledge we obtained during our audit of the basic financial statements. We do not express
an opinion or provide any assurance on the information because the limited procedures do not provide us
with sufficient evidence to express an opinion or provide any assurance.
Other Reporting Required by Government Auditing Standards

-

-

In accordance with Government Auditing Standards, we have also issued our report dated XXXXXXX,
2020, on our consideration of the District’s internal control over financial reporting and on our tests of its
compliance with certain provisions of laws, regulations, contracts, grant agreements and other matters.
The purpose of that report is solely to describe the scope of our testing of internal control over financial
reporting and compliance and the results of that testing, and not to provide an opinion on the
effectiveness of the District’s internal control over financial reporting or on compliance. That report is an
integral part of an audit performed in accordance with Government Auditing Standards in considering the
District’s internal control over financial reporting and compliance.

XXXXXXX, 2020
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MANAGEMENT’S DISCUSSION AND ANALYSIS
Our discussion and analysis of Heritage Park Community Development District, St. Johns County, Florida
(“District”) provides a narrative overview of the District’s financial activities for the fiscal year ended
September 30, 2019. Please read it in conjunction with the District’s Independent Auditor’s Report, basic
financial statements, accompanying notes and supplementary information to the basic financial
statements.
FINANCIAL HIGHLIGHTS
•

The liabilities of the District exceeded its assets plus deferred outflows of resources at the close
of the most recent fiscal year resulting in a net position deficit balance of ($811,301).

•

The change in the District’s total net position in comparison with the prior fiscal year was
($24,566), a decrease. The key components of the District’s net position and change in net
position are reflected in the table in the government-wide financial analysis section.

•

At September 30, 2019, the District’s governmental funds reported combined ending fund
balances of $588,573, an increase of $13,996 in comparison with the prior fiscal year. The total
fund balance is non-spendable for prepaid items, restricted for debt service, assigned to renewal
and replacement, and the remainder is unassigned fund balance which is available for spending
at the District’s discretion.

OVERVIEW OF FINANCIAL STATEMENTS
This discussion and analysis are intended to serve as the introduction to the District’s financial
statements. The District’s basic financial statements are comprised of three components: 1)
government-wide financial statements, 2) fund financial statements, and 3) notes to the financial
statements. This report also contains other supplementary information in addition to the basic financial
statements themselves.
Government-Wide Financial Statements
The government-wide financial statements are designed to provide readers with a broad overview of the
District’s finances, in a manner similar to a private-sector business.
The statement of net position presents information on all the District’s assets, deferred outflows of
resources, liabilities, and deferred inflows of resources with the residual amount being reported as net
position. Over time, increases or decreases in net position may serve as a useful indicator of whether the
financial position of the District is improving or deteriorating.
The statement of activities presents information showing how the government’s net position changed
during the most recent fiscal year. All changes in net position are reported as soon as the underlying
event giving rise to the change occurs, regardless of the timing of related cash flows. Thus, revenues
and expenses are reported in this statement for some items that will only result in cash flows in future
fiscal periods.
The government-wide financial statements include all governmental activities that are principally
supported by special assessment revenues. The District does not have any business-type activities. The
governmental activities of the District include the general government (management) and maintenance
functions.
Fund Financial Statements
A fund is a grouping of related accounts that is used to maintain control over resources that have been
segregated for specific activities or objectives. The District, like other state and local governments, uses
fund accounting to ensure and demonstrate compliance with finance-related legal requirements. The
District has one fund category: governmental funds.
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OVERVIEW OF FINANCIAL STATEMENTS (Continued)
Governmental Funds
Governmental funds are used to account for essentially the same functions reported as governmental
activities in the government-wide financial statements. However, unlike the government-wide financial
statements, governmental fund financial statements focus on near-term inflows and outflows of spendable
resources, as well as on balances of spendable resources available at the end of the fiscal year. Such
information may be useful in evaluating a District’s near-term financing requirements.
Because the focus of governmental funds is narrower than that of the government-wide financial
statements, it is useful to compare the information presented for governmental funds with similar
information presented for governmental activities in the government-wide financial statements. By doing
so, readers may better understand the long-term impact of the District’s near-term financing decisions.
Both the governmental fund balance sheet and the governmental fund statement of revenues,
expenditures, and changes in fund balance provide a reconciliation to facilitate this comparison between
governmental funds and governmental activities.
The District maintains three individual governmental funds. Information is presented separately in the
governmental fund balance sheet and the governmental fund statement of revenues, expenditures, and
changes in fund balances for the general, debt service and capital projects fund, all of which are
considered major funds.
The District adopts an annual appropriated budget for its general fund.
A budgetary comparison
schedule has been provided for the general fund to demonstrate compliance with the budget.
Notes to the Financial Statements
The notes provide additional information that is essential to a full understanding of the data provided in
the government-wide and fund financial statements.
GOVERNMENT-WIDE FINANCIAL ANALYSIS
As noted earlier, net position may serve over time as a useful indicator of an entity’s financial position. In
the case of the District, liabilities exceeded assets plus deferred outflows of resources at the close of the
most recent fiscal year.
Key components of the District’s net position are reflected in the following table:
NET POSITION
SEPTEMBER 30,
Current and other assets
Capital assets, net of depreciation
Total assets
Deferred Outflows of Resources
Current liabilities
Long-term liabilities
Total liabilities
Net position
Net investment in capital assets
Restricted
Unrestricted
Total net position

DRAFT

$

$

2019
598,919
2,809,106
3,408,025
35,864
94,764
4,160,426
4,255,190

$

(1,315,456)
255,789
248,366
(811,301) $

2018
584,381
3,045,018
3,629,399
38,296
97,188
4,357,242
4,454,430
(1,273,928)
264,929
222,264
(786,735)
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GOVERNMENT-WIDE FINANCIAL ANALYSIS (Continued)
The District’s net position reflects its investment in capital assets (e.g. land, land improvements, and
infrastructure) less any related debt used to acquire those assets that is still outstanding. These assets
are used to provide services to residents; consequently, these assets are not available for future
spending. Although the District’s investment in capital assets is reported net of related debt, it should be
noted that the resources needed to repay this debt must be provided from other sources, since the capital
assets themselves cannot be used to liquidate these liabilities.
The restricted portion of the District’s net position represents resources that are subject to external
restrictions on how they may be used. The remaining balance of unrestricted net position may be used to
meet the District’s other obligations.
The District’s net position decreased during the most recent fiscal year. The majority of the decrease
represents the extent to which the cost of operations and depreciation expense exceeded ongoing
program revenues.
Key elements of the change in net position are reflected in the following table:
CHANGES IN NET POSITION
FOR THE FISCAL YEAR ENDED SEPTEMBER 30,
2019
Revenues:
Program revenues
Charges for services
Operating grants and contributions
Capital grants and contributions
General revenues
Investment earnings
Total revenues
Expenses:
General government
Maintenance and operations
Interest
Total expenses
Change in net position
Net position - beginning
Net position - ending

$

658,490
1,132
438

2018

$

341
660,401

$

98,146
375,186
211,635
684,967
(24,566)
(786,735)
(811,301) $

671,242
913
50
211
672,416
95,288
403,443
218,097
716,828
(44,412)
(742,323)
(786,735)

As noted above and in the statement of activities, the cost of all governmental activities during the fiscal
year ended September 30, 2019 was $684,967. The majority of the costs of the District’s activities were
paid by program revenues. Program revenues, comprised primarily of assessments, decreased slightly
during the fiscal year. Program revenues were comprised primarily of assessments for both the current
and prior fiscal years. The decrease in expenses is the result of less landscape and lake maintenance
needed in the current year.
GENERAL BUDGETING HIGHLIGHTS
An operating budget was adopted and maintained by the governing board for the District pursuant to the
requirements of Florida Statutes. The budget is adopted using the same basis of accounting that is used
in preparation of the fund financial statements. The legal level of budgetary control, the level at which
expenditures may not exceed budget, is in the aggregate. Any budget amendments that increase the
aggregate budgeted appropriations must be approved by the Board of Supervisors. Actual general fund
expenditures did not exceed appropriations for the fiscal year ended September 30, 2019.

DRAFT

5

CAPITAL ASSETS AND DEBT ADMINISTRATION
Capital Assets
At September 30, 2019, the District had $5,896,043 invested in capital assets for its governmental
activities. In the government-wide financial statements, depreciation of $3,086,937 has been taken, which
resulted in a net book value of $2,809,106. More detailed information about the District’s capital assets is
presented in the notes of the financial statements.
Capital Debt
At September 30, 2019, the District had $4,205,000 in Bonds outstanding. More detailed information
about the District’s capital debt is presented in the notes of the financial statements.
ECONOMIC FACTORS AND NEXT YEAR’S BUDGETS
The District does not anticipate any major projects or significant changes to its infrastructure maintenance
program for the subsequent fiscal year. In addition, it is anticipated that the general operations of the
District will remain fairly constant.
CONTACTING THE DISTRICT’S FINANCIAL MANAGEMENT
This financial report is designed to provide our citizens, land owners, customers, investors and creditors
with a general overview of the District’s finances and to demonstrate the District’s accountability for the
financial resources it manages and the stewardship of the facilities it maintains. If you have questions
about this report or need additional financial information, contact the Heritage Park Community
Development District’s Finance Department at 1408 Hamlin Avenue, Unit E, St. Cloud, Florida, 34771.
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HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
ST. JOHNS COUNTY, FLORIDA
STATEMENT OF NET POSITION
SEPTMEBER 30, 2019

Governmental
Activities
ASSETS
Cash
Investments
Assessments receivable
Prepaid items
Restricted assets:
Investments
Capital assets:
Depreciable, net
Total assets
DEFERRED OUTFLOWS OF RESOURCES
Deferred charge on refunding (debit)
Total deferred outflows of resources
LIABILITIES
Accounts payable
Accrued interest payable
Non-current liabilities:
Due within one year
Due in more than one year
Total liabilities
NET POSITION
Net investment in capital assets
Restricted for debt service
Unrestricted
Total net position

$

68,247
177,296
6,047
7,135
340,194
2,809,106
3,408,025

35,864
35,864

10,346
84,418
185,000
3,975,426
4,255,190

(1,315,456)
255,789
248,366
$
(811,301)

See notes to the financial statements
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HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
ST. JOHNS COUNTY, FLORIDA
STATEMENT OF ACTIVITIES
FOR THE FISCAL YEAR ENDED SEPTMEBER 30, 2019

Functions/Programs
Primary government:
Governmental activities:
General government
Maintenance and operations
Interest on long-term debt
Total governmental activities

Expenses

$

98,146
375,186
211,635
684,967

Program Revenues
Operating
Capital Grants
Charges for
Grants and
and
Services
Contributions
Contributions

$

98,146
164,597
395,747
658,490

$

1,132
1,132

General revenues:
Investment earnings
Total general revenues
Change in net position
Net position - beginning
Net position - ending

$

438
438

Revenue and
Changes in Net
Position
Governmental
Activities

$

$

(210,151)
185,244
(24,907)

341
341
(24,566)
(786,735)
(811,301)

See notes to the financial statements
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HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
ST. JOHNS COUNTY, FLORIDA
BALANCE SHEET
GOVERNMENTAL FUNDS
SEPTMEBER 30, 2019

Major Funds
General
ASSETS
Cash
Investments
Assessments receivable
Prepaid items
Total assets

$

$

LIABILITIES AND FUND BALANCES
Liabilities:
Accounts payable
Total liabilities

$

Fund balances:
Nonspendable:
Prepaid items
Restricted for:
Debt service
Assigned to:
Renewal and replacement
Unassigned
Total fund balances
Total liabilities and fund balances

Debt Service

47,345
76,899
6,034
7,135
137,413

$

10,346
10,346

$

$

-

$

$

$

340,207

119,932
127,067
137,413

340,194
13
340,207

-

7,135

$

Capital
Projects

340,207

-

$

$

$

$

68,247
517,490
6,047
7,135.00
598,919

10,346
10,346

-

7,135

-

340,207

121,299
121,299

340,207
$

20,902
100,397
121,299

Total
Governmental
Funds

121,299

121,299
119,932
588,573
$

598,919

See notes to the financial statements
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HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
ST. JOHNS COUNTY, FLORIDA
RECONCILIATION OF THE BALANCE SHEET - GOVERNMENTAL FUNDS
TO THE STATEMENT OF NET POSITION
SEPTMEBER 30, 2019

Fund balance - governmental funds

$

588,573

Amounts reported for governmental activities in the statement of
net position are different because:
Capital assets used in governmental activities are not financial
resources and, therefore, are not reported as assets in the
governmental funds. The statement of net position includes
those capital assets, net of any accumulated depreciation, in
the net position of the government as a whole.
Cost of capital assets
Accumulated depreciation

