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November 14, 2019

Board of Supervisors
Heritage Park
Community Development District

Dear Board Members:

The Heritage Park Community Development District Board of Supervisors Meeting is scheduled for
Thursday, November 21, 2019 at 1:00 p.m. at the Heritage Park Amenity Center, 225 Hefferon
Drive, St. Augustine, Florida 32084.

Following is the advance agenda for the meeting:

L. Roll Call
I Public Comment
I1I. Approval of the Minutes of the September 19, 2019 Meeting
Iv. Consideration of Resolution 2020-01, Setting a Public Hearing Date to Adopt the Revised
Rules of Procedure
V. Discussion of Board of Supervisors Job Description and Code of Conduct
VL Consideration of Proposal from Prosser for Rate Increase
VII. Staff Reports
A. Attorney
B. Engineer
C. Manager
D. Operations Manager - Report
VIIIL Audience Comments
IX. Supervisors Requests
X. Financial Reports

A. Balance Sheet and Statement of Revenues & Expenditures
B.  Assessment Receipt Schedule
C. Approval of Check Register
XI. Next Scheduled Meeting — January 16, 2020 at 1:00 p.m.
X1L. Adjournment

Enclosed for your review and approval is a copy of the minutes of the September 19, 2019 meeting.
The fourth order of business is consideration of Resolution 200-01, which is enclosed for your review.

The sixth order of business is consideration of proposal from Prosser, which is enclosed for your
review.

Enclosed under the Operations Manager’s report is a memorandum.



A copy of the financial statements, assessments receipts and check register are enclosed for your
review.

The balance of the agenda is routine in nature, and any additional support material will be presented
and discussed at the meeting.

I look forward to seeing you at the meeting and in the meantime if you have any questions, please
contact me,

Sincerely,

James Oliver
James Oliver
District Manager

cC! Rich Whetsel Jenny Urcan
Brian Stephens Michael Eckert
Darrin Mossing Carl Eldred
Ryan Stilwell




AGENDA



Heritage Park
Community Development District
Agenda

Thursday Heritage Park Amenity Center
November 21, 2019 225 Hefferon Drive
1:00 p.m. St. Augustine, Florida 32084
Cali In # 1-800-264-8432 Code # 545792
District Website: www.heritageparkedd.com
L. Rolf Call
1. Public Comment
HI. Approval of the Minutes of the September 19, 2019 Meeting
iv. Consideration of Resolution 2020-01, Setting a Public Hearing Date to Adopt
the Revised Rules of Procedure
V. Discussion of Board of Supervisors Job Description and Code of Conduct
VL Consideration of Proposal from Prosser for Rate Increase
VIL Staff Reports
A.  Attorney
B. Engineer
C. Manager
D. Operations Manager - Report
VIIL Audience Comments
IX. Supervisors Requests
X. Financial Reports

A. Balance Sheet and Statement of Revenues & Expenditures
B.  Assessment Receipt Schedule

C. Approval of Check Register




XL

XII.

Next Scheduled Meeting — January 16, 2020 at 1:00 p.m.

Adjournment




MINUTES



MINUTES OF MEETING
HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT

The regular meeting of the Board of Supervisors of the Heritage Park Community
Development District was held on Thursday, September 19, 2019 at 1:00 p.m. at the Heritage
Park Amenity Center, 225 Hefferon Drive, St. Augustine, Florida 32084,

Present and constituting a quorum were:

Ken Kinnecom Chairman
Robert Curran Vice Chairman
Mark Masley (by phone) Supervisor
Joanne Wharton Supervisor
Thomas Ferry Supervisor

Also present were:

Jim Oliver District Manager

Carl Eldred (by phone) District Counsel

Brian Stephens Riverside Management Services
Francis Dobleo Prosser, Inc,

Cheyne Solesby Yellowstone Landscape

Garrett Cannady Yellowstone Landscape

The following is a summary of the actions taken at the September 19, 2019 meeting. A
copy of the proceedings can be obtained by contacting the District Manager.

FIRST ORDER OF BUSINESS Roll Call

Mr. Oliver called the meeting to order at 1:00 p.m. A quorum was present.

SECOND ORDER OF BUSINESS Public Comment

There being none, the next item followed.

THIRD ORDER OF BUSINESS Approval of the Minutes of the July 18, 2019
Meeting

On MOTION by Mr. Kinnecom seconded by Mr. Curran with all
in favor the Minutes of the July 18, 2019 meeting as presented
were approved.
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FOURTH ORDER OF BUSINESS Landscape Maintenance Update  —

Yellowstone Landscape

Mr. Cheyne Solesby, Branch Manager of Yellowstone Landscape in Jacksonville

introduced himself and Mr. Garrett Cannady, Account Manager for the District. Mr. Cannady

reported that a few drains were cleared of debris in the ditch between the villas and homes. It

was exiremely hard to mow the area as it was wet.

Discussion ensued and the following was addressed by the Board:

>

Ms. Wharton asked if a surface drain was going into a French drain. Mr. Solesby
confirmed it was a solid pipe through the entire ditch with three drains. Two of
the three drains were covered with debris.

Ms., Wharton’s concern was that the District’s drains were contributing to the
wetness and questioned whether the drains were exposed prior to Hurricane
Dorian. Mr. Solesby explained that Yellowstone maintained them so they could
mow. Mr. Stephens reported the drains behind 641 E. Red House Branch Road
were cleared two weeks prior to Hurricane Dorian. Mr. Cannady found an
additional one on Monday, noting if the drains did not work, a French drain was
recommended to catch the surface water.

Mr. Kinnecom asked if the water flowed into a pond or the road. Mr. Cannady
replied the water flowed into a pond. Mr. Kinnecom asked if there could be an
enclosure around the drains, so grass and weeds did not clog it up. Mr. Cannady
would monitor to ensure they were clear of debris.

Ms. Wharton reported in a similar area where the white fence borders the villas,
the area was not being weed whacked properly. Mr. Dobleo and Mr. Stephens
evaluated it, determined the grades were not constant slope and asked if there was

a way to straighten it out.

Mr, Kinnecom thanked Mr. Solesby and Mr. Cannady for their presentation and for their

hard work.

FIFTH ORDER OF BUSINESS Consideration of Fiscal Year 2019 Audit

Engagement Letter with Grau & Associates

Mr. Oliver stated that as a unit of government in Florida, the District is required to have

an independent audit performed each year,. The auditor, Grau & Associates was selected
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through the request for proposal (RFP) process, as required by Chapter 218 of the Florida
Statutes. The engagement letter in the agenda package lists a fee of $3,400, which was included
in the proposal and budgeted for Fiscal Year 2020,

On MOTION by Ms, Wharton seconded by Mr. Kinnecom with all
in favor the engagement letter from Grau & Associates in the
amount of $3,400 was ratified.

SIXTH ORDER OF BUSINESS Consideration of Fiscal Year 2020
Maintenance Renewal Agreements

A, Future Horizons

Mr. Oliver stated the agreement with Future Horizons for FY20 is $23,240, annually,

which was the same amount budgeted for Fiscal Year 2019.

On MOTION by Mr. Kinnecom seconded by Mr. Curran, with all
in favor Fiscal Year 2020 Maintenance Renewal Agreement with
Future Horizons in the amount of $23,240 was approved.

B. Yellowstone Landscape
Mr. Oliver stated the agreement with Yellowstone Landscaping has a cost of $36,738 for
FY20 versus $35,325 for FY19, a $1,500 increase. The budgeted amount was $35,325 and there

are $6,000 in contingency funds.

On MOTION by Ms. Wharton seconded by Mr. Kinnecom with all
in favor the Fiscal Year 2020 Maintenance Renewal Agreement
with Yellowstone Landscape in the amount of $36,738 was
approved.

SEVENTH ORDER OF BUSINESS Staff Reports

A. Attorney

Mr. Eldred informed the Board that it is time to update and revise the District Rules of
Procedure to reflect changes in the Florida Statutes along with some policy changes. The
proposed revisions will be provided at the next meeting. It will be necessary to schedule a public

hearing to adopt those changes.
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B. Engineer

Mr. Dobleo provided an update on East Red House Branch Road. Mr. Oliver recalled
that the proposal was significantly higher than what the Board approved. Mr. Kinnecom
requested the prior motion be withdrawn as the bridge was inspected at no cost. The bridge was
structurally sound; however, 30 deck boards were decayed and needed replacement. It would be
an easy fix for the county by removing the nails, sliding out the decaying board and inserting the
new board. Mr. Dobleo agreed the bridge was structurally sound as there was no rotting. The
bridge was in a county right-of-way (ROW), so the District was not responsible for any repairs
or liability. Mr. Kinnecom addressed this with the county and in his opinion, the county would
not take long to repair it as it was a safety issue.

Mr. Kinnecom reported this morning, St. Johns County Mosquito Control sprayed for
mosquitos in the drain pits. Ms. Wharton noted areas of concern on the lake bank that had more
erosion than others and wondered if sod should be placed at edge of the lake bank to be
proactive. Mr. Dobleo noted significant erosion on the pond bank, especially ones with a 4:1
slope. They were applying fiber mesh geo-grids underneath the sod. Eventually sod would grow

on top of it

C. Manager

There being none, the next item followed.

D. Operations Manager - Report

Mr. Stephens presented the Operations Manager Report, which was in the agenda
package. Ms. Wharton appreciated staff cleaning the lakes and outfalls prior to Hurricane
Dorian. Mr. Kinnecom noted the owner of 641 IX. Red House Branch Road was pleased with

their drier backyard.

EIGHTH ORDER OF BUSINESS Audience Comments
There being none, the next item followed.
NINTH ORDER OF BUSINESS Supervisors Requests

Mr. Kinnecom addressed the following:
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> Requested for the next agenda discussion on a job description for the Supervisors
on what was expected by the community, issues the Board should be looking into,
Sunshine Law issues and compensation.