5,896,043
(3,086,937)

2,809,106

Deferred charges on refunding of long-term debt are shown as
deferred outflows/inflows of resources in the government-wide
financial statements; however, this amount is expensed in the
governmental fund financial statements.
Liabilities not due and payable from current available resources
are not reported as liabilities in the governmental fund
statements. All liabilities, both current and long-term, are
reported in the government-wide financial statements.
Accrued interest payable
Bonds payable
Net position of governmental activities

35,864

(84,418)
(4,160,426)

(4,244,844)
$

(811,301)

See notes to the financial statements
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HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
ST. JOHNS COUNTY, FLORIDA
STATEMENT OF REVENUES, EXPENDITURES,
AND CHANGES IN FUND BALANCES
GOVERNMENTAL FUNDS
FOR THE FISCAL YEAR ENDED SEPTMEBER 30, 2019

General
REVENUES
Assessments
Interest earnings
Total revenues

$

EXPENDITURES
Current:
General government
Maintenance and operations
Debt service:
Principal
Interest
Total expenditures

$ 395,747
1,132
396,879

Fund balances - beginning
$

Capital
Projects
$

-

98,146
139,274

Excess (deficiency) of revenues
over (under) expenditures

Fund balances - ending

262,743
341
263,084

Major Funds
Debt
Service

438
438

Total
Governmental
Funds
$

658,490
1,911
660,401

-

98,146
139,274
200,000
208,985
646,405

237,420

200,000
208,985
408,985

-

25,664

(12,106)

438

13,996

101,403

352,313

120,861

574,577

127,067

$ 340,207

$

121,299

$

588,573

See notes to the financial statements
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HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
ST. JOHNS COUNTY, FLORIDA
RECONCILIATION OF THE STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN
FUND BALANCES OF GOVERNMENTAL FUNDS TO THE STATEMENT OF ACTIVITIES
FOR THE FISCAL YEAR ENDED SEPTMEBER 30, 2019

Net change in fund balances - total governmental funds

$

13,996

Amounts reported for governmental activities in the statement of activities
are different because:
Repayment of long-term liabilities are reported as expenditures in the
governmental fund financial statements, but such repayments reduce
liabilities in the statement of net position and are eliminated in the
statement of activities.

200,000

Depreciation on capital assets is not recognized in the governmental fund
financial statements, however, these amounts are recognized as expenses
in the government-wide statement of activities.

(235,912)

Amortization of the deferred charge on refunding and original issuance
discounts is not recognized in the governmental fund financial statements,
but is reported as an expense in the statement of activities.

(5,616)

The change in accrued interest on long-term liabilities between the current
and prior fiscal year is recorded in the statement of activities but not in the
governmental fund financial statements.

2,966

Change in net position of governmental activities

$

(24,566)

See notes to the financial statements
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HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
ST. JOHNS COUNTY, FLORIDA
NOTES TO FINANCIAL STATEMENTS

NOTE 1 - NATURE OF ORGANIZATION AND REPORTING ENTITY
Heritage Park Community Development District (the "District") was established by St. Johns County
Ordinance 2004-1 effective on January 12, 2004 pursuant to the Uniform Community Development
District Act of 1980, otherwise known as Chapter 190, Florida Statutes. The Act provides among other
things, the power to manage basic services for community development, power to borrow money and
issue bonds, and to levy and assess non-ad valorem assessments for the financing and delivery of capital
infrastructure.
The District was established for the purpose of financing and managing the acquisition, construction,
maintenance and operations of the infrastructure within the District.
The District is governed by the Board of Supervisors ("Board"), which is composed of five members. The
Supervisors are elected on an at large basis by registered voters residing within the District. The Board
exercises all powers granted to the District pursuant to Chapter 190, Florida Statutes.
The Board has the responsibility for:
1.
Allocating and levying assessments.
2. Approving budgets.
3. Exercising control over facilities and properties.
4. Controlling the use of funds generated by the District.
5. Approving the hiring and firing of key personnel.
6. Financing improvements.
The financial statements were prepared in accordance with Governmental Accounting Standards Board
(“GASB”) Statements. Under the provisions of those standards, the financial reporting entity consists of
the primary government, organizations for which the District is considered to be financially accountable
and other organizations for which the nature and significance of their relationship with the District are
such that, if excluded, the financial statements of the District would be considered incomplete or
misleading. There are no entities considered to be component units of the District; therefore, the financial
statements include only the operations of the District.
NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
Government-Wide and Fund Financial Statements
The basic financial statements include both government-wide and fund financial statements.
The government-wide financial statements (i.e., the statement of net position and the statement of
activities) report information on all of the non-fiduciary activities of the primary government. For the most
part, the effect of interfund activity has been removed from these statements.
The statement of activities demonstrates the degree to which the direct expenses of a given function or
segment is offset by program revenues. Direct expenses are those that are clearly identifiable with a
specific function or segment. Program revenues include 1) charges to customers who purchase, use or
directly benefit from goods, services or privileges provided by a given function or segment. Operatingtype special assessments for maintenance and debt service are treated as charges for services; and 2)
grants and contributions that are restricted to meeting the operational or capital requirements of a
particular function or segment. Other items not included among program revenues are reported instead
as general revenues.
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NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)
Measurement Focus, Basis of Accounting and Financial Statement Presentation
The government-wide financial statements are reported using the economic resources measurement
focus and the accrual basis of accounting. Revenues are recorded when earned and expenses are
recorded when a liability is incurred, regardless of the timing of related cash flows. Assessments are
recognized as revenues in the year for which they are levied. Grants and similar items are to be
recognized as revenue as soon as all eligibility requirements imposed by the provider have been met.
Governmental fund financial statements are reported using the current financial resources measurement
focus and the modified accrual basis of accounting. Revenues are recognized as soon as they are both
measurable and available. Revenues are considered to be available when they are collectible within the
current period or soon enough thereafter to pay liabilities of the current period. For this purpose, the
government considers revenues to be available if they are collected within 60 days of the end of the
current fiscal period. Expenditures are recorded when a liability is incurred, as under accrual accounting.
However, debt service expenditures are recorded only when payment is due.
Assessments
Assessments are non-ad valorem assessments on benefited property within the District. Operating and
maintenance assessments are based upon the adopted budget and levied annually at a public hearing of
the District. Debt service assessments are levied when Bonds are issued and certified for collection on
an annual basis. The District may collect assessments directly or utilize the uniform method of collection
under Florida Statutes. Direct collected assessments are due as determined by annual assessment
resolution adopted by the Board of Supervisors. Assessments collected under the uniform method are
mailed by the County Tax Collector on November 1 and due on or before March 31 of each
year. Property owners may prepay a portion or all of the debt service assessments on their property
subject to various provisions in the Bond documents.
Assessments and interest associated with the current fiscal period are considered to be susceptible to
accrual and so have been recognized as revenues of the current fiscal period. The portion of
assessments receivable due within the current fiscal period is considered to be susceptible to accrual as
revenue of the current period.
The District reports the following major governmental funds:
General Fund
The general fund is the general operating fund of the District. It is used to account for all financial
resources except those required to be accounted for in another fund.
Debt Service Fund
The debt service fund is used to account for the accumulation of resources for the annual payment of
principal and interest on long-term debt.
Capital Projects Fund
This fund accounts for the financial resources to be used for the acquisition or construction of major
infrastructure and for renewal and replacement within the District.
As a general rule, the effect of interfund activity has been eliminated from the government-wide financial
statements.
When both restricted and unrestricted resources are available for use, it is the government’s policy to use
restricted resources first for qualifying expenditures, then unrestricted resources as they are needed.
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NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)
Assets, Liabilities and Net Position or Equity
Restricted Assets
These assets represent cash and investments set aside pursuant to Bond covenants or other contractual
restrictions.
Deposits and Investments
The District’s cash and cash equivalents are considered to be cash on hand and demand deposits
(interest and non-interest bearing).
The District has elected to proceed under the Alternative Investment Guidelines as set forth in Section
218.415 (17) Florida Statutes. The District may invest any surplus public funds in the following:
a) The Local Government Surplus Trust Funds, or any intergovernmental investment pool
authorized pursuant to the Florida Interlocal Cooperation Act;
b) Securities and Exchange Commission registered money market funds with the highest credit
quality rating from a nationally recognized rating agency;
c) Interest bearing time deposits or savings accounts in qualified public depositories;
d) Direct obligations of the U.S. Treasury.
Securities listed in paragraph c and d shall be invested to provide sufficient liquidity to pay obligations as
they come due.
The District records all interest revenue related to investment activities in the respective funds.
Investments are measured at amortized cost or reported at fair value as required by generally accepted
accounting principles.
Prepaid Items
Certain payments to vendors reflect costs applicable to future accounting periods and are recorded as
prepaid items in both government-wide and fund financial statements.
Capital Assets
Capital assets which include property, plant and equipment, and infrastructure assets (e.g., roads,
sidewalks and similar items) are reported in the government activities columns in the government-wide
financial statements. Capital assets are defined by the government as assets with an initial, individual
cost of more than $5,000 and an estimated useful life in excess of two years. Such assets are recorded
at historical cost or estimated historical cost if purchased or constructed. Donated capital assets are
recorded at estimated fair market value at the date of donation.
The costs of normal maintenance and repairs that do not add to the value of the asset or materially
extend assets lives are not capitalized. Major outlays for capital assets and improvements are capitalized
as projects are constructed.
Property, plant and equipment of the District are depreciated using the straight-line method over the
following estimated useful lives:
Assets
Years
Infrastructure – stormwater system
Infrastructure – irrigation, signs, fountains and other

25
10 - 25

In the governmental fund financial statements, amounts incurred for the acquisition of capital assets are
reported as fund expenditures. Depreciation expense is not reported in the governmental fund financial
statements.
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NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)
Assets, Liabilities and Net Position or Equity (Continued)
Unearned Revenue
Governmental funds report unearned revenue in connection with resources that have been received, but
not yet earned.
Refundings of Debt
For current refundings and advance refundings resulting in the defeasance of debt, the difference
between the reacquisition price and the net carrying amount of the old debt is reported as a deferred
outflow of resources and recognized ratably as a component of interest expense over the remaining life of
the old debt or the life of the new debt, whichever is shorter. In connection with the refunding, $2,432 was
recognized as a component of interest expense in the current fiscal year.
Long-Term Obligations
In the government-wide financial statements long-term debt and other long-term obligations are reported
as liabilities in the statement of net position. Bond premiums and discounts are deferred and amortized
over the life of the Bonds. Bonds payable are reported net of applicable premiums or discounts. Bond
issuance costs are expensed when incurred.
In the fund financial statements, governmental fund types recognize premiums and discounts, as well as
issuance costs, during the current period. The face amount of debt issued is reported as other financing
sources. Premiums received on debt issuances are reported as other financing sources while discounts
on debt issuances are reported as other financing uses. Issuance costs, whether or not withheld from the
actual debt proceeds received, are reported as debt service expenditures.
Deferred Outflows/Inflows of Resources
In addition to assets, the statement of financial position will sometimes report a separate section for
deferred outflows of resources. This separate financial statement element, deferred outflows of
resources, represents a consumption of net position that applies to a future period(s) and so will not be
recognized as an outflow of resources (expense/expenditure) until then.
In addition to liabilities, the statement of financial position will sometimes report a separate section for
deferred inflows of resources. This separate financial statement element, deferred inflows of resources,
represents an acquisition of net position that applies to a future period(s) and so will not be recognized as
an inflow of resources (revenue) until that time.
Fund Equity/Net Position
In the fund financial statements, governmental funds report non spendable and restricted fund balance for
amounts that are not available for appropriation or are legally restricted by outside parties for use for a
specific purpose. Assignments of fund balance represent tentative management plans that are subject to
change.
The District can establish limitations on the use of fund balance as follows:
Committed fund balance – Amounts that can be used only for the specific purposes determined by a
formal action (resolution) of the Board of Supervisors. Commitments may be changed or lifted only by
the Board of Supervisors taking the same formal action (resolution) that imposed the constraint
originally. Resources accumulated pursuant to stabilization arrangements sometimes are reported in
this category.
Assigned fund balance – Includes spendable fund balance amounts established by the Board of
Supervisors that are intended to be used for specific purposes that are neither considered restricted
nor committed. The Board may also assign fund balance as it does when appropriating fund balance
to cover difference in estimated revenue and appropriations in the subsequent year’s appropriated
budget. Assignments are generally temporary and normally the same formal action need not be taken
to remove the assignment.
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NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued)
Assets, Liabilities and Net Position or Equity (Continued)
Fund Equity/Net Position (Continued)
The District first uses committed fund balance, followed by assigned fund balance and then unassigned
fund balance when expenditures are incurred for purposes for which amounts in any of the unrestricted
fund balance classifications could be used.
Net position is the difference between assets and deferred outflows of resources less liabilities and
deferred inflows of resources. Net position in the government-wide financial statements are categorized
as net investment in capital assets, restricted or unrestricted. Net investment in capital assets represents
net position related to infrastructure and property, plant and equipment. Restricted net position
represents the assets restricted by the District’s Bond covenants or other contractual restrictions.
Unrestricted net position consists of the net position not meeting the definition of either of the other two
components.
Other Disclosures
Use of Estimates
The preparation of financial statements in conformity with generally accepted accounting principles
requires management to make estimates and assumptions that affect the reported amounts of assets and
liabilities, and disclosure of contingent assets and liabilities at the date of the financial statements, and the
reported amounts of revenues and expenditures during the reporting period. Actual results could differ
from those estimates.
NOTE 3 - BUDGETARY INFORMATION
The District is required to establish a budgetary system and an approved Annual Budget. The District
follows these procedures in establishing the budgetary data reflected in the financial statements.
a)
b)
c)
d)
e)
f)

Each year the District Manager submits to the District Board a proposed operating budget for the
fiscal year commencing the following October 1.
Public hearings are conducted to obtain comments.
Prior to October 1, the budget is legally adopted by the District Board.
All budget changes must be approved by the District Board.
The budgets are adopted on a basis consistent with generally accepted accounting principles.
Unused appropriations for annually budgeted funds lapse at the end of the year.
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NOTE 4 - DEPOSITS AND INVESTMENTS
Deposits
The District’s cash balances were entirely covered by federal depository insurance or by a collateral pool
pledged to the State Treasurer. Florida Statutes Chapter 280, "Florida Security for Public Deposits Act",
requires all qualified depositories to deposit with the Treasurer or another banking institution eligible
collateral equal to various percentages of the average daily balance for each month of all public deposits
in excess of any applicable deposit insurance held. The percentage of eligible collateral (generally, U.S.
Governmental and agency securities, state or local government debt, or corporate bonds) to public
deposits is dependent upon the depository's financial history and its compliance with Chapter 280. In the
event of a failure of a qualified public depository, the remaining public depositories would be responsible
for covering any resulting losses.
Investments
The District’s investments were held as follows at September 30, 2019:
Amortized Cost
Florida PRIME

$

100,397

$

417,093
517,490

US Bank Mmkt 5 - Ct

Credit Risk

Maturities

S&P AAAm
N/A

Weighted average of the
fund portfolio: 37 days
N/A

Credit risk – For investments, credit risk is generally the risk that an issuer of an investment will not fulfill
its obligation to the holder of the investment. This is measured by the assignment of a rating by a
nationally recognized statistical rating organization. Investment ratings by investment type are included in
the preceding summary of investments.
Concentration risk – The District places no limit on the amount the District may invest in any one issuer.
Interest rate risk – The District does not have a formal policy that limits investment maturities as a means
of managing exposure to fair value losses arising from increasing interest rates.
However, the Bond Indenture limits the type of investments held using unspent proceeds.
Fair Value Measurement – When applicable, the District measures and records its investments using fair
value measurement guidelines established in accordance with GASB Statements. The framework for
measuring fair value provides a fair value hierarchy that prioritizes the inputs to valuation techniques.
These guidelines recognize a three-tiered fair value hierarchy, in order of highest priority, as follows:
•
•
•

Level 1: Investments whose values are based on unadjusted quoted prices for identical
investments in active markets that the District has the ability to access;
Level 2: Investments whose inputs - other than quoted market prices - are observable either
directly or indirectly; and,
Level 3: Investments whose inputs are unobservable.

The fair value measurement level within the fair value hierarchy is based on the lowest level of any input
that is significant to the entire fair value measurement. Valuation techniques used should maximize the
use of observable inputs and minimize the use of unobservable inputs.
Money market investments that have a maturity at the time of purchase of one year or less and are held
by governments other than external investment pools should be measured at amortized cost. For external
investment pools that qualify to be measured at amortized cost, the pool’s participants should also
measure their investments in that external investment pool at amortized cost for financial reporting
purposes. Accordingly, the District’s investments have been reported at amortized cost above.
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NOTE 5 - CAPITAL ASSETS
Capital asset activity for the fiscal year ended September 30, 2019 was as follows:
Beginning
Balance
Governmental activities
Capital assets, being depreciated
Stormwater system
Irrigation, signs, fountains and other
Total capital assets, being depreciated

$

3,806,228
2,089,815
5,896,043

Additions

-

$

Ending
Balance

Reductions

$

-

3,806,228
2,089,815
5,896,043

$

Less accumulated depreciation for:
Stormwater system
Irrigation, signs, fountains and other
Total accumulated depreciation

1,824,592
1,026,433
2,851,025

152,249
83,663
235,912

-

1,976,841
1,110,096
3,086,937

Total capital assets being depreciated

3,045,018

(235,912)

-

2,809,106

(235,912) $

-

Governmental activities capital assets, net

$

3,045,018

$

$

2,809,106

Depreciation was charged to the maintenance and operations function.
NOTE 6 - LONG TERM LIABILITIES
On December 1, 2013, the District issued $5,095,000 of Special Assessment Refunding Bond Series
2013 consisting of multiple term Bonds with maturity dates ranging from May 1, 2015 - May 1, 2035 and
interest rates ranging from 1.5% - 5.125%. The Bonds were issued to refund the District’s outstanding
Special Assessment Bonds, Series 2004A (the “Refunded Bonds”) and pay certain costs associated with
the issuance of the Bonds. Interest is to be paid semiannually on each May 1 and November 1. Principal
on the Bonds is to be paid serially commencing May 1, 2015 through May 1, 2035.
The Series 2013 Bonds are subject to redemption at the option of the District prior to maturity. The Series
2013 Bonds are subject to extraordinary mandatory redemption prior to maturity in the manner
determined by the Bond Registrar if certain events occurred as outlined in the Bond Indenture. During the
current fiscal year the District prepaid $25,000 of the Bonds.
The Bond Indenture established a debt service reserve requirement as well as other restrictions and
requirements relating principally to the use of proceeds to pay for the infrastructure improvements and the
procedures to be followed by the District on assessments to property owners. The District agrees to levy
special assessments in annual amounts adequate to provide payment of debt service and to meet the
reserve requirements. The District was in compliance with the requirements at September 30, 2019.
Changes in long-term liability activity for the fiscal year ended September 30, 2019 were as follows:
Beginning
Balance
Governmental activities
Bonds payable:
Series 2013
Less: Original issuance discount
Total

DRAFT

$
$

4,405,000
47,758
4,357,242

Additions

$
$

Ending
Balance

Reductions

-

$
$

200,000
3,184
196,816

$
$

4,205,000
44,574
4,160,426

Due Within
One Year

$
$

185,000
185,000
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NOTE 6 - LONG TERM LIABILITIES (Continued)
At September 30, 2019, the scheduled debt service requirements on the long-term debt were as follows:
Year ending
September 30:
2020
2021
2022
2023
2024
2025-2029
2030-2034
2035

Governmental Activities
Principal
Interest
202,604 $
$
185,000 $
196,129
190,000
188,766
200,000
180,766
205,000
215,000
172,054
694,719
1,245,000
347,625
1,595,000
18,963
370,000
$
2,001,626 $
4,205,000 $

Total
387,604
386,129
388,766
385,766
387,054
1,939,719
1,942,625
388,963
6,206,626

NOTE 7 - MANAGEMENT COMPANY
The District has contracted with a management company to perform services which include financial and
accounting advisory services. Certain employees of the management company also serve as officers of
the District. Under the agreement, the District compensates the management company for management,
accounting, financial reporting, computer and other administrative costs.
NOTE 8 - RISK MANAGEMENT
The District is exposed to various risks of loss related to torts; theft of, damage to, and destruction of
assets; errors and omissions; and natural disasters. The District has obtained commercial insurance from
independent third parties to mitigate the costs of these risks; coverage may not extend to all situations.
There were no settled claims during the past three years.
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HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
ST. JOHNS COUNTY, FLORIDA
SCHEDULE OF REVENUES, EXPENDITURES AND CHANGES IN
FUND BALANCE - BUDGET AND ACTUAL – GENERAL FUND
FOR THE FISCAL YEAR ENDED SEPTMEBER 30, 2019

Budgeted
Original & Final
REVENUES
Assessments
Interest earnings
Total revenues

$

EXPENDITURES
Current:
General government
Maintenance and operations
Total expenditures

$

OTHER FINANCING SOURCES
Carry forward
Total other financing sources
$

$

7,518
316
7,834

14,498
9,773
24,271

(6,441)

25,664

32,105

6,441
6,441

-

(6,441)
(6,441)

-

25,664

Fund balance - beginning
Fund balance - ending

262,743
341
263,084

98,146
139,274
237,420

112,644
149,047
261,691

Excess (deficiency) of revenues
over (under) expenditures

Net change in fund balances

255,225
25
255,250

Actual
Amounts

Variance with
Final Budget Positive
(Negative)

$

25,664

101,403
$

127,067

See notes to required supplementary information
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HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
ST. JOHNS COUNTY, FLORIDA
NOTES TO REQUIRED SUPPLEMENTARY INFORMATION

The District is required to establish a budgetary system and an approved Annual Budget for the general
fund. The District’s budgeting process is based on estimates of cash receipts and cash expenditures
which are approved by the Board. The budget approximates a basis consistent with accounting principles
generally accepted in the United States of America (generally accepted accounting principles).
The legal level of budgetary control, the level at which expenditures may not exceed budget, is in the
aggregate. Any budget amendments that increase the aggregate budgeted appropriations must be
approved by the Board of Supervisors. Actual general fund expenditures did not exceed appropriations
for the fiscal year ended September 30, 2019.
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INDEPENDENT AUDITOR’S REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT
OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH
GOVERNMENT AUDITING STANDARDS
To the Board of Supervisors
Heritage Park Community Development District
St. Johns County, Florida
We have audited, in accordance with the auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards
issued by the Comptroller General of the United States, the financial statements of the governmental
activities and each major fund of Heritage Park Community Development District, St. Johns County,
Florida (“District”) as of and for the fiscal year ended September 30, 2019, and the related notes to the
financial statements, which collectively comprise the District’s basic financial statements, and have issued
our opinion thereon dated XXXXXXX, 2020.
Internal Control Over Financial Reporting
In planning and performing our audit of the financial statements, we considered the District’s internal
control over financial reporting (internal control) to determine the audit procedures that are appropriate in
the circumstances for the purpose of expressing our opinions on the financial statements, but not for the
purpose of expressing an opinion on the effectiveness of the District’s internal control. Accordingly, we do
not express an opinion on the effectiveness of the District’s internal control.
A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent, or
detect and correct misstatements on a timely basis. A material weakness is a deficiency, or a combination
of deficiencies, in internal control, such that there is a reasonable possibility that a material misstatement
of the entity’s financial statements will not be prevented, or detected and corrected on a timely basis. A
significant deficiency is a deficiency, or a combination of deficiencies, in internal control that is less severe
than a material weakness, yet important enough to merit attention by those charged with governance.
Our consideration of internal control was for the limited purpose described in the first paragraph of this
section and was not designed to identify all deficiencies in internal control that might be material
weaknesses or, significant deficiencies. Given these limitations, during our audit we did not identify any
deficiencies in internal control that we consider to be material weaknesses. However, material
weaknesses may exist that have not been identified.
Compliance and Other Matters
As part of obtaining reasonable assurance about whether the District’s financial statements are free from
material misstatement, we performed tests of its compliance with certain provisions of laws, regulations,
contracts, and agreements, noncompliance with which could have a direct and material effect on the
determination of financial statement amounts. However, providing an opinion on compliance with those
provisions was not an objective of our audit, and accordingly, we do not express such an opinion. The
results of our tests disclosed no instances of noncompliance or other matters that are required to be
reported under Government Auditing Standards.
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Purpose of this Report
The purpose of this report is solely to describe the scope of our testing of internal control and compliance
and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s internal
control or on compliance. This report is an integral part of an audit performed in accordance with
Government Auditing Standards in considering the entity’s internal control and compliance. Accordingly,
this communication is not suitable for any other purpose.