Mr. Kinnecom voiced concern about discussing the drainage issue at 641 E. Red House
Branch Road outside of a meeting. Ms. Wharton did not see any problems if Board Members
were independently evaluating the site, as it was not a voting issue. Mr. Oliver recommended
supervisors work independently of each other on matters that may require Board decisions in the
future. Anytime there is a question regarding Florida’s Sunshine Law, District Counsel should be
consulted.

> Had continued concerns about changes in the community, whether good or bad

and requested the HOA Board of Supervisors rescind or revoke a vote they made
on allowing metal roofs, At 1036 Oak Arbor Circle, the owner had a sheet metal
roof in back of the home, which was approved by the ARB. In his opinion, a
metal roof was an adverse activity on real estate in Heritage Park and non-
conforming, The owner built a cinder block wall to grow vegetables.

Ms. Wharton noted this was not a CDD issue. It was a recorded covenant where owners
were not permitted to have exposed concrete. Mr. Kinnecom was speaking as a resident and was
going to file a complaint with the Building Department, as it violated the setback. Since it was
on a county road, it should have a 10-foot setback from any permanent structure. There should
have been an application for a building permit, but none were issued. A roofing company was
surprised to hear that Heritage Park permitted the metal roof structure. Ms. Wharton understood
Mr. Kinnecom’s concerns, but read an article where metal roofs increased the value of a home

and curb appeal.

TENTH ORDER OF BUSINESS Financial Reports

A, Balance Sheet and Statement of Revenues & Expenditures

Mr. Oliver presented the Unaudited Financial Statements through August 31, 2019.
According to the Balance Sheet, there was $121,000 in capital reserves. Under total
expenditures, there was a positive variance of $26,000. Ms. Wharton pointed out on Page 6, the
Reserve Fund balance was below the Reserve Fund requirement.

B. Assessment Receipt Schedule
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Mr., Oliver reported the District was fully connected on its assessments for Fiscal Year
2019.

C. Approval of Check Register

Mr. Oliver presented the Check Register from July 11, 2019 to September 11, 2019 in the
amount of $127,379.02.

On MOTION by Mr. Kinnecom seconded by Mr. Ferry with all in
favor the Check Register from July 11, 2019 to September 11,
2019 in the amount of $127,379.02 was approved.

ELEVENTH ORDER OF BUSINESS Next Scheduled Meeting — November 21,
2019 at 1:00 p.m.

Mr. Oliver stated the next scheduled meeting was on November 21, 2019 at 1:00 p.m. at

this location.

TWELFTH ORDER OF BUSINESS Adjournment

On MOTION by Mr. Curran seconded by Ms. Wharton with all in
favor the meeting was adjourned.

Secretary/Assistant Secretary Chairman/Vice Chairman




FOURTH ORDER OF BUSINESS



Hopping Green & Sams

Attorneys and Counselors

MEMORANDUM
TO: Heritage Park Community Development District
Board of Supervisors
FROM: Carl Eldred
RE: Updated Provisions of the District’s Rules of Procedure
DATE: October 3, 2019

Please find attached to this memorandum an updated version of the Heritage Park
Community Development District’s (“District’s”) Rules of Procedure (“Rules”). Several
substantive revisions were made to maintain consistency between the Rules and the current Florida
Statutes, including changes implemented in the most recent legislative session, as well as to
facilitate greater efficiency in the operation of the District. An explanation of each material change
to the Rules is provided below. Minor formatting changes and edits are not discussed. Should you
have any questions regarding the revisions to the Rules, please do not hesitate to contact me via e-
mail at carle@hgslaw.com or via phone at 850-222-7500.

Costs Associated With Public Records Requests (Pages 8-9)

Language was added to Rule 1.2(4) to reflect statutory language regarding calculation of
special charges for responding to certain public records requests, and to state that the District is
under no duty to produce requested records if the requestor has not paid the required costs or has
outstanding charges. The language will help minimize expenses incurred by the District in
responding to public records requests.

Financial Disclosure Coordination (Page 9)

Rule 1.2(7) was added to maintain consistency with legislation that was passed during the
2019 legislative session. The rule designates the Secretary as the District’s Financial Disclosure
Coordinator (“Coordinator’”) (unless the District designates otherwise by resolution) and requires
the Coordinator to create, maintain, and update certain records and provide them to the Florida
Commission on Ethics by certain deadlines. Each Supervisor or other Reporting Individual must
notify the Coordinator in writing if there are changes to his or her name, e-mail address, or physical
address, and must notify the Commission on Ethics of changes to his or her e-mail address.

Agpenda and Meeting Materials (Page 11)

Rule 1.3(3) was amended to reflect statutory requirements that the agenda and meeting
materials available in an electronic format, excluding confidential and exempt information, shall be

Post Office Box 6526 Tallahassee, Florida 32314 119 South Monroe Street, Suite 300 (32301) 850.222.7500  850.224.8551 fax www.hgslaw.com



made available to the public at least seven days before a meeting, hearing, or workshop. The
amended rule also clarifies circumstances in which the agenda may be amended or additional
materials added after initial posting. It additionally specifies which documents constitute “meeting
materials,” Documents that do not meet the definition of “meeting materials” may still be provided
to the Board, but will be considered supplementary materials and are not required to be made
available to the public before the meeting. Supplementary materials may include, but are not
necessarily limited to, the following: financial statements, informational reports, and copies of
receipts and invoices.

Flexibility for Board Authorization {Page 13)

Language was added to Rule 1.3(11) to allow the Board to waive formal approval or
disapproval procedures. This will allow the Board flexibility to use different procedures when
necessary and will protect the validity of the Board’s actions where there is a technical irregularity
but the Board has otherwise made its decision clear.

Security and Firesafety Board Discussions (Page 14)

Rule 1.3(14) was added to reflect the fact that portions of a meeting which would reveal a
security or firesafety system plan or portion thereof made confidential and exempt by Florida law
are exempt from Florida’s statutory public meeting requirements. Including this rule will clarify the
procedutes the Board should use to ensure that confidential and exempt information is not made
public.

Internal Controls to Prevent Fraud, Waste and Abuse (Page 15)

Rule 1.4 was added to reflect legislative changes enacted in the 2019 legislative session
requiring special districts to establish and maintain internal controls to prevent fraud, waste, and
abuse. Our office plans to work with the District Manager and auditor to develop the internal
controls, which the Board will adopt in the same manner as it does policies.

Notice of Competitive Solicitation (Pages 27 and 36)

Rules 3.1(3) and 3.3(2)(c) have been amended to state that when a consultant has asked to
be provided with notice of the District’s competitive solicitations, the District Manager’s failure to
provide them with a copy of the notice will not give them bid protest rights or otherwise disqualify
the District’s otherwise valid procurement. This will reduce the District’s exposure to potential bid
protests and decrease the likelihood of a procurement being considered invalid due to a technical
irregularity.

Procedure Regarding Auditor Selection (Page 31)

Language has been added to the introductory paragraph to Rule 3.2 to clarify that the
District need not use the procedures set out by the Rule for audits required under Chapter 190 of the
Florida Statutes but which do not meet the thresholds of Chapter 218 of the Florida Statutes.

Additionally, the requirements for composition of the Auditor Selection Committee in Rule
3.2(2) have been amended to reflect legislation passed during the 2019 legislative session. Now, at




least one individual on the Committee must be a member of the Board; the Chairperson of the
Committee must be a member of the Board; and an employee, chief executive officer, or chief
financial officer of the District may not be a member of the Committee but may serve in an advisory
capacity.

Contract Periods (Pages 34. 56, and 59)

Rules 3.2(8)(d), 3.8(5), and 3.9(4) have been amended to set the maximum confract period
for auditing services, the maximum renewal period for contracts for the purchase of goods, supplies,
materials, and the maximum renewal period for contracts for maintenance services at five (5) years.
This will provide greater specificity to guide contract terms.

Suspension, Revocation, or Denial of Qualification (Pages 40-42)

Rule 3.4(3) has been added to specify the procedures to be used if the District wishes to
suspend, revoke, or deny a pre-qualified vendor’s pre-qualified status. It specifies what constitutes
good cause for such suspension, revocation, or denial; the effect of the suspension, revocation, or
denial; hearing procedures the District must follow; and factors influencing the time period of the
suspension, revocation, or denial.

Protest Bonds (Pages 61-62)

Rule 3.11(1){c) has been amended to require that both the requirement for and the amount of
the protest bond be disclosed in the competitive solicitation documents, and to allow the amount of
the bond to be any amount within the limits imposed by Florida law.




Minor Changes

The following minor changes have also been made to the Rules:

Rale 1.1(1): This Rule has been amended to clarify requirements for Board members appointed or
elected to elector seats. (Page 2).

Rule 1.1(2)(c) and (d): These Rules have been amended to include the words “at least” before the
required amounts of the Secretary’s or Treasurer’s fidelity bonds or employee theft insurance
policies to accommodate the possibility of greater amounts. (Page 4).

Rule 1.1(6): This Rule has been amended to include the Florida Constitution as a governing
authority on voting conflicts of interest. This change reflects the recently passed Amendment 12 to
the Florida Constitution. {Pages 5--6).

Rules 1.3(1)(e)., ((d). (1)(D); and 3.2(9): These Rules were amended to allow inclusion of language
substantially similar to that recited in the Rules. (Pages 10-11 and 34).

Rule 1.3(6): This Rule was amended to require the chair or vice chair to consult with the District
Manager and District Counsel, if they are available, before calling an emergency meeting.
(Page 12).

Rule 2.0(12)(d); This Rule has been amended to allow 90 days instead of 60 days for the Board to
announce a decision on a petition for variance or waiver of its Rules. (Page 21).