XXXXXXX, 2020
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INDEPENDENT AUDITOR’S REPORT ON COMPLIANCE WITH THE
REQUIREMENTS OF SECTION 218.415, FLORIDA STATUTES, REQUIRED BY
RULE 10.556(10) OF THE AUDITOR GENERAL OF THE STATE OF FLORIDA
To the Board of Supervisors
Heritage Park Community Development District
St. Johns County, Florida
We have examined Heritage Park Community Development District, St. Johns County, Florida’s
(“District”) compliance with the requirements of Section 218.415, Florida Statutes, in accordance with
Rule 10.556(10) of the Auditor General of the State of Florida during the fiscal year ended September 30,
2019. Management is responsible for the District’s compliance with those requirements. Our responsibility
is to express an opinion on District’s compliance based on our examination.
Our examination was conducted in accordance with attestation standards established by the American
Institute of Certified Public Accountants. Those standards require that we plan and perform the
examination to obtain reasonable assurance about whether the District complied, in all material respects,
with the specified requirements referenced in Section 218.415, Florida Statutes. An examination involves
performing procedures to obtain evidence about whether the District complied with the specified
requirements. The nature, timing, and extent of the procedures selected depend on our judgment,
including an assessment of the risks of material noncompliance, whether due to fraud or error. We
believe that the evidence we obtained is sufficient and appropriate to provide a reasonable basis for our
opinion. Our examination does not provide a legal determination on the District’s compliance with
specified requirements.
In our opinion, the District complied, in all material respects, with the aforementioned requirements for the
fiscal year ended September 30, 2019.
This report is intended solely for the information and use of the Legislative Auditing Committee, members
of the Florida Senate and the Florida House of Representatives, the Florida Auditor General,
management, and the Board of Supervisors of Heritage Park Community Development District, St. Johns
County, Florida and is not intended to be and should not be used by anyone other than these specified
parties.

XXXXXXX, 2020
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MANAGEMENT LETTER PURSUANT TO THE RULES OF
THE AUDITOR GENERAL FOR THE STATE OF FLORIDA
To the Board of Supervisors
Heritage Park Community Development District
St. Johns County, Florida
Report on the Financial Statements
We have audited the accompanying basic financial statements of Heritage Park Community Development
District, St. Johns County, Florida ("District") as of and for the fiscal year ended September 30, 2019, and
have issued our report thereon dated XXXXXXX, 2020.
Auditor’s Responsibility
We conducted our audit in accordance with auditing standards generally accepted in the United States of
America; Government Auditing Standards, issued by the Comptroller General of the United States; and
Chapter 10.550, Rules of the Florida Auditor General.
Other Reports and Schedule
We have issued our Independent Auditor’s Report on Internal Control over Financial Reporting and
Compliance and Other Matters based on an audit of the financial statements performed in accordance
with Government Auditing Standards; and Independent Accountant’s Report on an examination
conducted in accordance with AICPA Professional Standards, AT-C Section 315, regarding compliance
requirements in accordance with Chapter 10.550, Rules of the Auditor General. Disclosures in those
reports, which are dated XXXXXXX, 2020, should be considered in conjunction with this management
letter.
Purpose of this Letter
The purpose of this letter is to comment on those matters required by Chapter 10.550 of the Rules of the
Auditor General for the State of Florida. Accordingly, in connection with our audit of the financial
statements of the District, as described in the first paragraph, we report the following:
I. Current year findings and recommendations.
II. Status of prior year findings and recommendations.
III. Compliance with the Provisions of the Auditor General of the State of Florida.
Our management letter is intended solely for the information and use of the Legislative Auditing
Committee, members of the Florida Senate and the Florida House of Representatives, the Florida Auditor
General, Federal and other granting agencies, as applicable, management, and the Board of Supervisors
of Heritage Park Community Development District, St. Johns County, Florida and is not intended to be
and should not be used by anyone other than these specified parties
We wish to thank Heritage Park Community Development District, St. Johns County, Florida and the
personnel associated with it, for the opportunity to be of service to them in this endeavor as well as future
engagements, and the courtesies extended to us.

XXXXXXX, 2020
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REPORT TO MANAGEMENT

I.

CURRENT YEAR FINDINGS AND RECOMMENDATIONS
None

II. PRIOR YEAR FINDINGS AND RECOMMENDATIONS
None
III. COMPLIANCE WITH THE PROVISIONS OF THE AUDITOR GENERAL OF THE STATE OF
FLORIDA
Unless otherwise required to be reported in the auditor’s report on compliance and internal controls,
the management letter shall include, but not be limited to the following:
1. A statement as to whether or not corrective actions have been taken to address findings
and recommendations made in the preceding annual financial audit report.
There were no significant findings and recommendations made in the preceding annual financial
audit report for the fiscal year ended September 30, 2018.
2. Any recommendations to improve the local governmental entity's financial management.
There were no such matters discovered by, or that came to the attention of, the auditor, to be
reported for the fiscal year ended September 30, 2019.
3. Noncompliance with provisions of contracts or grant agreements, or abuse, that have
occurred, or are likely to have occurred, that have an effect on the financial statements that
is less than material but which warrants the attention of those charged with governance.
There were no such matters discovered by, or that came to the attention of, the auditor, to be
reported, for the fiscal year ended September 30, 2019.
4. The name or official title and legal authority of the District are disclosed in the notes to the
financial statements.
5. The District has not met one or more of the financial emergency conditions described in Section
218.503(1), Florida Statutes.
6. We applied financial condition assessment procedures and no deteriorating financial conditions
were noted as of September 30, 2019. It is management’s responsibility to monitor financial
condition, and our financial condition assessment was based in part on representations made by
management and the review of financial information provided by same.
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EIGHTH ORDER OF BUSINESS

D.

Heritage Park Community Development District
475 West Town Place, Suite 114, St. Augustine, FL 32092

Memorandum
Date:

January 2020

To:

Rich Whetsel
Operations Director

From:

Brian Stephens
Operations Manager

Re:

Heritage Park CDD
Managers Memorandum

via email

The following is a summary of activities related to the field operations of the Heritage
Park Community Development District.
Landscaping:
1. Yellowstone has completed an inspection of the pond irrigation.
2. RMS and Yellowstone are conducting monthly landscape inspections.
Retention Ponds:
1. Ponds levels are slightly below normal.
2. Future Horizons continues to keep the ponds in good condition.
3. RMS and Future Horizons are continuing joint monthly inspections of the ponds.
4. The fountain timers are being checked and adjusted weekly.
5. Multiple GFCI outlets have been reset for the pond fountains.
6. Three additional drains have been located in the easement on Red House Branch.
7. RMS is continuing to clean the lakes and outfall structures bi-weekly.

If you have any questions or comments, please feel free to contact
Brian Stephens at (904)627-9271 or Rich Whetsel at (904) 759-8923.

ELEVENTH ORDER OF BUSINESS

A.

•

•

•

•

•

•

•

•
•
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•

•

•

•

•

••

Heritage Park

Community Development District
Unaudited Financial Reporting
December 31, 2019

•

•

•

•

•

•

•

•

•

•

•

•

•

•
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HERITAGE PARK

COMMUNITY DEVELOPMENT DISTRICT
COMBINED BALANCE SHEET
December 31, 2019

Governmental Fund

Totals
(memorandum only)

Assets

General

Debt Service

Capital Reserve

Cash
State Board of Administration
Investments:
Operating Account
Series 2013
Reserve
Revenue
Prepayment

$29,560
----------

-------------------

$20,904
$100,883

$50,464
$100,883

$97,669

----------

----------

$97,669

----------------------------

$192,460
$133,333
$499

----------------------------

$192,460
$133,333
$499

$127,229

$326,292

$121,787

$575,307

----------

----------

----------

$0

Fund Balances:
Unassigned
Restricted for Debt Service
Assigned for Capital Reserve

$127,229
-------------------

---------$326,292
----------

------------------$121,787

$127,229
$326,292
$121,787

Total Liabilities, Fund Equity

$127,229

$326,292

$121,787

$575,307

Total Assets

2020

Liabilities
Accounts Payable

Fund Equity, Other Credits
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HERITAGE PARK

COMMUNITY DEVELOPMENT DISTRICT
GENERAL FUND

Statement of Revenues and Expenditures
For Period Ending December 31, 2019
GENERAL FUND
BUDGET

PRORATED BUDGET
THRU 12/31/19

ACTUAL
THRU 12/31/19

VARIANCE

REVENUES:
Assessments Tax Roll
Interest Income

$255,225
$25

$64,705
$6

$64,705
$31

$0
$24

TOTAL REVENUES

$255,250

$64,712

$64,736

$24

$6,000
$459
$7,500
$450
$1,000
$16,000
$7,500
$3,400
$4,500
$52,635
$1,800
$125
$750
$1,000
$7,100
$1,200
$1,000
$500
$175

$1,000
$77
$1,875
$0
$250
$4,000
$7,500
$500
$0
$13,159
$450
$31
$188
$250
$7,100
$300
$250
$125
$175

$1,000
$61
$0
$0
$350
$1,631
$7,500
$500
$0
$13,159
$516
$23
$23
$261
$6,566
$247
$160
$35
$175

$0
$15
$1,875
$0
($100)
$2,370
$0
$0
$0
$0
($66)
$8
$164
($11)
$534
$53
$90
$90
$0

$113,094

$37,229

$32,207

$5,022

$10,300
$600
$35,325
$6,000
$1,000
$23,340
$7,000
$17,000
$40,000
$10,000
$5,000
$15,000
$16,078

$2,575
$600
$8,831
$1,500
$250
$5,835
$1,750
$4,250
$10,000
$2,500
$1,250
$3,750
$0

$2,575
$524
$8,949
$1,229
$0
$3,890
$947
$3,908
$8,984
$1,360
$0
$0
$0

$0
$76
($118)
$271
$250
$1,945
$803
$342
$1,016
$1,140
$1,250
$3,750
$0

TOTAL MAINTENANCE

$186,643

$43,091

$32,367

$10,724

TOTAL EXPENDITURES

$299,737

$80,320

$64,574

$15,746

EXCESS REVENUES/
(EXPENDITURES)

($44,487)

$162

$44,487

$127,067

$0

$127,229

EXPENDITURES:
ADMINISTRATIVE:
Supervisors Fees
FICA Expense
Engineer
Arbitrage Rebate
Dissemination Agreement
District Counsel
Financial Advisory Services
Auditing Services
Trustee Fees
Management Fees
Information Technology
Telephone
Postage
Printing and Binding
Insurance
Legal Advertising
Other Current Charges
Office Supplies
Dues, Licenses, Subscriptions
TOTAL ADMINISTRATIVE
MAINTENANCE:
Field Operations
Property Insurance
Landscape Maintenance
Landscape Contingency
Irrigation Repairs
Lake Maintenance
Lake Contingency
Utility Service
Street Lights
Common Area Maintenance
Contingency
Operating Reserve
Transfer Out - Capital Reserve

FUND BALANCE-BEGINNING
FUND BALANCE-ENDING
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HERITAGE PARK

COMMUNITY DEVELOPMENT DISTRICT
DEBT SERVICE FUND
Statement of Revenues & Expenditures
For Period Ending December 31, 2019

REVENUES:

DEBT SERVICE
BUDGET

PRORATED BUDGET
THRU 12/31/19

ACTUAL
THRU 12/31/19

VARIANCE

Assessments - Tax Roll
Interest Income

$384,574
$100

$97,264
$25

$97,264
$123

$0
$98

TOTAL REVENUES

$384,674

$97,289

$97,387

$98

Series 2013
Special Call 11/01
Interest Expense 11/02
Principal Expense 05/01
Interest Expense 05/01

$10,000
$101,302
$185,000
$101,302

$10,000
$101,302
$0
$0

$10,000
$101,302
$0
$0

$0
$0
$0
$0

TOTAL EXPENDITURES

$397,604

$111,302

$111,302

$0

EXCESS REVENUES/
(EXPENDITURES)

($12,930)

($13,914)

FUND BALANCE - BEGINNING

$145,875

$340,206

FUND BALANCE - ENDING

$132,945

$326,292

EXPENDITURES:
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HERITAGE PARK

COMMUNITY DEVELOPMENT DISTRICT
CAPITAL RESERVE FUND
Statement of Revenues & Expenditures
For Period Ending December 31, 2019
CAPITAL RESERVE PRORATED BUDGET
ACTUAL
BUDGET
THRU 12/31/19
THRU 12/31/19

VARIANCE

REVENUES:
Transfer In
Interest Income

$16,078
$0

$0
$0

$0
$488

$0
$488

TOTAL REVENUES

$16,078

$0

$488

$488

Capital Outlay

$0

$0

$0

$0

TOTAL EXPENDITURES

$0

$0

$0

$0

EXPENDITURES:

EXCESS REVENUES/
(EXPENDITURES)

$16,078

$488

FUND BALANCE - BEGINNING

$120,929

$121,299

FUND BALANCE - ENDING

$137,007

$121,787
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HERITAGE PARK

Community Development District
Revenues:

Oct

Nov

Dec

Jan

Feb

Mar

Apr

May

Jun

Jul

Aug

Sept

Total

Tax Roll Assessments
Interest Income

$0
$11

$26,398
$10

$38,307
$9

$0
$0

$0
$0

$0
$0

$0
$0

$0
$0

$0
$0

$0
$0

$0
$0

$0
$0

$64,705
$31

Total Revenues

$11

$26,408

$38,317

$0

$0

$0

$0

$0

$0

$0

$0

$0

$64,736

$0
$0
$0
$0
$183
$0
$7,500
$500
$0
$4,386
$169
$0
$11
$90
$6,566
$0
$48
$18

$1,000
$61
$0
$0
$83
$1,631
$0
$0
$0
$4,386
$182
$23
$5
$3
$0
$0
$51
$0

$0
$0
$0
$0
$83
$0
$0
$0
$0
$4,386
$165
$0
$7
$168
$0
$247
$62
$18

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$1,000
$61
$0
$0
$350
$1,631
$7,500
$500
$0
$13,159
$516
$23
$23
$261
$6,566
$247
$160
$35

$175

$0

$0

$0

$0

$0

$0

$0

$0

$0

$0

$0

$175

$19,646

$7,425

$5,136

$0

$0

$0

$0

$0

$0

$0

$0

$0

$32,207

$858
$524
$2,944
$1,229
$0
$1,945
$947
$1,324
$3,002
$860
$0
$0
$0

$858
$0
$2,944
$0
$0
$1,945
$0
$1,205
$2,981
$500
$0
$0
$0

$858
$0
$3,061
$0
$0
$0
$0
$1,380
$3,002
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0
$0

$2,575
$524
$8,949
$1,229
$0
$3,890
$947
$3,908
$8,984
$1,360
$0
$0
$0

Total Maintenance

$13,633

$10,433

$8,301

$0

$0

$0

$0

$0

$0

$0

$0

$0

$32,367

Total Expenditures

$33,279

$17,858

$13,437

$0

$0

$0

$0

$0

$0

$0

$0

$0

$64,574

($33,268)

$8,550

$24,880

$0

$0

$0

$0

$0

$0

$0

$0

$0

$162

Expenditures
Administrative
Supervisors Fees
FICA Expense
Engineer
Arbitrage Rebate
Dissemination Agreement
District Counsel
Financial Advisory Services
Auditing Services
Trustee Fees
Management Fees
Information Technology
Telephone
Postage
Printing and Binding
Insurance
Legal Advertising
Other Current Charges
Office Supplies
Dues, Licenses, Subscriptions
Total Administrative
Maintenance:
Field Operations
Property Insurance
Landscape Maintenance
Landscape Contingency
Irrigation Repairs
Lake Maintenance
Lake Contingency
Utility Service
Street Lights
Common Area Maintenance
Contingency
Operating Reserve
Transfer Out - Capital Reserve

Excess Revenues/(Expenditures)

5

Heritage Park

Community Development District
LONG TERM DEBT REPORT
SERIES 2013, SPECIAL ASSESSMENT REFUNDING BONDS
MATURITY DATE:
RESERVE FUND DEFINITION
RESERVE FUND REQUIREMENT
RESERVE FUND BALANCE

5/1/2035
50% OF MAXIMUM ANNUAL DEBT
$192,383
$192,460

BONDS OUTSTANDING - 10/30/13
LESS: SPECIAL CALL 5/1/14
LESS: PRINCIPAL PAYMENT 5/1/15
LESS: PRINCIPAL PAYMENT 5/1/16
LESS: SPECIAL CALL 5/1/16
LESS: PRINCIPAL PAYMENT 5/1/17
LESS: PRINCIPAL PAYMENT 5/1/18
LESS: SPECIAL CALL 11/1/18
LESS: PRINCIPAL PAYMENT 5/1/19
LESS: SPECIAL CALL 5/1/19
LESS: SPECIAL CALL 11/1/19
CURRENT BONDS OUTSTANDING

$5,095,000
($10,000)
($160,000)
($165,000)
($10,000)
($170,000)
($175,000)
($20,000)
($175,000)
($5,000)
($10,000)
$4,195,000

6

B.

HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
Fiscal Year 2020 Assessment Receipts Summary

ASSESSED
NET TAX ROLL

# UNITS
ASSESSED
703

SERIES 2013
DEBT
ASSESSED
383,712.77

FY20 O&M
ASSESSED
255,266.40

TAX ROLL RECEIPTS DETAIL
SERIES 2013
DEBT
ST JOHNS COUNTY
DATE
O&M
DISTRIBUTION
RECEIVED
RECEIVED
RECEIVED
20,893.41
13,899.43
1
11/19/19
5,176.96
3,443.99
2
11/25/19
13,611.22
9,054.91
3
11/26/19
16,575.54
24,916.11
4
12/13/19
21,731.57
32,666.59
5
12/19/19
97,264.29
64,705.44
TOTAL TAX ROLL RECEIPTS
PERCENT COLLECTED

TOTAL
ASSESSED
638,979.17

TOTAL
RECEIVED
34,792.84
8,620.95
22,666.13
41,491.65
54,398.16

161,969.73
25.35%

C.

Heritage Park
Community Development District
Summary of Invoices
November 14, 2019 to December 31, 2019

Fund
General Fund

Payroll

Date
11/27/19
12/6/19
12/13/19
12/23/19
12/30/19

November 2019
Joanne B. Wharton
Kenneth K. Kinnecom
Mark J. Masley
Robert L. Curran Jr.
Thomas V. Ferry

Check No.'s
2819-2821
2822
2823-2824
2825-2829
9/30/07

50365
50366
50367
50368
50369

Amount
$
$
$
$
$

2,557.76
5,670.42
4,888.74
2,029.93
3,061.49

$

18,208.34

$
$
$
$
$

184.70
184.70
200.00
184.70
184.70

$

938.80

$

19,147.14

AP300R
YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER
*** CHECK DATES 11/14/2019 - 12/31/2019 ***
HERITAGE PARK CDD-GENERAL FUND
BANK A HERITAGE PARK CDD
CHECK
DATE

VEND#

11/27/19 00001
- - - - - - - 11/27/19 00043
- - - - - - - 11/27/19 00002

- - - - - - - 12/06/19 00002

- - - - - - - 12/13/19 00042
- - - - - - - 12/13/19 00043
- - - - - - - 12/23/19 00068
- - - - - - - 12/23/19 00002

- - - - - - - -

.....INVOICE..... ...EXPENSED TO...
DATE
INVOICE
YRMO DPT ACCT# SUB

VENDOR NAME

STATUS

RUN

1/09/20

AMOUNT

SUBCLASS

11/13/19 111141
201910 310-51300-31500
MTG/PREP RULES/REV.LEG.
HOPPING, GREEN & SAMS
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 10/31/19 JAX64426 201910 320-53800-46500
EROSION REPAIR-POND 1800
YELLOWSTONE LANDSCAPE
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 11/26/19 423
201910 320-53800-46400
INSPCT/CLN LAKES/OUTFALL
11/26/19 423
201910 320-53800-46400
GAS/GATOR/TRAILER
GOVERNMENTAL MANAGEMENT SERVICES
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 12/01/19 421
201912 310-51300-34000
MANAGEMENT FEES DEC19
12/01/19 421
201912 310-51300-35100
INFORMATION TECH DEC19
12/01/19 421
201912 310-51300-31300
DISSEMINATION FEE DEC19
12/01/19 421
201912 310-51300-51000
OFFICE SUPPLIES DEC19
12/01/19 421
201912 310-51300-42000
POSTAGE DEC19
12/01/19 421
201912 310-51300-42500
COPIES DEC19
12/01/19 422
201912 320-53800-12000
CONTRACT ADMIN. DEC19
GOVERNMENTAL MANAGEMENT SERVICES
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 11/29/19 60971
201911 320-53800-46300
AQUATIC WEED CTRL NOV19
FUTURE HORIZONS, INC.
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 11/30/19 JAX72536 201911 320-53800-46200
LANDSCAPE MAINT NOV19
YELLOWSTONE LANDSCAPE
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 10/02/19 3
201910 310-51300-31300
REV.AMORT.SCHED SER2013
DISCLOSURE SERVICES, LLC
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 12/17/19 424
201911 320-53800-46400
INSPCT/CLN LAKES/OUTFALL
12/17/19 424
201911 320-53800-46400
GAS/GATOR/TRAILER
GOVERNMENTAL MANAGEMENT SERVICES
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - HERT HERITAGE PARK

TVISCARRA

*

PAGE

1

....CHECK.....
AMOUNT
#

468.50

468.50 002819
- - - - - - - - - - - - - - - - - - - - - - *
1,229.25
1,229.25 002820
- - - - - - - - - - - - - - - - - - - - - - *
682.07
*

177.94

860.01 002821
- - - - - - - - - - - - - - - - - - - - - - *
4,386.25
*

150.00

*

83.33

*

17.74

*

6.77

*

168.00

*

858.33

5,670.42 002822
- - - - - - - - - - - - - - - - - - - - - - *
1,945.00
1,945.00 002823
- - - - - - - - - - - - - - - - - - - - - - *
2,943.74
2,943.74 002824
- - - - - - - - - - - - - - - - - - - - - - *
100.00
100.00 002825
- - - - - - - - - - - - - - - - - - - - - - *
399.84
*

100.44

500.28 002826
- - - - - - - - - - - - - - - - - - - - - - -

AP300R
YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER
*** CHECK DATES 11/14/2019 - 12/31/2019 ***
HERITAGE PARK CDD-GENERAL FUND
BANK A HERITAGE PARK CDD
CHECK
DATE

VEND#

12/23/19 00001
- - - - - - - 12/23/19 00027

- - - - - - - 12/23/19 00014

- - - - - - - 12/30/19 00043
- - - - - - - -

.....INVOICE..... ...EXPENSED TO...
DATE
INVOICE
YRMO DPT ACCT# SUB

VENDOR NAME

STATUS

RUN

1/09/20

AMOUNT

SUBCLASS

12/10/19 111663
201911 310-51300-31500
AUDITOR LETTER/MTG/RULES
HOPPING, GREEN & SAMS
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 12/10/19 629
201910 310-51300-35100
WEB MAINT-POST SEP AGENDA
12/10/19 629A
201911 310-51300-35100
WEB MAINT-POST NOV AGENDA
12/10/19 629A
201911 310-51300-35100
WEB MAINT-POST SEP MIN.
MERCERWEBDESIGN.COM
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 12/16/19 3237993- 201912 310-51300-48000
NOT.OF RULE DEVELOPMENT
12/17/19 3238016- 201912 310-51300-48000
NOTICE OF RULEMAKING
THE ST.AUGUSTINE RECORD
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 12/15/19 JAX73817 201912 320-53800-46200
LANDSCAPE MAINT DEC19
YELLOWSTONE LANDSCAPE
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

HERT HERITAGE PARK

*

PAGE

2

....CHECK.....
AMOUNT
#

1,162.00

1,162.00 002827
- - - - - - - - - - - - - - - - - - - - - - - - - - *
4.17
*

8.33

*

8.33

20.83 002828
- - - - - - - - - - - - - - - - - - - - - - - - - - *
89.75
*

157.07

246.82 002829
- - - - - - - - - - - - - - - - - - - - - - - - - - *
3,061.49
3,061.49 002830
- - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK A

18,208.34

TOTAL FOR REGISTER

18,208.34

TVISCARRA

Hopping

Green & Sams

Attorneys
and Counselors
119S. Monroe
Street,Ste.300

P.O. Box6526
Tallahassee,
FL32314
850.222.7500

=================================
STATEMENT=============================
November13, 2019
HeritagePark CommunityDevelopmentDistrict
GovernmentalManagementServices-CF,LLC
1408 HamlinAvenue,Unit E
St. Cloud, FL 34771

BillNumber 111141
Billedthrough 10/31/2019
¢\
l-'2,1o-~15-3\S

I'-\~, Irw.,.;'-5.
~ (W-'.b

GeneralRepresentation
HPARK

00001

CEL

FOR PROFESSIONAL
SERVICESRENDERED
10/03/19
KEM
Preparerules of procedure,noticeof rule development,notice of rule making,
resolutionsetting hearingon rulesand resolutionadoptingrules.

0.30 hrs

10/04/19

CEL

Reviewcorrespondencefrom DEO.

0.20 hrs

10/04/19

KEM

Reviewspecialdistrict fee invoiceand update form.

0.10 hrs

10/29/19

CEL

Reviewand edit meeting minutes;researchmeetingaction Items.

0.80 hrs

10/31/19

MCE

Reviewproposedlegislation;monitor committeeactivity and agendas;monitor
Amendment12 implementation.

0.30 hrs

Total fees for this matter

$468.50

MATTER SUMMARY

Eldred,earl

1.00 hrs
0.40 hrs
0.30 hrs

Ibarra,KatherineE. - Paralegal
Eckert, MichaelC.

310 /hr
145 /hr
335 /hr

TOTALFEES

$310.00
$58.00
$100.50
$468.50

$468.50

TOTAL CHARGES FOR THIS MATTER

BILUNGSUMMARY
Eldred,earl
Ibarra, KatherineE. - Paralegal
Eckert, MichaelC.

1.00 hrs
0.40 hrs
0.30 hrs
TOTALFEES

TOTAL CHARGES FOR THIS BILL

310 /hr
145 /hr
335 /hr

$310.00
$58.00
$100.50
$468.50

$468.50

Heritage Park COO- GeneralRe

BUINo. 111141

Page 2

====================================================================
Pleaseincludethe bill numberon vour check.

INVOICE

BIii To:

INVOICE#

INVOICE DATE

JAX 64426

10/31/2019

TERMS

PO NUMBER

Net 30

Heritage Park COD

c/o GovernmentalManagementServices-CF,
LLC
1408 HamlinAvenue, Unit E

Remit To:.

YellowstoneLandscape
PO Box 101017
Atlanta, GA30392-1017

St. Cloud, FL 34771

Heritage Park COD

Property Name:

Invoice Due Date:
Invoice Amount:

November30, 2019
$1,22$.25
Current Amoun

escription

Erosion Repair-Pond 1800
To repair the erosion damage on the take bank at pond 1800.
Misc Service

$1,229.25

Invoice Total

~

L\':)

\ -3 d,C>-53
'8 -'-tti':l
E«:)~\'-"' ~y-

-

00(\J. \ ~~

Should you have any questions or Inquiries please call {386) 437-6211.
Yellowstone LandscapeI PostOffice Box 649 [ Bunnellfl 32110 I Tel 386.437.6211

IFax386.437.1286

$1,229.25

Governmental Management Services, LLC

Invoice

1001 B.radfordWay
King$toh, TN 37763

Invoice #; 423
lnvolce Date: 11/26119
Due Date: 11/26/19

®~~~TIW~lffi

Bill To:

ffil NOV27 2019lliJ

HeritagePark CDO

475WestTownPlace

BY:
____________
_

Suite 114
St. Augustine,FL $2092

Oescrlptlon

Hours/Qty

FacilityMalntenanceOctober1 - October31, 2019
MaintenanceSuppll~s . .
. .
.. . . . .

<,; O•N\ ""\l'P"\

Case!

P.O.Number:

Rate
682.07
177;94

Amount
682.07
177;94

11,,...,+,

-I\('".-,.,"\

'3-:..,0, S-3'!,,

~ -~'10

ta
\ - 0 ~ o - 5o'"6- L\,Ei-\

I

In~ aV)~:>

Iout-fct,~\

\ - ;:;~o-538 -4~l\

Gc.:i
(G~

I\~\u-

To.tal
Payments/Credits
Balance Due

$860.01
$0;00

$860.01

~n.....J
l\ , '2-.... \"\

HERITAGEPARKCOMMUNITYDEVELOPMENTDISTRICT
MAINTENANCE
B1LLA6LEHOURS
FORTHE MONTHOF OCTOBER2019

GMS

Q.a!!
10/10/19

10/10119
10/24/19
10/24/19

MILES

Hours Employee pescrlpllon
5
5
4
4

B.M.
R.W.
R.W.

A.J.

117

~

Hf;RITAGEPARK

Inspected
lnspacted
Inspected
Inspected

and
and
and
and

cleaned lakes and
cleaned lakes and
cleaned lakes and
cleaned lakes and

outfall structures (Used Gator/Large TraHer)
outfall structures (Used Gator/Large Trailer)
oulfall structures (Used Gator/large TraBer)
outfall structures (Used Gator/Large Trailer)

'Ml1eageIsreimbursable
per section 112.061 FloridaSlalutesMMeage
Rate 2009,0.445

V

MAINTENANCE
BILLABLE
PURCHASES
Period Ending 1'1/05/19
DISTRICT

Qfil

SUPPLIES

10/10/19
10/24/19
10/24/19
10/24/19

John De&reGalor and Trailer Rental
John DeereGator and TrailerRental
ContractorTrash Bags
Gas for John DeereGator

PRICE

EMPLOYEE

HP
HERITAGE
PARI<

TOTAL

70.00
70.00
22.94
15.00
$177.94

B.M.

R.W.
R.W.
R.W.

Governmental Management Services, LLC

Invoice

1001 Bradford Way
Kingston, TN 37763

Invoice#: 421
Invoice Date: 12/1/19
Due Date: 12/1/19

Case:

Bill To:

P.O. Number:

Heritage Park COD
475 West Town Place
Suite 114
St. Augustine, FL 32092

Description

BY:
____________
_

Hours/Qty

Management Fees - December 2019
Information Technology - December 2019
Dissemination Agent Services - December 2019
Office Supplies
Postage
Copies

Rate

Amount

4,386.25
150.00
83.33

4,386.25
150.00

17.74
6.77
168.00

17.74
6.77
168.00

83.33

~~
1 -3\0-5\~-3'\

t'M~

t ~s ~~\q

l-"3lo-~~3·331
(tl

-r

~~ «.IA~~{.~

l- 3 Lo-:;<~'3,\"3
Di0~<.1M-•Vl~:
t.il\ F'~ ~dq
l-3l<>·:Sl~-S7
06'(}{:,e.,,$~•'(.S ~Cy:
( • 3(e>-,S(3 ·I( ':l

Pot>~~~'/.
l -'3to-s13·C{,~s
C,cp~~ ~l<=f

Total
Payments/Credits
Balance Due

$4,812.09
$0.00
$4,812.09

Governmental Management Services, LLC

Invoice

1001 BradfordWay
Kingston,TN 31763

BlllTo:
Herllage ParkCOD
475We.st TownPlace
Suite 114
St. Augustine,FL 32092

1fi)lt «:;
lt ll'W~

1

illl OECO6 !019 l1lJ

Invoice #: 422
lnv<JlceDate; 1211/19
Due Date: 12/1/19
Case:
P.O.Number:

BY:------------Description

Hours/Qty

Rate
858.33

ContractAdministration• December2019

~

Amount
858.33

;;i

\ -3~ 0 ~38 -( ~

Coo-t
"°"d ,\,~\"'. \k,J'l

Total

$858,33

Payments/Credits

Balance Due

$0.00
$858 .33

?.'1"\•..J
l'l,,~

• 14\

Future Horizons, Inc.
403 North First Street
PO Box 1115
Hastings, FL 32145--11t5
Volce:
Fax:

Invoice Number: 60971
Invoice Date:
Nov 29, 2019

Page:

800-682-1187
904-692~1193

1

BY=-------------

Bill To;

Ship to:_ _ __

___ _

HeritagePark COD
c/oGMC;LLC

Aquatic Weed
Control Services

- -- -- 1

----

-

1408Hamlin Avenue, UnitE
St Cloud, FL 34771

Customer ID

Customer PO

l-lentage04
Sales Rep ID

Per Contract
Shipping Method

----

PaymentTerms
Net30Days
Ship Date
Due Date
12/29/19

Hand Deliver
Quantity

Item

1.00 Aquatic Weed Control

Description
' Aquatic Weed Control services in Heritage
i Park for the month of November,2019

Unit Price
1,945.00

Amount
1,945~00

yj!J,J_
ll.•l-lf
' /41:1
,,,,.,',s.,
:tx>t3io\ $'3 soo ◄ 46 3ou
"tl{~

-53~ -<-lb3

l -3ao

A~<..,~

C..k\tJ~\~

1,945.00

Subtotal
i Sales Tax
------Freight

.--

- -

--------

Total Invoice Amount

-

Check/Credit Memo No:

-

-

..

Payment/CreditApplied
TOTAL
Overdue invoicesare subject tofinance charges.

------

"-· -·--·····
····..·••···

1,945.00 '
1,945.00

INVOICE

,YELLOWSTONE

·-·JAX72536

Heritage Park CDD
c/o Governmental ManagementServ!ces~CF,
LLC
1408 Hamlin Avenue, Unit E
St Cloud, FL 34771
Property Name:

----~-

11130/2019
PO NUMBER

TE RMS

BHJTo:

·-

INVOICEDATE

INVOICE #

Net30

'-----

Remit To:
YellowstoneLandscape
PO Box 101017
Atlanta, GA 30392-1017

Heritage Park CDD

Invoice Due Date: December 30, 2019
Invoice Amount:

$2,943.74

CurrentAmoun~
$2,943.74

escr1ptlon
MonthlyLandscape.Maintenance November2019
:ff'{~

1-oal.O-533 - ~bd-L.w'fi~

holvvt~tq
$2,943.74

Invoice Total

y!;~
7A~'t)JcA, t

//./IJ•I

,nA
:1,J',\

~

(}01. ;;zo
, S:1 Scc,1 '16Gieo

ij ~CG~TI'WI~ml
fill DEC1 01019illJ
BY:____________
_

Should you have any questions or inquiries please call (386) 437-6211.
YellowstoneLandscapeI Post Office Box849 I Bunnell FL 32110 I Tel 386.437.6211I Fax 386.437.1286

Invoice

Disclosure Services LLC
1005 Bradford Way
Kingston, TN 37763

Bill To

Date

Invoice#

10/2/2019

3

~~CC~IlW~m)

Heritage Park CDD
C/0 Governmental Management Services

1ffi DEC
·20·zo191fil
BY:
____________
_

Terms

Due Date

Net30

11/1/2019

Description

Amount
100.00

Amortization Schedule
Series 2013 11-1-19 Prepay $10,000

lt~

1•

I -310-.S\3-3\~

&v.~oM-S~

~::}Gl3

Total
Payments/Credits
Phone#

E-mail

865- 717-0976

tcarter @disclosureservices.info

Balance Due

$100.00
$0.00
$100.00

Governmental Management Services, J.LC

Invoice

1001 Bradl'ordWay
Kingston,TN 37763

Invoice#: 424
Invoice Date: 12/17/19
Due,Date: 12117/19
Case:
P.O. Number:

m~
~c~::m
~

BIil To:
HeritagePark COO
475 West Town Place
Suite 114
St. Augustine,FL 32092

BY:-------------

Oeserlptlon

Hours/Qty

Rate

FaollityMaintenanceNovember1 - November30, 2019
MaintenanceSupplies

399.84
100.44

Amount

399.84
100.44

t:\'~

t-

'3ao -s~-'·1J,l.f

(11~d.{On

(_c..ru/o~tc..U
0

I - :31o · S o'is'
- '{g ~

~r~tr-«M\-(.('

Total
Payments/Credits
Balance Due

$500.28
$0.00
$500.28

fl\\'\ ✓

l"l.,\~,l'l

OMS

HEfllTAGE PARKCOMMUNITYDEVELOPMENTDISTRICT
MAINTENANCE131LlABLEHOURS
FORTHE MONTHOF NOVEMBER2019

Hours !i!!lll19~ee Qesct1ptlon
2
Resloro power lo fountain In pond 1800, reset fountain timer
RM.
11/14/19
4
R.W. Inspected and deaned lakes and o\Jllanstructures(UsedGator/LargeTraffer)
11/14/19
4
Inspected and cleaned lakes and oulfall structures(UsedGato1/large Traner)
A.J.

J!i!s

1111/19

TOTA\.

--io-

=
=

MILES 112

•M:teageIs reimbursableper section 112.061FrortdaStatutesMileage Rate 2009-0.445

HERl'fAGEPARK

MAINTENANCE BILLABLE PURCHASES

Period Ending 12105/19

DISTRICT

Qfil

SUPPLIES

f.B.l.Qg

EMPLOYEE;

HP
HERITAGE
PARK
11/14/19 John Deere Gator and Tra@erRental
11/14/19 ContractorTrash Bags
11/14/19 Gas for JohnDeereGator
TOTAl.

70.00
22.94
7.50
S100.44

R.W.
R.W.
R.W.

Hopping

Green c;rSams

Attorneys
andCounselors
119S. Monroe
Street,Ste. 300

P.O. Box6526
Tallahassee
. FL32314
850.222.7500

=================================
STATEMENT =================================
December10, 2019
Heritage Park Community Development District
Governmental Managementservices-CF,LLC
1408 Hamlin Avenue, Unit E
St. Cloud, FL 34771

General Representation
HPARK
00001
CEL

Bill Number 111663
Billed through 11/30/2019

~

~CC~R~~,
.it I

1-3lt>-5\1-1\~

fill oEc 11 ·m1sillJ A~torW:k(/M-tJ/f¼4.s
BY:
____________
_

FOR PROFESSI ONAL SERVICES RENDERED
11/13/19
CEL
Review meeting agenda.