Rule 3.0(3)b): The dollar thresholds in this Rule have been increased to $2,000,000 for a study
activity when the fee for such Professional Services to the District does not exceed the increased
amount of $200,000, to reflect the current statutory thresholds. (Page 22).

Rules 3.1{4)(b), 3.6(2)(c)(ii}6., and 3.8(2)(k): The word “responsive” has been added to allow the
Board to proceed with evaluating and selecting a proposal from the submissions if if receives fewer
than three responsive proposals. (Pages 28, 49 and 55).

Rule 3.2(3)(b): “Understanding of scope of work™ has been removed from the list of required
factors used to evaluate auditing proposals. The District may still include this as an evaluation
criterion if it wishes, but it is not required to do so. (Page 32).

Rule 3.2(7)(b): Language has been added to specify that if the Board does not select the highest-
ranked qualified auditing firm, it must document in its records its reason for not doing so. (Page 33).

Rules 3.5(2)(e) and 3.6(2)(c)(ii)3.: “Reemployment assistance” has been added to the non-exclusive
list of subjects of federal labor or employment laws of which violation may render a contractor
ineligible to submit a bid, response, or proposal for a District project. (Pages 44 and 48).

Rule 3.11(6): Language was added specifying that the District may reject all qualifications,
proposals, replies, or responses and start the competitive solicitation process anew if all of the bids,
proposals, replies, and responses are too high. (Page 63).




RESOLUTION 2020-01

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE
HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT TO
DESIGNATE THE DATE, TIME AND PLACE OF PUBLIC HEARING
AND AUTHORIZATION TO PUBLISH NOTICE OF SUCH HEARING
FOR THE PURPOSE OF ADOPTING RULES OF PROCEDURE; AND
PROVIDING AN EFFECTIVE DATE

WHEREAS, Heritage Park Community Development District (“District™) is a local unit of
special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being
situated entirely within St. Johns County, Florida; and

WHEREAS, the Board of Supervisors of the District (“Board”) is authorized by Section
190.011(5), Florida Statutes, to adopt rules and orders pursuant to Chapter 120, Florida Statutes.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE HERITAGE PARK COMMUNITY
DEVELOPMENT DISTRICT:

SECTION 1. A Public Hearing will be held to adopt the District’s Rules of Procedure on
,20  at ~.m,, at Heritage Park Amenity Center, 225 Heffernon
Drive, St. Augustine, Florida 32084,

SECTION 2. The District Secretary is directed to publish notice of the hearing in
accordance with Section 120.54, Florida Statutes.

SECTION 3. This Resolution shall become effective immediately upon its adoption.
PASSED AND ADOPTED this 21% day of November, 2019.

ATTEST: HERITAGE PARK COMMUNITY
DEVELOPMENT DISTRICT

Secretary/Assistant Secretary Chairman, Board of Supervisors




RULES OF PROCEDURE
COMMUNITY DEVELOPMENT DISTRICT
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Rule 1.0

M

2)

()

)

General.

The Community Development District (the
“District”) was created pursuant to the provisions of Chapter 190 of the Florida
Statutes, and was established to provide for the ownership, operation,
maintenance, and provision of various capital facilities and services within its
jurisdiction. The purpose of these rules (the “Rules”) is to describe the general
operations of the District.

Definitions located within any section of these Rules shall be applicable within all
other sections, unless specifically stated to the contrary.

Unless specifically permitted by a written agreement with the District, the District
does not accept documents filed by electronic mail or facsimile transmission.
Filings are only accepted during normal business hours.

A Rule of the District shall be effective upon adoption by affirmative vote of the
District Board. After a Rule becomes effective, it may be repealed or amended
only through the rulemaking procedures specified in these Rules.
Notwithstanding, the District may immediately suspend the application of a Rule
if the District determines that the Rule conflicts with Florida law. In the event
that a Rule conflicts with Florida law and its application has not been suspended
by the District, such Rule should be interpreted in the manner that best effectuates
the intent of the Rule while also complying with Florida law. If the intent of the
Rule absolutely cannot be effectuated while complying with Florida law, the Rule
shall be automatically suspended.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat,
Law Implemented: §§ 190.011(5), 190.011(15), Fla. Stat.



Rule 1.1

(1)

@)

Board of Supervisors; Officers and Voting.

Board of Supervisors. The Board of Supervisors of the District (the “Board™) shall
consist of five (5) members. Members of the Board (“Supervisors™) appointed by
ordinance or rule or elected by landowners must be citizens of the United States
of America and residents of the State of Florida. Supervisors elected or appointed
by resident-electorsthe Board to elector seats must be citizens of the United States
of America, residents of the State of Florida and of the District; and registered to
vote with the Supervisor of Elections of the county in which the District is
located;-and and for those elected, shall also be qualified_to run by the Supervisor
of Elections. The Board shall exercise the powers granted to the District under
Florida law.

(a) Supervisors shall hold office for the term specified by Section 190.006 of
the Florida Statutes. If, during the term of office, any Board member(s)
vacates their office, the remaining member(s) of the Board shall fill the
vacancies by appointment for the remainder of the term(s). If three or
more vacancies exist at the same time, a quorum, as defined herein, shall
not be required to appoint replacement Board members.

(b)  Three (3) members of the Board shall constitute a quorum for the purposes
of conducting business, exercising powers and all other purposes. A
Board member shall be counted toward the quorum if physically present at
the meeting, regardless of whether such Board member is prohibited from,
or abstains from, participating in discussion or voting on a particular item.

(c) Action taken by the Board shall be upon a majority vote of the members
present, unless otherwise provided in the Rules or required by law.
Subject to Rule 1.3(10), a Board member participating in the Board
meeting by teleconference or videoconference -shall be entitled to vote
and take all other action as though physically present.

(d)  Unless otherwise provided for by an act of the Board, any one Board
member may attend a mediation session on behalf of the Board. Any
agreement resulting from such mediation session must be approved
pursuant to subsection (1)(c) of this Rule.

Officers. At the first: Board meeting held after each election where the newly
elected members take office, the Board shall select a Chairperson, Vice-
Chairperson, Secretary, Assistant Secretary, and Treasurer.

(a) The Chairperson must be a member of the Board. If the Chairperson
resigns from that office or ceases to be a member of the Board, the Board
shall select a Chairperson. The Chairperson serves at the pleasure of the
Board. The Chairperson shall be authorized to execute resolutions and
contracts on the District’s behalf. The Chairperson shall convene and



(b)

(©)

(d)

©

conduct all meetings of the Board. In the event the Chairperson is unable
to attend a meeting, the Vice-Chairperson shall convene and conduct the
meeting.  The Chairperson or Vice-Chairperson may delegate the
responsibility of conducting the meeting to the District’s manager
(“District Manager”) or District Counsel, in whole or in part.

The Vice-Chairperson shall be a member of the Board and shall have such
duties and responsibilities as specifically designated by the Board from
time to time. The Vice-Chairperson has the authority to execute
resolutions and contracts on the District’s behalf in the absence of the
Chairperson. If the Vice-Chairperson resigns from office or ceases to be a
member of the Board, the Board shall select a Vice-Chairperson. The
Vice-Chairperson serves at the pleasure of the Board.

The Secretary of the Board serves at the pleasure of the Board and need
not be a member of the Board. The Secretary shall be responsible for
maintaining the minutes of Board meetings and may have other duties
assigned by the Board from time to time. An employee of the District
Manager may serve as Secretary. The Secretary shall be bonded by a
reputable and qualified bonding company in at least the amount of one
million dollars ($1,000,000), or have in place a fidelity bond, employee
theft insurance policy, or a comparable product in at least the amount of
one million dollars ($1,000,000) that names the District as an additional
insured.

The Treasurer need not be a member of the Board but must be a resident
of the State of Florida. The Treasurer shall perform duties described in
Section 190.007(2) and (3) of the Florida Statutes, as well as those
assigned by the Board from time to time. The Treasurer shall serve at the
pleasure of the Board. The Treasurer shall either be bonded by a reputable
and qualified bonding company in at least the amount of one million
dollars ($1,000,000), or have in place a fidelity bond, employee theft
insurance policy, or a comparable product in at least the amount of one
million dollars ($1,000,000) that names the District as an additional
insured.

In the event that both the Chairperson and Vice-Chairperson are absent
from a Board meeting and a quorum is present, the Board may designate
one of its members or a member of District staff to convene and conduct
the meeting. In such circumstances, any of the Board members present are
authorized to execute agreements, resolutions, and other documents
approved by the Board at such meeting. In the event that the Chairperson
and Vice-Chairperson are both unavailable to execute a document
previously approved by the Board, the Secretary or any Assistant
Secretary may execute such document.
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() The Board may assign additional duties to District officers from time to
time, which include, but are not limited to, executing documents on behalf
of the District.

(g) The Chairperson, Vice-Chairperson, and any other person authorized by
District Resolution may sign checks and warrants for the District,
countersigned by the Treasurer or other persons authorized by the Board.

Committees. The Board may establish committees of the Board, either on a
permanent or temporary basis, to perform specifically designated functions.
Committees may include individuals who are not members of the Board. Such
functions may include, but are not limited to, review of bids, proposals, and
qualifications, contract negotiations, personnel matters, and budget preparation.

Record Book. The Board shall keep a permanent record book entitled “Record of
Proceedings,” in which shall be recorded minutes of all meetings, resolutions,
proceedings, certificates, and corporate acts. The Records of Proceedings shall be
located at a District office and shall be available for inspection by the public.

Meetings. For each fiscal year, the Board shall establish a schedule of regular
meetings, which shall be published in a newspaper of general circulation in the
county in which the District is located and filed with the local general-purpose
governments within whose boundaries the District is located. All meetings of the
Board and Committees serving an advisory function shall be open to the public in
accord with the provisions of Chapter 286 of the Florida Statutes.

Voting Conflict of Interest. The Board shall comply with Section 112.3143 of the
Florida Statutes, so as to ensure the proper disclosure of conflicts of interest on
matters coming before the Board for a vote. For the purposes of this section,
"voting conflict of interest" shall be governed by the Florida Constitution and
Chapters 112 and 190 of the Florida Statutes, as amended from time to time.
Generally, a voting conflict exists when a Board member is called upon to vote on
an item which would inure to the Board member’s special private gain or loss or
the Board member knows would inure to the special private gain or loss of a
principal by whom the Board member is retained, the parent organization or
subsidiary of a corporate principal, a business associate, or a relative including
only a father, mother, son, daughter, husband, wife, brother, sister, father-in-law,
mother-in-law, son-in-law, and daughter-in-law.

(a) When a Board member knows the member has a conflict of interest on a
matter coming before the Board, the member should notify the Board’s
Secretary prior to participating in any discussion with the Board on the
matter. The member shall publicly announce the conflict of interest at the
meeting. This announcement shall appear in the minutes.



If the Board member was elected at a landowner’s election or appointed to
fill a vacancy of a seat last filled at a landowner’s election, the Board
member may vote or abstain from voting on the matter at issue. If the
Board member was elected by electors residing within the District, the
Board member is prohibited from voting on the matter at issue. In the
event that the Board member intends to abstain or is prohibited from
voting, such Board member shall not participate in the discussion on the
item subject to the vote.

The Board’s Secretary shall prepare a Memorandum of Voting Conflict
(Form 8B) which shall then be signed by the Board member, filed with the
Board’s Secretary, and provided for attachment to the minutes of the
meeting within fifteen (15) days of the meeting.

(b) If a Board member inadvertently votes on a matter and later learns he or
she has a conflict on the matter, the member shall immediately notify the
Board’s Secretary. Within fifteen (15) days of the notification, the member
shall file the appropriate Memorandum of Voting Conflict, which will be
attached to the minutes of the Board meeting during which the vote on the
matter occurred. The Memorandum of Voting Conflict shall immediately
be provided to other Board members and shall be read publicly at the next
meeting held subsequent to the filing of the Memorandum of Voting
Conflict. The Board member’s vote is unaffected by this filing.

(c) It is not a conflict of interest for a Board member, the District Manager, or
an employee of the District to be a stockholder, officer or employee of a
landowner or of an entity affiliated with a landowner.

(d}  In the event that a Board member eclected at a landowner’s election or
appointed to fill a vacancy of a seat last filled at a landowner’s election,
has a continuing conflict of interest, such Board member is permitted to
file a Memorandum of Voting Conflict at any time in which it shall state
the nature of the continuing conflict. Only one such continuing
Memorandum of Voting Conflict shall be required to be filed for each
term the Board member is in office.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 112,3143, 190.006, 190.607, Ila. Stat.




Rule 1.2

(D

2)

District Offices; Public Information and Inspection of Records; Policies;
Service Contract Requirements; Financial Disclosure Coordination.

District Offices. Unless otherwise designated by the Board, the official District
office shall be the District Manager’s office identified by the District Manager. If
the District Manager’s office is not located within the county in which the District
is located, the Board shall designate a local records office within such county
which shall at a minimum contain, but not be limited to, the following documents:

(a) Agenda packages for prior 24 months and next meeting;
(b) Official minutes of meetings, including adopted resolutions of the Board;

(c) Names and addresses of current Board members and District Manager,
unless such addresses are protected from disclosure by law;

(d) Adopted engineer’s reports;
(e) Adopted assessment methodologies/reports;
H Adopted disclosure of public financing;

(g) Limited Offering Memorandum for each financing undertaken by the
District;

(h) Proceedings, certificates, bonds given by all employees, and any and all
corporate acts;

(i) District policies and rules;
() Fiscal year end audits; and
(k)  Adopted budget for the current fiscal year.

The District Manager shall ensure that each District records office contains the
documents required by Florida law.

Public Records. District public records include all documents, papers, letters,
maps, books, tapes, photographs, films, sound recordings, data processing
software, or other material, regardless of the physical form, characteristics, or
means of transmission, made or received in connection with the transaction of
official business of the District. All District public records not otherwise restricted
by law may be copied or inspected at the District Manager’s office during regular
business hours. Certain District records can also be inspected and copied at the
District’s local records office during regular business hours. All written public
records requests shall be directed to the Secretary who by these rules is appointed
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as the District’s records custodian. Regardless of the form of the request, any
Board member or staff member who receives a public records request shall
immediately forward or communicate such request to the Secretary for
coordination of a prompt response. The Secretary, after consulting with District
Counsel as to the applicability of any exceptions under the public records laws,
shall be responsible for responding to the public records request. At no time can
the District be required to create records or summaries of records, or prepare
opinions regarding District policies, in response to a public records request.

Service Contracts. Any contract for services, regardless of cost, shall include
provisions required by law that require the contractor to comply with public
records laws. The District Manager shall be responsible for initially enforcing all
contract provisions related to a contractor’s duty to comply with public records
laws.

Fees; Copies. Copies of public records shall be made available to the requesting
person at a charge of $0.15 per page for one-sided copies and $0.20 per page for
two-sided copies if not more than 8 2 by 14 inches. For copies of public records
in excess of the sizes listed in this section and for outside duplication services, the
charge shall be equal to the actual cost of reproduction. Certified copies of public
records shall be made available at a charge of one dollar ($1.00) per page. If the
nature or volume of records requested requires extensive use of information
technology resources or extensive clerical or supervisory assistance, the District
may charge, in addition to the duplication charge, a special service charge that is
based on the cost the District incurs to produce the records requested. This charge
may include, but is not limited to, the cost of information technology resource,
employee labor, and fees charged to the District by consultants employed in
fulfilling the request. In cases where the special service charge is based in whole
or in part on the costs incurred by the District due to employee labor, consultant
fees, or other forms of labor, those portions of the charge shall be calculated based
on the lowest labor cost of the individual(s) who is/are qualified to perform the
labor, taking into account the nature or volume of the public records to be
inspected or copied. The charge may include the labor costs of supervisory and/or
clerical staff whose assistance is required to complete the records request. in
accordance with Florida law. For purposes of this Rule, the word “extensive”
shall mean that it will take more than 15 minutes to locate, review for confidential
information, copy and re-file the requested material. In cases where extensive
personnel time is determined by the District to be necessary to safeguard original
records being inspected, the special service charge provided for in he-this section
shall apply. If the total fees, including but not limited to special service charges,
are anticipated to exceed twenty-five dollars ($25.00), then, prior to commencing
work on the request, the District will inform the person making the public records
request of the estimated cost, with the understanding that the final cost may vary
from that estimate. If the person making the public records request decides to
proceed with the request, payment of the estimated cost is required in advance.
Should the person fail to pay the estimate, the District is under no duty to produce




the requested records. After the request has been fulfilled, additional payments or
credits may be due. The District is under no duty to produce records in response
to future records requests if the person making the request owes the District for
past unpaid duplication charges, special service charges. or other required
payments or credits.

(5)  Records Retention. The Secretary of the District shall be responsible for retaining
the District’s records in accordance with applicable Florida law.

(6)  Policies. The Board may adopt policies related to the conduct of its business and
the provision of services either by resolution or motion.

(7)___ Financial Disclosure Coordination. Unless specifically designated by Board

resolution otherwise. the Secretary shall serve as the Financial Disclosure
Coordinator (“Coordinator”) for the District as required by the Florida
Commission on Ethics (“Commission”). The Coordinator shall create, maintain
and update a list of the names, e-mail addresses, physical addresses. and names of
the agency of, and the office or position held by. all Supervisors and other persons
required by Florida law to file a statement of financial interest due to his or her
affiliation with the District (“Reporting Individual”). The Coordinator shall
provide this list to the Commission by February 1 of each year, which list shall be
current as of December 31 of the prior year. Each Supervisor and Reporting
Individual shall promptly notify the Coordinator in writing if there are any
changes to such person’s name, e-mail address. or physical address. Each
Supervisor and Reporting Individual shall promptly notify the Commission in the
manner prescribed by the Commission if there are any changes to such person’s e-
mail address.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 112.31446(3), 112.3145(8)(a)1., 119.07, 119.0701, 190,006, +49-07-Fla. Stat.
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Rule 1.3

M

Public Meetings, Hearings, and Workshops.

Notice. Except in emergencies, or as otherwise required by statute or these Rules,
at least seven (7) days, but no more than thirty (30) days public notice shall be
given of any public meeting, hearing or workshop of the Board. Public notice
shall be given by publication in a newspaper of general circulation in the District
and in the county in which the District is located. “General circulation” means a
publication that is printed and published at least once a week for the preceding
year, offering at least 25% of its words in the English language, qualifies as a
periodicals material for postal purposes in the county in which the District is
located, is for sale to the public generally, is available to the public generally for
the publication of official or other notices, and is customarily containing
information of a public character or of interest or of value to the residents or
owners of property in the county where published, or of interest or of value to the
general public. The annual meeting notice required to be published by Section
189.015 of the Florida Statutes, shall be published in a newspaper not of limited
subject matter, which is published at least five days a week, unless the only
newspaper in the county is published less than five days a week. Each Notice
shall state, as applicable:

(a) The date, time and place of the meeting, hearing or workshop;

(b) A brief description of the nature, subjects, and purposes of the meeting,
hearing, or workshop;

(©) The District office address for the submission of requests for copies of the
agenda, as well as a contact name and telephone number for verbal
requests for copies of the agenda; and

(d)  The following or substantially similar language:- “Pursuant to provisions
of the Americans with Disabilities Act, any person requiring special
accommodations to participate in this meeting/hearing/workshop is asked
to advise the District Office at least forty-eight (48) hours before the
meeting/hearing/workshop by contacting the District Manager at (__ )

. If you are hearing or speech impaired, please contact

the Florida Relay Service at 1 (800) 955-8770_or 1 (800) 955-8771, who

can aid you in contacting the District Office.”