0.20 hrs

11/19/19

CEL

Telephone conference with Oliver regarding revisionsto rules of procedure.

0.30 hrs

11/20/19

CEL

Researchregarding rules of procedure; telephone conferencewith Kinnecom
regarding same.

1.00 hrs

11/21/19

CEL

Review rules of procedureand meeting attendance requirements; prepare for
and attend Board meeting.

1.10 hrs

11/22/19

APA

Prepareattorney responseto auditor letter fiscal year end 2019.

1.20 hrs

11/25/19

KEM

Researchstatus of landscapemaintenanceagreement.

0.10 hrs

11/27/19

MGC

Reviewauditor letter.

0.20 hrs

11/29/19

MCE

Review proposed legislation; monitor committee activity and agendas; monitor
Amendment 12 implementation.

0.30 hrs

Total fees for this matter

$1,162.00

MATTER SUMMARY

1.20 hrs
2.60 hrs
0.10 hrs
0.30 hrs
0.20 hrs

Papp, Annie M. - Paralegal
Eldred, earl
Ibarra, Katherine E. - Paralegal
Eckert, MichaelC.
Collazo,Mike
TOTALFEES
TOTAL CHARGES FOR THIS MATTER

BILUNG
SUMMARY

145 /hr
310 /hr
145 /hr
335 /hr
335 /hr

$174.00
$806.00
$14.50
$100.50
$67.00
$1,162.00
$1,162.00

HeritageParkCDD- GeneralRe

Page 2

Bill No. 111663

==========================================================================
Papp, Annie M. - Paralegal
Eldred,earl
Ibarra, Katherine E. - Paralegal
Eckert, MichaelC.
Collazo,Mike

1.20
2.60
0.10
0.30
0.20

hrs
hrs
hrs
hrs
hrs

145
310
145
335
335

/hr
/hr

/hr
/hr
/hr

TOTALFEES
TOTAL CHARGES FOR THIS BILL

Pleaseincludethe bill number on vour check.

$174.00
$806.00
$14.50
$100.50
$67.00
$1,162.00

$1,162.00

Invoice #629
December 10, 2019
Client: Heritage Park CDD
Terms:

MercerWebDesign.com

MercerWebDesign.com
9809 Bridgeton Dr
Tampa, FL 33626
813-926-3059
CMercer@MercerWebDesign.com

~~~~II'Wl~ij
ID1DEC
1 o-lf119
WJ

BY:
____________
_
Project: HeritageParkCDD.org
Time Details: (0.42 hours)

Hours

Rate

Amount

Web site maintenance:Post September agenda
package.

0.08

$50.00

$4.17

November 15, 2019

Web site maintenance:Post November agenda.

0.17

$50.00

$8.33

November 25, 2019

Web site maintenance:Post September
minutes.

0.17

$50.00

$8.33

Date

Description

September 16, 2019

11a7

Time Subtotal: $20.83

1-3\D-~\) -~t)\

~
~'b

~"b

tt-n.\: -

Po~ ~ A5r1<"A.c..
~

tv1+- ?os\ ~ "t}i'-~""
k~ - ?c>st~ Mi" ·

Thanks for your business!

Subtotal:

$20.83

Total:

$20.83

Total Payments:

$0.00

Amount Due:

$20.83

Mon, Dec 16, 2019

Legal Ad Invoice

8:52:26AM

The St. AugustineRecord
Send Paymentsto:
The St. Augusting Record Dept 1261
PO Box 121261
Dallas, TX 75312-1261

Name: HERITAGE PARK COMM DEVELOPMENT
Acct: 15656
Phone: 9049405850
Address: 475 WTOWN PLACE, STE 114
E-Mail:
Client: HERITAGE PARK COMM DEVELOPP
State: FL
City: SAINT AUGUSTINE
Ad Number:
Start:
Placement:
Copy Line:

Zip: 32092

Caller: SARAH SWEETING
Paytype: BILL
Issues: 1
Stop: 12/16/2019
SA Legals
Rep: Melissa Rhinehart
NOTICE OF RULE DEVELOPMENTBY THE HERITAGEPARKCOMMUNITYDEVELOPMENT DISTRICT In accord with<

0003237993-01
12/16/2019

Lines
Depth
Columns
Price

58

DtSlmcr

5.00

1
$89.75

BY:
_____________
_
l;t:(~

N01'ICBOllltULll OEVHLOPMBN'J'
BYTHE HERITAGE
PARKCOM1\IUNllY DEVl!LOPMBNT

In acoord with Chapteri 120 and 190,
F1<orida Smtultll, the H~rltnge. Park
Communilt Dcvelc11men1 Ill$triel
("District ) lwreby giw• nutke of ils
lnlentiun to d6'-clot•Rttk'll o( Proaxlure

wgQ\'et"ll

lhe operallollil ufthe District.

11,e Rules of J>m<cdnm\\ill address sutl•
""l'a.,as the BQllfdof SUpel'l'i$01ll,
uffi•
a>lll and voling, dlelliet om«,s, publk
1l>formnllo1l
aiid hlsJ>t«lon of records.
polJeies, public meetlng,,, he11ringsand
workshop,, rulemaklng pro<(!<ldinga
and OOlll}lCl!tlve ,,urclll!SC lududlng
1>m0cdmi,under tho C<>n•ult11111s
Cnm•
petllive Negt11l~tlo11
A<I,rroced,ltl!reg,ordi11gaudJIOI',eletlion, purchue of
inl11ta11ce,pN-qualificalion, con•ttu••
tion. ronirael6, goods, supplies and material.st nndnteruuu.v Jre?VA~, cont.nw..
tuul lier\iw• and prow~ls with respct.1
to pr:u!!e.edtngs.
as "~ll us aey other nren
of the gcnc;,alopcralian of t.lteDistrict.
The plllJ><l..ai,il e1T<clof tho Rul,s of
l'loeodureIsto providefor<1fficicnt
and
ell'ccthi, District operations nod to ensure oorupllll!IC(!
wilb tec0nl clt4ng.-,skJ
Florida low. The legal Rullmrityfor the
ad9J11
ion of the proposed Rules of Prooodure Includes section• 190-011(5),
)90.011(15) and .190,036, Florida Stat•
~I•• {2019). The specific lumi lmpm•

nio11tedIn tho l\ulos of ProCl!durefo.
clud1>,but arc nol limited to, sections

1-3(0 -SC3-~~
~t ~-c>f-wk., Dwc.lf~

112.08, 112.314'3, 112,31446, 112.3145,
119,07,
119.0701,
1B9,053,

t80 ,o69<2Xa)t6, .100.006, 100.007,
190.0011,
]9(),011(3), •. 190,011(5),
190.011(1.~), l!)0.033, 19().035, 218,33,
218.391, 255.05, 256.05~, 255.0625,
255,20. 2aG.010,, uG.011, 2sa.orn,,

286.on~, 2e7.017, 2e7.0S!i an<1
287,0M. F/url,laSttotl<ltt(2019},
A copy of ll1e lll'Oll0$Cd
Ru1Cl<
of l'rocc•
dure maybe obwmcdby rontuctlng the
Obtrict lllanngcr, c/o Go•ermneJUul

Mn11n~IDClll Scni"°"' LLC, ♦1!i Wes!
Tol\11 Pl.co, Solle 114, St. A11g11stln~.
FlorldB32092, l'hOII~:(904) 940-!;850,

James Oliver, llil.111"11'11111uK"r
Hcritap, l'ilrkCnmmunity

De1-elopn10nt
Dittrlct

D00:123"/993 l'llx•moor16, 2019

ov.

THE ST. AUGUSTINE RECORD
Affidavit of Publication
HERITAGE PARK COMM DEVELOPMENT
475 W TOWN PLACE, STE 114
SAINT AUGUSTINE, FL 32092

NO'J'ICROF RULEDEVELOPMJ!N'l'
BYTHEHEIIITAGRPARKCOM•
MUNITYl>RVRLOPMRNT
l>JSTRICI'
ln acootd w:illt Chapt,e"' 120 and 190,
Jl1orlcla Statutta, the Heritage Park
Commun!1~
Doveloiuncnt
Dl&lrlct
{"District ') hcreb)' itlves noliro of its
intention to oo'<!loplfoles of Procedure
to govern the operatlom of lhe DistricL
Tire Rule,; of Proi:edo"' will address •ucli

areas M tlie Boardof Supe,vlsono,offi.
cem and voting, district omc .. , 1... blic

informatioo and inspection of records

ACCT: 15656
AD# 0003237993-01
PO#
PUBLISHEDEVERY MORNINGSUNDAYTHROUGH SATURDAY
ST. AUGUSTINEAND ST. JOHNS COUNTY,FLORIDA

STATE OF FLORIDA
COUNTY OF ST. JOHNS

Before the undersigned authority personal1y appeared MELISSA
RHINEHART who on oath says he/she is an Employee of the St.
Augustine Record, a daily newspaper published at St. Augustine in
St. Johns County, Florida; that the attached copy of advertisement
being a NOTICE OF INTENT in the matter of RULE
DEVELOPMENT was published in said newspaper on
12/16/2019.

policies, public mee6ng,,, henrln~ nnd
worl<sltops, mlemalung proceeding,;
ond am1jletitiv,: Jlllrcl,as• including
procedure 11ndort'lii,Coru"'ltanl• Coni-

pelitivo Ne tfation Act, procedure r<>' purchase of
construe,.
a~d nlA•
lel'lnls, malnu,nanr:e gornce,;, oontr••·
tual .. rvioes and protesu with resptct
to eroceedlngs, as well as ony other ftl'ea
of th,, general OJ!el'Otion
ofthi, Dlstritl.

Th~ por~
und effect of the R,11,sof
Proeeduro is to prol'ldc for eff1<lentand
e!RctiV<:Distrfot om,ratlon• and to en•
sure compliance with recent cbon_gesto
l!loridolaw. The legal authority for d,e
ed!)ption or the -pt<1posed
Rules af Procodn,e includes sections 190,011(6),
190,0ll(l5) and 190,00.S Florido. Stal11lu (2019). •n,,,spe,!ftc lau'S lniple•
mented In lhe Rnles of P,.,..,dnre include, but Rr& not Jbn!ted to, sectl011s
llll,08, U:l.:JI4'!, ll!Z.31446, 112.3145,
119,07,
119.0701,
189,058,
1119.06.9{2Xalt6,
190.006,
190,001,
190.DDB, l90,0l1(3),
190.0ll(S),
]90.0Jl{lS}, 190,03.'I, 190.035, 218.33,
218.391, 255.05, 255,0518, 255.0525,
6
8
86
'~~.0~
287.0H 1 1'1arldnSlatr,ta (2019).
A copy ot the pt"l"'5ed Rules af Procedure m&y be obtained b)•contacting the
District Manager, cfo Governmental
:Maa.~gernenilkrv!ees, LLC, 475 West
Town Pince, Suite 114<,SL Augu,tlne,
Floridn 32092, P11one:{90+}9'0·5860.

~!~:~~\/
6.~~~1l

·°:.;'1A

James Olivo, DlstrlotManoger

Hecitage Park Conunuilily

Affiant further says that the St. Augustine Record is a newspaper
published at St. Augustine, in St. Johns County, Florida, and that
the said.newspaper heretofore.has. been continuously pubJished in
said St. Johns County, Florida each day and has been entered as
second class mail matter at the post office in the City of St.
Augustine, in said St Johns County, Florida for a period of one
year preceding the first publication of the attached copy of
advertisement; and affiant further says the he/she has neither paid
nor promised any person, finn or corporation any discount, rebate,
commission, or refund for the purpose of securing this
advertisement for publication in said newspaper.

by
.or who has produced as identification

D•~"lopment District
0003237993 Oecemb«r18,2019

Tue, Dec 17, 2019

Legal Ad Invoice

9:14:07AM

The St. AugustineRecord
Send Payments to:
The St. Augusting Record Dept 1261
PO Box 121261
Dallas, TX 75312-1261

Acct: 15656
Phone: 9049405850

Name: HERITAGE PARK COMM DEVELOPMENT
Address: 475 WTOWN PLACE, STE 114

E-Mail:
Client:

Ad Number:
Start:
Placement:
Copy Line:

HERITAGE PARK COMM DEVELOPt

City: SAINT AUGUSTINE

State:

FL

Zip:

32092

0003238016-01
Caller: SARAH SWEETING
Paytype: BILL
12/17/2019
Issues: 1
Stop: 12/17/2019
SA Legals
Rep: Melissa Rhinehart
NOTICE OF RULEMAKING REGARDING THE RULES OF PROCEDURE OF THE HERITAGE PARK COMMUNITY DEVI

tr l "\
t-'3l0•..)\'3.4
~ie.-<.-oC~

~

Tue. Dec 17, 2019
9:14:07AM

LegalAd Invoice

The St. AugustineRecord
Send Paymentsto:
The St. Augusting Record Dept 1261
PO Box 121261

Dallas, TX 75312-1261
Lines
Depth
Columns

Price

103
8.75
1

$157.07

NOTJCl!OFRUI.Jl.MAJUNG
Rl!GAIU)ING THBRULES OF
PROCBDURl!Ol'THI!
HERlTAGI! PARK COMMUNITY
DlWl!LOPMl!NT l>lll'fRlCT
A public lworlng wnl bo oonductod bt the
BD<ll'dof Supervisors of the Heritage
Park Community Development District
("Dlstricti on Thnl'llday, Jan"ary 16,
2019 at 1,00 p,m, at Heritage POl'k
AmenlQ- Cent':!:, ,as Heft'eron DrlR,
St. Augtlillne, .l'lol'ldaa2ou
.
In M"<Ordwith Cb•~ter., 120 nnd 190,
Florida Slatutes, !he Dislrict hereby
gfyes tbe public notice or its Intent to
ndopl l!S p~
Rule, <>fPr<>eed11re.
'l1ie purpose and effect uf lhe proposod
Ruic• of Proc-cd11rc
I• to provide for cffi-

~:a'\oane~,.!,«=,
~~=\://l:'':~~~
<hnngt-s to l'lorida faw.
Prior notk-c ol
rul,• development was pobli•h•tl in the
SI, A,ig\lllinc 11,s:ordm1 0.remhcr 16,
2019,

'11,oR11k,suf Pl'tl<Cdun,may ucldtt.'ISsuch
areas Of< lbe Boord of Supervisors, offi""'" and voting, district offi""",
public

information and ~on
o( records,
p.-.liciN, public meetings, hearings nnd
wo,kshops, rulemaklng proceedings
and co,npetith'<:' purch8$8 Including
pnJCed"re under the Con.,ultants Compc1im'<lNcgotlatlon Act, procc..ture re•
prding auditor .. 1ection, purcli05e of
fnsum11ce, pre-qualillcation, ronJtruction contracts, goods, supplies and nil\•

terials.,mflin1enancesel'\ffls. rontrac•

tllal ••rviet'S and protests with respect
to proceedings, as well as any othe,- n""'
ofthe generaloperatiou of the District.
Specific legal auUwrity for tho adoption
of tlw prnpc1sedRulos of Procedure includes Section• 190,011(6), 190,011(15)
and 190,03~, Floridn Stature• (2019).
The •p1!cifu,Jaws ilnplcment<d In the
Rulos of l'roeedure include, but lll'C not
limited lo, Sections 112.08, 112.:11.a,
112.31«6, ll2.3H5, 119,117, 119.0701,
lB!l,053,
189,069(1!)(•)16,
190.00li,
lJl(l,009
l!/0.008,
190,011(3),
190,01115), 190,011(15),
190.033,
190,036, 213.33, 218.391, 255.05,
25S.0518, 285.0525, 26~.20, 288.0!0li,
2116.011, 286.011:i, 286.0114, 287,017,
287,054 nnd 287,084, Jlloridn Statutes
(2019),
A copy of tl1e pmP<>Oed
Ru!., of Pr0<:edure may be obta'lned by contacting tho

Dlstrid Mannger at </o Govemmontol

Management Stt\.-icr.s,.LLC, 4-7.5West
Town Pl.,., Suite 114, St. Augusl!n<e,
Florida 32092, l'houo: (904) 940-5850
("District Manager's Office").
Any person who wishes to provide the
Dlstriot wilh n pru()OO!al
for IL lo\\,:r «>SI
rcgulntory Allernntn-c!IS prn,ided hy
Se1,1inn 120.541(1), l'lnrid$ Stn!Ut"",
must du '"' in writing \\ithln twenty one
(21) dA)'S •fter puhlicatkm r,hhl• notice
tu the 1>!,rtrictMiUlager'•
Offire,
'!'his public hearing may be ronlinut-d to
a dute, time ond place tn he spcclticd
on ti•~,,,._.,;:.\at trui henring ,Yitlio111
odditionttl notice, If nnJ<unechoose$ to

a1>p<11l
any decis!m1of 1bc lloard with
respect to any mntttr ,onsidcr,,d at a
public hearing. ,uoh person will llt!ed a
record of the proc<!edi11gs
nnd 8houkt
nocordingly ensure that a verbnti,n record of the proceedings is made which
includes the testimony and eoidencc
upon whieh such ap11eitlIs to be based.
At the bearing. stuff or Supervisors ma~
participate in the public hearing by

speaker telephone.
Pur,uant to the provisions of the A1ne-ricnns with Disnbilit~! Act1 .1:I'Yperson
r~uiling special :,,ccommoclotion. at
tht. mc-eting bec;u..., uf a disability or
ph)'ll,-..1lmpairm<nt sh,.,ld e<>nlactthe
District Manugor's om,..,
nt loast fortyendtt (48) lmur.i.prim· tu th.1:mcctins.
t()'uu nre ht!-Bring
or 511ecl'hlmp11in.-'d,
rlo,..., contact th~ l'loridn llclay Scrvfoc
ut 1·800·95R·R77J or I R00-!)55•8770
for ntd in contncting th,: District Man-

ugc,r'•Om...

Jam!JSOlt\'._'I',
Distrid M,mngc:r
Heritage Park c~mm,mity
Development District
ooo:12:1so16 Docc,mbcr 17, 20!9

THE ST. AUGUSTINE RECORD
Affidavit of Publication

NOTJCEOFRULRMAKJNG
REOARDJNG

nm RULli'S

011

PROCBDUREOFTICB

HERITAGE PARK COMMUNITY
DBVELOPMBNTDIS'IRICT

HERITAGEPARK COMMDEVELOPMENT
475 W TOWN PLACE, STE 114

A public b.aring will be conducted by th•
Board of Supervisors of the Herl~•
Parle Community Development Dlstriot

("Districti on Thur.Wll'; JannBZY16,

=

2.019 at 1,00 p,m. at lierltage Park
Amenity Cen~
Heiferon Drive,

SAINT AUGUSTINE, FL 32092

St.Augustine,1'Inrlda32094.

In ntcoid with Chapters 120 11nd 11)0,

Florida Statutes, £be Dlstrict heteby
gives the poblio notloe of Its intent to
adopt Its propo>ed Rules of Protedure.
The purpose and offect of the proposed
Rules of Pro.,,dure ls to provide fur •fficlent and offe<>llveDistrict op,rettons
and to ensure oon1_pli1111ce
wiib recent
cb~ng,,s to Fl<>ridalaw. Prior nolioe of

ACCT: 15656
AD# 0003238016-0l

PO#

rule developmentwas published In tbe

St. Aug,,stine Re<>ord
on Decffl>ber 16,
l!OJ9.

PUBLISHEDEVERY MORNINGSUNDAYTHROUGHSATURDAY
ST. AUGUSTINEAND ST. JOHNSCOUNTY,FLORIDA

The Rules of Prooedure may addttss ouclt
areas as the Board of Supervls!HS, olfi..
cen and v<>tiag,district offices, public
information Md insl.'""tion of records,

STATE OF FLORIDA
COUNTY OF ST. JOHNS

watl<shops, rulemalling proceed!ng1
and competitive purohese lnclndiog
procedure under the Con1ultants Competitive N~otiat!on Act, proctdure reJ""ling auditor selection. putclwe of
msurance, pte·qtwificallon 1 consttuctl011contracts, goods, supl'bes
and materials, maintenance servt<l!!, contractual
and )lrotests with r,spect
to pt
as any other area
o(the
afthe District.
Specific
for the adoption

pollclos,public meeting,, hearing, and

••rvice•

Before the undersigned authority personally appeared MELISSA
RHINEHART who on oath says he/she is an Employee of the St.
Augustine Record, a dai]y newspaper published at St. Augustine in
St. Johns County, Florida; that the attached copy of advertisement
being a NOTICE OF HEARING in the matter of RULES OF
PROCEDURE DECEMBER was published in said newspaper on
12/17/2019.

Affiant further says that the St. Augustine Record is a newspaper
published at St. Augustine, in St. Johns County, Florida, and that
the said newspaper heretofor.e,has.be.en continuously published in
said St. Johns County, Florida each day and has been entered as
second class mail matter at the post office in the City of St.
Augustine, in said St. Johns County, Florida for a period of one
year preceding the first publication of the attached copy of
advertisement; and affiant further says the he/she has neither paid
nor promised any person, firm or corporation any discount, rebate,
commission, or refund for the purpose of securing th.is
advertisement for publication in said newspaper.

ofthe prop

u es of Prooedure in-

elude., Scethms 1.90,on(s). 190.011(16)

and 190.035, Florida Stotutes (2019).
nie $Jleclllc laws l111plementedin tbe
R11lesof ProcedureInclude, hut are not
limited to, Soctions 112.o~, 112,3143,
lU.314¾6, ll2.3l~L 11,9.07, 11.9.0701,
189,053,
l89.06:,t,;<)(a)l6,
J.90,006,
190 .007,
190.oos.
190.011(3),
190,011(5),
I,90.011(15),
190,033,
190,0SS, 218.33, 218,391, 255.0S,
255.0518, 255,0625, l!liS,!.IO,!286.0105,
286 ,011, 286,0llS, 286,0114, 287.017,
2a7.os5 and 287.084, Florida SUtote.<
(2019),
A copy of the p~
Rules of Proee-

dure may be obta1nedby conrael!ng the
Dktrlet Manager at c/o Governmental

Mao~nt
Servlces, LLC, 475 West
Town .Place, Suite ll•, St. .Anguetine,.
Florido 32092, Phon01 (904) 940-58&'0

("District Manager's Office'),

Any person wbo wish.,. to prmide the

mslrlct with a pmpo,.J for a lo,.,.,..cost
regulato,y altcmailve as provided ~
Section 120.541(1). Florida Statute,,
mu,t do so in writl!'S with!ll twenty one
(21) days after i,ubllc.uion of1lds notice
lo the District Manager'& Office.
This public hearing may be. conlinucd to
a date. time, and _place lo be specified
on the re,ord at Iha hearing witliout additional notice. If anyone choos.. to
appeal any decision of the Board with
respect to any mntter considered at a
public hearing. such ~rson will need a
l'l!OO\'d
of the proceooingi; mnd should
acco.rdinx:fym&ure thl\t a verbatim record of theproceedings Is made ,vblch
Includes the testi1noay and eYidena,
Up0!> which such appealis to be based.
At the hearing. staff or Supetvisora 111ay
participate in tho public hearing by

speaker tel"Jlhone.

----------

-----

Punuant to the provisions of the ArneriC4JU with Dl,abiliti .. Act, any penon
requiring s;,telul aC<)Otnmodntiom
at
this meeting bee11useof a disability or
physical impairment ,lwuld contact the
District Mam,ge,'• Office at leitn fi,11yeiaht(48) hours prior to the meeting.
Jt you are he;11rfngor speech im(Wml.
please ocnlacl the Florida RelaySo~
at 1-800-955-8771 or 1 800-955-87?0
for ,iid in contacting the District M..n-

--------------1
day111f:(' 1 j '1Q19
Ut;t,
T l: l

by ~~~~.&::::::::~~~
or who has produced as identificat on

ager's Offlce.

James Oliver,DistrictManagor

Heritage Patk Communicy
Development District
00032380!6 Deceml= 17, 2019

INVOICE

.B:UlTo:
HeritageParkCPD
c/o Govemm.ental
·Managemen.t
Services-CF,
LLC
1408 H~mlinAvenue, Unit E

RemitTo:

Ye.flowstone
Landscape
POJ3ox101017
·
Atlanta,GA 3Q392,.:'f
017

St •Cloud,F~34771
Prop~rtvName~

Net30

HeritagePark CDD
JnvoiceOuf:JD~tl.\: Jam,iary14t2020
lnvoioe Amount: $3,061049

Monthly LandscapeMaintenanceDecember 2019

BY:____________
_

£4t

'1.3

l~:1.0-1

lnvofoe .Totat

$3,Q61.49

:Ulf3

f

IA"1br.e14pt,
fYIA;rJr'"'
(X)\ •~o \S"'3
fs(X)I 4 €,.2.oO

Should you have an.yque!>tionsor inquiries

1-33-0 -532,-'{~'a

l...ard.~~

O·nhv"tPeelq

please can (386}437-621.1.

Yellow~toni,landscapel PostOffice.Box84.9 IStmnellFL '3-12110
Inil 386A37.6211IFax:386.437.1286.