(e) The following_or substantially similar language: “A person who decides to
appeal any decision made at the meeting/hearing/workshop with respect to
any matter considered at the meeting/hearing/workshop is advised that
person will need a record of the proceedings and that accordingly, the
person may need to ensure that a verbatim record of the proceedings is
made including the testimony and evidence upon which the appeal is to be
based.”

11
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€9 The following_or substantially similar language:- “The meeting [or hearing
or workshop] may be continued in progress without additional notice to a
time, date, and location stated on the record.”

Mistake. In the event that a meeting is held under the incorrect assumption that
notice required by law and these Rules has been given, the Board at its next
properly noticed meeting shall cure such defect by considering the agenda items
from the prior meeting individually and anew.

Agenda. The District Manager, under the guidance of District Counsel and the
Chairperson or Vice-Chairperson, shall prepare a—netice—and-an agenda of the
meeting/hearing/workshop. The netice—and-agenda and any meeting materials
available in an electronic format, excluding any confidential and any confidential
and exempt information, shall be available to the public at least seventy-twe-(72)
heursseven days before the meeting/hearing/workshop, except in an emergency.
Meeting materials shall be defined as, and limited to, the agenda, meeting
minutes, resolutions, and agreements of the District that District staff deems
necessary for Board approval. Inclusion of additional materials for Board
consideration other than those defined herein as “meeting materials” shall not
convert such materials into “meeting materials.” For good cause, the agenda may
be changed after it is first made available for distribution, and additional materials
may be added or provided under separate cover at the meeting. The requirement
of good cause shall be liberally construed to allow the District to efficiently
conduct business and to avoid the expenses associated with special meetings.

The District may, but is not required to, use the following format in preparing its
agenda for its regular meetings:

Call to order
Roll call
Public comment
Organizational matters
Review of minutes
Specific items of old business
Specific items of new business
Staff reports
(a) District Counsel
(b) District Engineer
(c) District Manager
1. Financial Report
2. Approval of Expenditures
Supervisor’s requests and comments
Public comment
Adjournment

12
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Minutes. The Secretary shall be responsible for preparing and keeping the minutes

of each meeting of the Board. Minutes shall be corrected and approved by the
Board at a subsequent meeting. The Secretary may work with other staff
members in preparing draft minutes for the Board’s consideration.

Special Requests. Persons wishing to receive, by mail, notices or agendas of

meetings, may so advise the District Manager or Secretary at the District Office.
Such persons shall furnish a mailing address in writing and shall be required to
pre-pay the cost of the copying and postage.

Emergency Meetings. The Chairperson, or Vice-Chairperson if the Chairperson is
unavailable, upon consultation with the District Manager and District Counsel, if

available, may convene an emergency meeting of the Board without first having

complied with sections (1) and (3) of this Rule, to act on emergency matters that
may affect the public health, safety, or welfare. Whenever possible, the District
Manager shall make reasonable efforts to provide public notice and notify all
Board members of an emergency meeting twenty-four (24) hours in advance.
Reasonable efforts may include telephone notification. Notice of the emergency
meeting must be provided both before and after the meeting on the District’s
website, if it has one. Whenever an emergency meeting is called, the District
Manager shall be responsible for notifying at least one newspaper of general
circulation in the District. After an emergency meeting, the Board shall publish in
a newspaper of general circulation in the District, the time, date and place of the
emergency meeting, the reasons why an emergency meeting was necessary, and a
description of the action taken. Actions taken at an emergency meeting may be
ratified by the Board at a regularly noticed meeting subsequently held.

Public Comment. The Board shall set aside a reasonable amount of time at each
meeting for public comment and members of the public shall be permitted to
provide comment on any proposition before the Board. The portion of the
meeting generally reserved for public comment shall be identified in the agenda.
Policies governing public comment may be adopted by the Board in accordance
with Florida law.

Budget Hearing. Notice of hearing on the annual budget(s) shall be in accord with
Section 190.008 of the Florida Statutes. Once adopted in accord with Section
190.008 of the Florida Statutes, the annual budget(s) may be amended from time
to time by action of the Board. Approval of invoices by the Board in excess of
the funds allocated to a particular budgeted line item shall serve to amend the
budgeted line item.

Public Hearings. Notice of required public hearings shall contain the information
required by applicable Florida law and by these Rules applicable to meeting
notices and shall be mailed and published as required by Florida law. The District
Manager shall ensure that all such notices, whether mailed or published, contain
the information required by Florida law and these Rules and are mailed and

13
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published as required by Florida law. Public hearings may be held during Board
meetings when the agenda includes such public hearing.

Participation by Teleconference/Videoconference. District staff may participate
in Board meetings by teleconference or videoconference. Board members may
also participate in Board meetings by teleconference or videoconference if in the
good judgment of the Board extraordinary circumstances exist; provided however,
at least three Board members must be physically present at the meeting location to
establish a quorum. Such extraordinary circumstances shall be presumed when a
Board member participates by teleconference or videoconference, unless a
majority of the Board members physically present determines that extraordinary
circumstances do not exist.

Board Authorization. The District has not adopted Robert’s Rules of Order. For
cach agenda item, there shall be discussion permitted among the Board members
during the meeting. Unless such procedure is waived by the Board, Aapproval or
disapproval of resolutions and other proposed Board actions shall be in the form
of a motion by one Board member, a second by another Board member, and an
affirmative vote by the majority of the Board members present. Any Board
member, including the Chairperson, can make or second a motion.

Continuances. Any meeting or public hearing of the Board may be continued
without re-notice or re-advertising provided that:

(a) The Board identifies on the record at the original meeting a reasonable
need for a continuance;

(b)  The continuance is to a specified date, time, and location publicly
announced at the original meeting; and

(¢) The public notice for the original meeting states that the meeting may be
continued to a date and time and states that the date, time, and location of
any continuance shall be publicly announced at the original meeting and
posted at the District Office immediately following the original meeting.

Attorney-Client Sessions. An Attorney-Client Session is permitted when the
District’s attorneys deem it necessary to meet in private with the Board to discuss
pending litigation to which the District is a party before a court or administrative
agency or as may be authorized by law. The District’s atterneysattorney must
request such session at a public meeting.~ Prior to holding the Attorney-Client
Session, the District must give reasonable public notice of the time and date of the
session and the names of the persons anticipated to attend the session. -The
session must commence at an open meeting in which the Chairperson or Vice-
Chairperson announces the commencement of the session, the estimated length of
the session, and the names of the persons who will be attending the session. The
discussion during the session is confined to settlement negotiations or strategy

14
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related to litigation expenses or as may be authorized by law. Only the Board, the
District’s attorneys (including outside counsel), the District Manager, and the
court reporter may attend an Attorney-Client Session. During the session, no
votes may be taken and no final decisions concerning settlement can be made.
Upon the conclusion of the session, the public meeting is reopened, and the
Chairperson or Vice-Chairperson must announce that the session has concluded.
The session must be transcribed by a court-reporter and the transcript of the
session filed with the District Secretary within a reasonable time after the session.
The transcript shall not be available for public inspection until after the
conclusion of the litigation.

Security and Firesafety Board Discussions. Portions of a meeting which relate to

or would reveal a security or firesafety system plan or portion thereof made
confidential and exempt by section 119.071(3)(a), Florida Statutes, are exempt
from the public meeting requirements and other requirements of section 286.011,
Florida Statutes, and section 24(b), Article 1 of the State Constitution. Should the
Board wish to discuss such matters, members of the public shall be required to
leave the meeting room during such discussion. Any records of the Board’s

discussion of such matters. including recordings or minutes, shall be maintained
as confidential and exempt records in accordance with Florida law.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 189.069(2)(a)16. 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 286.0114, F'la. Stat.
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Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse

(1) Internal Controls. The District shall establish and maintain_internal
controls designed to:

(a)

Prevent and detect “fraud.” “waste” and “abuse” as those terms are

(b)

defined in section 11.45(1). Florida Statutes: and

Promote and encourage compliance with applicable laws, rules

()

contracts, grant agreements, and best practices; and

Support economical and efficient operations; and

(d)

Ensure reliability of financial records and reports; and

(e)

Safeguard assets.

(2) Adoption. The internal controls to prevent fraud, waste and abuse shall be

adopted and amended by the District in the same manner as District

policies.

Specific Authority: §8§ 190.011(5), 190.011(15), Fla. Stat,

Law Implemented: § 218.33(3), Fla. Stat.
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3)

Rulemaking Proceedings.

Commencement of Proceedings. Proceedings held for adoption, amendment, or
repeal of a District rule shall be conducted according to these Rules. Rulemaking
proceedings shall be deemed to have been initiated upon publication of notice by
the District. A “rule” is a District statement of general applicability that
implements, interprets, or prescribes law or policy, or describes the procedure or
practice requirements of the District (“Rule”). Nothing herein shall be construed
as requiring the District to consider or adopt rules unless required by Chapter 190
of the Florida Statutes. Policies adopted by the District which do not consist of
rates, fees, rentals or other monetary charges may be, but are not required to be,
implemented through rulemaking proceedings.

Notice of Rule Development,

(a) Except when the intended action is the repeal of a Rule, the District shall
provide notice of the development of a proposed rule by publication of a
Notice of Rule Development in a newspaper of general circulation in the
District before providing notice of a proposed rule as required by section
(3) of this Rule. Consequently, the Notice of Rule Development shall be
published at least twenty-nine (29) days prior to the public hearing on the
proposed Rule. The Notice of Rule Development shall indicate the subject
area to be addressed by rule development, provide a short, plain
explanation of the purpose and effect of the proposed rule, cite the specific
legal authority for the proposed rule, and include a statement of how a
person may promptly obtain, without cost, a copy of any preliminary draft,
if available.

(b)  All rules as drafted shall be consistent with Sections 120.54(1)(g) and
120.54(2)(b) of the Florida Statutes.

Notice of Proceedings and Proposed Rules.

(a) Prior to the adoption, amendment, or repeal of any rule other than an
emergency rule, the District shall give notice of its intended action, setting
forth a short, plain explanation of the purpose and effect of the proposed
action, a reference to the specific rulemaking authority pursuant to which
the rule is adopted, and a reference to the section or subsection of the
Florida Statutes being implemented, interpreted, or made specific. The
notice shall include a summary of the District’s statement of the estimated
regulatory costs, if one has been prepared, based on the factors set forth in
Section 120.541(2) of the Florida Statutes, and a statement that any person
who wishes to provide the District with a lower cost regulatory alternative
as provided by Section 120.541(1), must do so in writing within twenty-
one (21) days after publication of the notice. The notice shall additionally
include a statement that any affected person may request a public hearing
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by submitting a written request within twenty-one (21) days after the date
of publication of the notice. Except when intended action is the repeal of
a rule, the notice shall include a reference to both the date on which and
the place where the Notice of Rule Development required by section (2) of
this Rule appeared.

(b) The notice shall be published in a newspaper of general circulation in the
District and each county in which the District is located not less than
twenty-eight (28) days prior to the intended action. The proposed rule
shall be available for inspection and copying by the public at the time of
the publication of notice.

(c) The notice shall be mailed to all persons named in the proposed rule and to
all persons who, at least fourteen (14) days prior to such mailing, have
made requests of the District for advance notice of its rulemaking
proceedings. Any person may file a written request with the District
Manager to receive notice by mail of District proceedings to adopt,
amend, or repeal a rule. Such persons must furnish a mailing address and
may be requlred to pay the cost of copymg and malhng Neﬁee—m—l—l—theﬂ

Rule Development Workshops. Whenever requested in writing by any affected

person, the District must either conduct a rule development workshop prior to
proposing rules for adoption or the Chairperson must explain in writing why a
workshop is unnecessary. The District may initiate a rule development workshop
but is not required to do so.

Petitions to Initiate Rulemaking. All Petitions to Initiate Rulemaking proceedings
must contain the name, address, and telephone number of the petitioner, the
specific action requested, the specific reason for adoption, amendment, or repeal,
the date submitted, the text of the proposed rule, and the facts showing that the
petitioner is regulated by the District; or has a substantial interest in the
rulemaking. Not later than sixty (60) calendar days following the date of filing a
petition, the Board shall initiate rulemaking proceedings or deny the petition with
a written statement of its reasons for the denial. If the petition is directed to an
existing policy that the District has not formally adopted as a rule, the District
may, in its discretion, notice and hold a public hearing on the petition to consider
the comments of the public directed to the policy, its scope and application, and to
consider whether the public interest is served adequately by the application of the
policy on a case-by-case basis, as contrasted with its formal adoption as a rule.
However, this section shall not be construed as requiring the District to adopt a
rule to replace a policy.
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Rulemaking Materials. After the publication of the notice referenced in section
(3) of this Rule, the Board shall make available for public inspection and shall
provide, upon request and payment of the cost of copies, the following materials:

{(a) The text of the proposed rule, or any amendment or repeal of any existing
rules;

b) A detailed written statement of the facts and circumstances justifying the
proposed rule;

(c) A copy of the statement of estimated regulatory costs if required by
Section 120.541 of the Florida Statutes; and

(&)  The published notice.

Hearing. The District may, or, upon the written request of any affected person
received within twenty-one (21) days after the date of publication of the notice
described in section (3) of this Rule, shall, provide a public hearing for the
presentation of evidence, argument, and oral statements, within the reasonable
conditions and limitations imposed by the District to avoid duplication, irrelevant
comments, unnecessary delay, or disruption of the proceedings. The District shall
publish notice of the public hearing in a newspaper of general circulation within
the District either in the text of the notice described in section (3) of this Rule or in
a separate publication at least seven (7) days before the scheduled public hearing.
The notice shall specify the date, time, and location of the public hearing, and the
name, address, and telephone number of the District contact person who can
provide information about the public hearing. Written statements may be submitted
by any person prior to or at the public hearing. All timely submitted written
statements shall be considered by the District and made part of the rulemaking
record.

Emergency Rule Adoption. The Board may adopt an emergency rule if it finds
that immediate danger to the public health, safety, or welfare exists which
requires immediate action. Prior to the adoption of an emergency rule, the District
Manager shall make reasonable efforts to notify a newspaper of general
circulation in the District. Notice of emergency rules shall be published as soon as
possible in a newspaper of general circulation in the District. The District may
use any procedure which is fair under the circumstances in the adoption of an
emergency rule as long as it protects the public interest as determined by the
District and otherwise complies with these provisions.

Negotiated Rulemaking. The District may use negotiated rulemaking i
developing and adopting rules pursuant to Section 120.54(2)(d) of the Florida
Statutes, except that any notices required under Section 120.54(2)(d) of the
Florida Statutes, may be published in a newspaper of general circulation in the
county in which the District is located.
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Rulemaking Record. In all rulemaking proceedings, the District shall compile
and maintain a rulemaking record. The record shall include, if applicable:

(a)
(b)
(©)
(d)
(e)

®

The texts of the proposed rule and the adopted rule;

All notices given for a proposed rule;

Any statement of estimated regulatory costs for the rule;

A written summary of hearings, if any, on the proposed rule;

All written comments received by the District and responses to those
written comments; and

All notices and findings pertaining to an emergency rule.

Petitions to Challenge Existing Rules.

(a)

(b)

(©)

(d)

(€)

Any person substantially affected by a rule may seek an administrative
determination of the invalidity of the rule on the ground that the rule is an
invalid exercise of the District’s authority.

The petition secking an administrative determination must state with
particularity the provisions alleged to be invalid with sufficient
explanation of the facts or grounds for the alleged invalidity and facts
sufficient to show that the person challenging a rule is substantially
affected by it.

The petition shall be filed with the District. Within 10 days after receiving
the petition, the Chairperson shall, if the petition complies with the
requirements of subsection (b) of this section, designate any member of
the Board (including the Chairperson), District Manager, District Counsel,
or other person as a hearing officer who shall conduct a hearing within 30
days thereafter, unless the petition is withdrawn or a continuance is
granted by agreement of the parties. The failure of the District to follow
the applicable rulemaking procedures or requirements in this Rule shall be
presumed to be material; however, the District may rebut this presumption
by showing that the substantial interests of the petitioner and the fairness
of the proceedings have not been impaired.

Within 30 days after the hearing, the hearing officer shall render a
decision and state the reasons therefor in writing.

Hearings held under this section shall be de novo in nature. The petitioner
has a burden of proving by a preponderance of the evidence that the
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(D

existing rule is an invalid exercise of District authority as to the objections
raised. The hearing officer may:

(i) Administer oaths and affirmations;
(i)  Rule upon offers of proof and receive relevant evidence;

(iii)  Regulate the course of the hearing, including any pre-hearing
matters;

(iv)  Enter orders; and
(v) Make or receive offers of settlement, stipulation, and adjustment.
The petitioner and the District shall be adverse parties. Other substantially

affected persons may join the proceedings as intervenors on appropriate
terms which shall not unduly delay the proceedings.

Variances and Waivers. A “variance” means a decision by the District to grant a

modification to all or part of the literal requirements of a rule to a person who is
subject to the rule. A “waiver” means a decision by the District not to apply all or
part of a rule to a person who is subject to the rule. Variances and waivers from
District rules may be granted subject to the following:

(a)

(b)

Variances and waivers shall be granted when the person subject to the rule
demonstrates that the purpose of the underlying statute will be or has been
achieved by other means by the person, and when application of the rule
would create a substantial hardship or would violate principles of fairness.
For purposes of this section, "substantial hardship” means a demonstrated
economic, technological, legal, or other type of hardship to the person
requesting the variance or waiver. For purposes of this section, "principles
of fairness" are violated when the literal application of a rule affects a
particular person in a manner significantly different from the way it affects
other similarly situated persons who are subject to the rule.

A person who is subject to regulation by a District Rule may file a petition
with the District, requesting a variance or waiver from the District’s Rule.
Fach petition shall specify:

(1) The rule from which a variance or waiver is requested;

(i)  The type of action requested;

(iii)  The specific facts that would justify a waiver or variance for the
petitioner; and
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(iv)  The reason why the variance or the waiver requested would serve
the purposes of the underlying statute.

() The District shall review the petition and may request only that
information needed to clarify the petition or to answer new questions
raised by or directly related to the petition. If the petitioner asserts that any
request for additional information is not authorized by law or by Rule of
the District, the District shall proceed, at the petitioner’s written request, to
process the petition.

(d) The Board shall grant or deny a petition for variance or waiver; and shall
announce such disposition at a publicly held meeting of the Board, within
sixty{60ninety (90) days after receipt of the original petition, the last item
of timely requested additional material, or the petitioner's written request
to finish processing the petition. The District’s statement granting or
denying the petition shall contain a statement of the relevant facts and
reasons supporting the District's action.

(13) Rates, Fees, Rentals and Other Charges. All rates, fees, rentals, or other charges
shall be subject to rulemaking proceedings. Policies adopted by the District
which do not consist of rates, fees, rentals or other charges may be, but are not
required to be, implemented through rulemaking proceedings.

Specific Authority: §§ 190.011(5), 190.011(15), 190.035, Fla. Stat.
Law Implemented: §§ 190.011(5), 190.035(2), Fla. Stat.
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Rule 3.0

(D

2)

)

Competitive Purchase.

Purpose and Scope. In order to comply with Sections 190.033(1) through (3),
287.055 and 287.017 of the Florida Statutes, the following provisions shall apply
to the purchase of Professional Services, insurance, construction contracts,
design-build services, goods, supplies, and materials, Contractual Services, and
maintenance services.

Board Authorization. Except in cases of an Emergency Purchase, a competitive
purchase governed by these Rules shall only be undertaken after authorization by
the Board.

Definitions.

(a) “Competitive Solicitation” means a formal, advertised procurement
process, other than an Invitation to Bid, Request for Proposals, or
Invitation to Negotiate, approved by the Board to purchase commodities
and/or services which affords vendors fair treatment in the competition for
award of a District purchase contract.

(b) “Continuing Contract” means a contract for Professional Services entered
into in accordance with Section 287.055 of the Florida Statutes, between
the District and a firm, whereby the firm provides Professional Services to
the District for projects in which the costs do not exceed eretwo million
dollars ($42,000,000), for a study activity when the fee for such
Professional Services to the District does not exceed fiftytwo hundred
thousand dollars ($50200,000), or for work of a specified nature as
outlined in the contract with the District, with no time limitation except
that the contract must provide a termination clause (for example, a
contract for general District engineering services). Firms providing
Professional Services under Continuing Contracts shall not be required to
bid against one another.

(c) “Contractual Service” means the rendering by a contractor of its time and
effort rather than the furnishing of specific commodities. The term applies
only to those services rendered by individuals and firms who are
independent contractors. Contractual Services do not include auditing
services, Maintenance Services, or Professional Services as defined in
Section 287.055(2)(a) of the Florida Statutes, and these Rules.
Contractual Services also do not include any contract for the furnishing of
labor or materials for the construction, renovation, repair, modification, or
demolition of any facility, building, portion of building, utility, park,
parking lot, or structure or other improvement to real propetty entered into
pursuant to Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6.
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(d)

()

®

(&)

(h)

“Design-Build Contract” means a single contract with a Design-Build
Firm for the design and construction of a public construction project.

“Design-Build Firm” means a partnership, corporation or other legal entity
that:

(1) Is certified under Section 489.119 of the Florida Statutes, to
engage in contracting through a certified or registered general
contractor or a certified or registered building contractor as the
qualifying agent; or

(i)  Ts certified under Section 471.023 of the Florida Statutes, to
practice or to offer to practice engineering; certified under Section
481.219 of the Florida Statutes, to practice or to offer to practice
architecture; or certified under Section 481.319 of the Florida
Statutes, to practice or to offer to practice landscape architecture.

“Design Criteria Package” means concise, performance-oriented drawings
or specifications for a public construction project. The purpose of the
Design Criteria Package is to furnish sufficient information to permit
Design-Build Firms to prepare a bid or a response to the District’s Request
for Proposals, or to permit the District to enter into a negotiated Design-
Build Contract. The Design Criteria Package must specify performance-
based criteria for the public construction project, including the legal
description of the site, survey information concerning the site, interior
space requirements, material quality standards, schematic layouts and
conceptual design criteria of the project, cost or budget estimates, design
and construction schedules, site development requirements, provisions for
utilities, stormwater retention and disposal, and parking requirements
applicable to the project. Design Criteria Packages shall require firms to
submit information regarding the qualifications, availability, and past
work of the firms, including the partners and members thereof.

“Design Criteria Professional” means a firm who holds a current
certificate of registration under Chapter 481 of the Florida Statutes, to
practice architecture or landscape architecture, or a firm who holds a
current certificate as a registered engineer under Chapter 471 of the
Florida Statutes, to practice engineering, and who is employed by or under
contract to the District to provide professional architect services,
landscape architect services, or engineering services in connection with
the preparation of the Design Criteria Package.

“Emergency Purchase” means a purchase necessitated by a sudden
unexpected turn of events (for example, acts of God, riot, fires, floods,
hurricanes, accidents, or any circumstances or cause beyond the control of
the Board in the normal conduct of its business), where the Board finds
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(1)

)

()

0

(m)

(n)

that the delay incident to competitive purchase would be detrimental to the
interests of the District. This includes, but is not Hmited to, instances
where the time to competitively award the project will jeopardize the
funding for the project, will materially increase the cost of the project, or
will create an undue hardship on the public health, safety, or welfare.

“Invitation to Bid” is a written solicitation for sealed bids with the title,
date, and hour of the public bid opening designated specifically and
defining the commodity or service involved. It includes printed
instructions prescribing conditions for bidding, qualification, evalvation
criteria, and provides for a manual signature of an authorized
representative. It may include one or more bid alternates.

“Invitation to Negotiate” means a written solicitation for competitive
scaled replies to select one or more vendors with which to commence
negotiations for the procurement of commodities or services.

“Negotiate” means to conduct legitimate, arm’s length discussions and
conferences to reach an agreement on a term or price.

“Professional Services” means those services within the scope of the
practice of architecture, professional engineering, landscape architecture,
or registered surveying and mapping, as defined by the laws of Florida, or
those services performed by any architect, professional engineer,
fandscape architect, or registered surveyor and mapper, in connection with
the firm's or individual's professional employment or practice.

“Proposal (or Reply or Response) Most Advantageous to the District”
means, as determined in the sole discretion of the Board, the proposal,
reply, or response that is:

(i) Submitted by a person or firm capable and qualified in all respects
to perform fully the contract requirements, who has the integrity
and reliability to assure good faith performance;

(i)  The most responsive to the Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation as determined by the Board;
and

(iiiy  For a cost to the District deemed by the Board to be reasonable.

“Purchase” means acquisition by sale, rent, lease, lease/purchase, or
installment sale. It does not include transfer, sale, or exchange of goods,
supplies, or materials between the District and any federal, state, regional
or local governmental entity or political subdivision of the State of
Florida.
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(p)

“Request for Proposals” or “RFP” is a written solicitation for sealed
proposals with the title, date, and hour of the public opening designated
and requiring the manual signature of an authorized representative. It may
provide general information, applicable laws and rules, statement of work,
functional or general specifications, qualifications, proposal instructions,
work detail analysis, and evaluation criteria as necessary.

“Responsive and Responsible Bidder” means an entity or individual that
has submitted a bid that conforms in all material respects to the Invitation
to Bid and has the capability in all respects to fully perform the contract
requirements and the integrity and reliability that will assure good faith
performance. “Responsive and Responsible Vendor” means an entity or
individual that has submitted a proposal, reply, or response that conforms
in all material respects to the Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation and has the capability in all respects
to fully perform the contract requirements and the integrity and reliability
that will assure good faith performance. In determining whether an entity
or individual is a Responsive and Responsible Bidder (or Vendor), the
District may consider, in addition to factors described in the Invitation to
Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, the following;

(1) The ability and adequacy of the professional personnel employed
by the entity/individual;

(iiy  The past performance of the entity/individual for the District and in
other professional employment,

{(ili)  The willingness of the entity/individual to meet time and budget
requirements;

(iv)  The geographic location of the entity’s/individual’s headquarters
or office in relation to the project;

V) The recent, current, and projected workloads of the
entity/individual;

(vi)  The volume of work previously awarded to the entity/individual;

(vil) Whether the cost components of the bid or proposal are
appropriately balanced; and

(viii) Whether the entity/individual is a certified minority business
enterprise.
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(@ “Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and
“Responsive Response™ all mean a bid, proposal, reply, or response which
conforms in all material respects to the specifications and conditions in the
Invitation to Bid, Request for Proposals, Invitations to Negotiate, or
Competitive Solicitation document and these Rules, and the cost
components of which, if any, are appropriately balanced. A bid, proposal,
reply or response is not responsive if the person or firm submitting it fails
to meet any material requirement relating to the qualifications, financial
stability, or licensing of the bidder.

Specific Anthority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 190,033, 255.20, 287.055, Fla. Stat.
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Rule 3.1

(1)

@)

Procedure Under Fhethe Consultants' Competitive Negotiations Act.

Scope. The following procedures are adopted for the selection of firms or
individuals to provide Professional Services exceeding the thresholds herein
described, for the negotiation of such contracts, and to provide for protest of
actions of the Board under this Rule. As used in this Rule, “Project” means that
fixed capital outlay study or planning activity when basic construction cost is
estimated by the District to exceed the threshold amount provided in Section
287.017 of the Florida Statutes, for CATEGORY FIVE, or for a planning study
activity when the fee for Professional Services is estimated by the District to
exceed the threshold amount provided in Section 287.017 for CATEGORY TWO,
as such categories may be amended or adjusted from time to time.

Qualifying Procedures. In order to be eligible to provide Professional Services to
the District, a consultant must, at the time of receipt of the firm’s qualification
submittal:

(a)  Hold all required applicable federal-Hieenses-in-good-standing—Hany;

—(by—Hold-alrequired-applieable-state professional licenses in good standing;

(b) Hold all required applicable federal licenses in good standing, if any;

3)

() Hold a current and active Florida corporate charter or be authorized to do
business in the State of Florida in accordance with Chapter 607 of the
Florida Statutes, if the consultant is a corporation; and

(d) Meet any qualification requirements set forth in the District’s Request for
Qualifications.

Evidence of compliance with this Rule may be submitted with the qualifications,
if requested by the District. In addition, evidence of compliance must be
submitted any time requested by the District.

Public Announcement. Except in cases of valid public emergencies as certified
by the Board, the District shall announce each occasion when Professional
Services are required for a Project or a Continuing Contract by publishing a notice
providing a general description of the Project, or the nature of the Continuing
Contract, and the method for interested consultants to apply for consideration.
The notice shall appear in at least one (1) newspaper of general circulation in the
District and in such other places as the District deems appropriate. The notice
must allow at least fourteen (14) days for submittal of qualifications from the date
of publication. The District may maintain lists of consultants interested in
receiving such notices. These consultants are encouraged to submit annually
statements of qualifications and performance data. Censultants-who-previde-their
name nd _addee o—tha i 1 AManaae ar 10 raon—on—the- 14 = coetive
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netices—by—maikThe District shall make reasonable efforts to provide copies of
any notices to such consultants. but the failure to do so shall not give such

consultants any bid protest or other rights or otherwise disqualify any otherwise

valid procurement process. The Board has the right to reject any and all

qualifications, and such reservation shall be included in the published notice.
Consultants not receiving a contract award shall not be entitled to recover from
the District any costs of qualification package preparation or submittal.

Competitive Selection.

(a)

(b)

(c)

The Board shall review and evaluate the data submitted in response to the
notice described in section (3) of this Rule regarding qualifications and
performance ability, as well as any statements of qualifications on file.
The Board shall conduct discussions with, and may require public
presentation by consultants regarding their qualifications, approach to the
Project, and ability to furnish the required services. The Board shall then
select and list the consultants, in order of preference, deemed to be the
most highly capable and qualified to perform the required Professional
Services, after considering these and other appropriate criteria:

(i) The ability and adequacy of the professional personnel employed
by each consultant;

(i) ~ Whether a consultant is a certified minority business enterprise;
(iii)  Each consultant’s past performance;

(iv)  The willingness of each consultant to meet time and budget
requirements;

(v) The geographic location of each consultant's headquarters, office
and personnel in relation to the project;

(vi)  The recent, current, and projected workloads of each consultant;
and

(vii)  The volume of work previously awarded to each consultant by the
District.

Nothing in these Rules shall prevent the District from evaluating and
eventually selecting a consultant if less than three (3) Responsive
qualification packages, including packages indicating a desire not to
provide Professional Services on a given Project, are received.

If the selection process is administered by any person or committee other
than the full Board, the selection made will be presented to the full Board
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(d

with a recommendation that competitive negotiations be instituted with the
selected firms in order of preference listed.

Notice of the rankings adopted by the Board, including the rejection of
some or all qualification packages, shall be provided in writing to all
consultants by United States Mail, hand delivery, facsimile, or overnight
delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of proceedings under those
Rules," or wording to that effect. Protests of the District’s ranking
decisions under this Rule shall be in accordance with the procedures set
forth in Rule 3.11.

(5)  Competitive Negotiation.

(a)

(b)

©

(d)

After the Board has authorized the beginning of competitive negotiations,
the District may begin such negotiations with the firm listed as most
qualified to perform the required Professional Services at a rate or amount
of compensation which the Board determines is fair, competitive, and
reasonable.

In negotiating a lump-sum or cost-plus-a-fixed-fee professional contract
for more than the threshold amount provided in Section 287.017 of the
Florida Statutes, for CATEGORY FOUR, the firm receiving the award
shall be required to execute a truth-in-negotiation certificate stating that
"wage rates and other factual unit costs supporting the compensation are
accurate, complete and current at the time of contracting.” In addition,
any professional service contract under which such a certificate is
required, shall contain a provision that "the original contract price and any
additions thereto, shall be adjusted to exclude any significant sums by
which the Board determines the contract price was increased due to
inaccurate, incomplete, or noncurrent wage rates and other factual unit
costs."

Should the District be unable to negotiate a satisfactory agreement with
the firm determined to be the most qualified at a price deemed by the
District to be fair, competitive, and reasonable, then negotiations with that
firm shall be terminated and the District shall immediately begin
negotiations with the second most qualified firm. If a satisfactory
agreement with the second firm cannot be reached, those negotiations
shall be terminated and negotiations with the third most qualified firm
shall be undertaken.

Should the District be unable to negotiate a satisfactory agreement with

one of the top three (3) ranked consultants, additional firms shall be
selected by the District, in order of their competence and qualifications.
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Negotiations shall continue, beginning with the first-named firm on the
list, until an agreement is reached or the list of firms is exhausted.

(6) Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws,

(7N Continuing Contract. Nothing in this Rule shall prohibit a Continuing Contract
between a consultant and the District.

(8)  Emergency Purchase., The District may make an Emergency Purchase without
complying with these Rules. The fact that an Emergency Purchase has occurred
or is necessary shall be noted in the minutes of the next Board meeting.

Speeific Authority: §§ 190.011(5), 190.011(15), Fia. Stat.
Law Implemented: §§ 119.0701, 190.011(3), 190.033, 287.055, Fla. Stat.
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Rule 3.2

Procedure Regarding Auditor Selection.

In order to comply with the requirements of Section 218.391 of the Florida Statutes, the
following procedures are outlined for selection of firms or individuals to provide
Auditing Services and for the negotiation of such contracts. For audits required under
Chapter 190 of the Florida Statutes but not meeting the thresholds of Chapter 218 of the

Florida Statutes, the District need not follow these procedures but may proceed with the

selection of a firm or individual to provide Auditing Services and for the negotiation of

such contracts in the manner the Board determines is in the best interests of the District.

(M

@

€)

Definitions.

(2) "Auditing Services" means those services within the scope of the practice
of a certified public accounting firm licensed under Chapter 473 of the
Florida Statutes, and qualified to conduct audits in accordance with
government auditing standards as adopted by the Florida Board of
Accountancy.

(b) "Committee" means the auditauditor selection committee appointed by the
Board as described in section (2) of this Rule.

Establishment of AwuditAuditor Selection Committee.  Prior to a public
announcement under section (4) of this Rule that Auditing Services are required,
the Board shall establish an auditauditor selection committee (“Committee”), the
primary purpose of which is to assist the Board in selecting an auditor to conduct
the annual financial audit required by Section 218.39 of the Florida Statutes. The
Committee sheuldshall include at least three individuals, seme-er-alat least one of
whem—maywhich must also serve-as—membersbe a member of the Board. The
establishment and selection of the Committee must be conducted at a publicly
noticed and held meeting of the Board._The Chairperson of the Committee must
be a member of the Board. An employee, a chief executive officer, or a chief
financial officer of the District may not serve as a member of the Committee:
provided however such individual may serve the Committee in an advisory

capacity.

Establishment of Minimum Qualifications and Evaluation Criteria. Prior to a

public announcement under section (4) of this Rule that Auditing Services are
required, the Committee shall meet at a publicly noticed meeting to establish
minimum qualifications and factors to use for the evaluation of Auditing Services
to be provided by a certified public accounting firm licensed under Chapter 473 of
the Florida Statutes, and qualified to conduct audits in accordance with
government auditing standards as adopted by the Florida Board of Accountancy.

(a) Minimum Qualifications. In order to be eligible to submit a proposal, a
firm must, at all relevant times including the time of receipt of the
proposal by the District:
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(b)

(1) Hold all required applicable federalstate professional licenses in
good standing-H-any;

(i)  Hold all required applicable state—prefessionaifederal licenses in
good standing, if any;

(iii) Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the proposer is a
corporation; and

(iv) Meet any pre-qualification requirements established by the
Committee and set forth in the RFP or other specifications.

If requested in the RFP or other specifications, evidence of compliance
with the minimum qualifications as established by the Committee must be
submitted with the proposal.

Evaluation Criteria. The factors established for the evaluation of Auditing
Services by the Committee shall include, but are not limited to:

(i) Ability of personnel;

(ii) Experience;

(iii) ~ Understandingofscope-ofwork;
@v)——Ability to furnish the required services; and

(viv) Such other factors as may be determined by the Committee to be
applicable to its particular requirements.

The Committee may also choose to consider compensation as a factor. If the
Committee establishes compensation as one of the factors, compensation shall not
be the sole or predominant factor used to evaluate proposals.

Public Announcement. After identifying the factors to be used in evaluating the

proposals for Auditing Services as set forth in section (3) of this Rule, the
Committee shall publicly announce the opportunity to provide Auditing Services.
Such public announcement shall include a brief description of the audit and how
interested firms can apply for consideration and obtain the RFP. The notice shall
appear in at least one (1) newspaper of general circulation in the District and the
county in which the District is located. The public announcement shall allow for
at least seven (7) days for the submission of proposals.
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(6)

(7

Request for Proposals. The Committee shall provide interested firms with a
Request for Proposals (“RFP”). The RFP shall provide information on how
proposals are to be evaluated and such other information the Committee
determines is necessary for the firm to prepare a proposal. The RFP shall state the
time and place for submitting proposals.

Committee’s Evaluation of Proposals and Recommendation. The Committee
shall meet at a publicly held meeting that is publicly noticed for a reasonable time

in advance of the meeting to evaluate all qualified proposals and may, as part of
the evaluation, require that each interested firm provide a public presentation
where the Committee may conduct discussions with the firm, and where the firm
may present information, regarding the firm’s qualifications. At the public
meeting, the Committee shall rank and recommend in order of preference no
fewer than three firms deemed to be the most highly qualified to perform the
required services after considering the factors established pursuant to subsection
(3)(b) of this Rule. If fewer than three firms respond to the RFP or if no firms
respond to the RFP, the Committee shall recommend such firm as it deems to be
the most highly qualified. Notwithstanding the foregoing, the Committee may
recommend that any and all proposals be rejected.

Board Selection of Auditor.

(a) Where compensation was not selected as a factor used in evaluating the
proposals, the Board shall negotiate with the firm ranked first and inquire
of that firm as to the basis of compensation. If the Board is unable to
negotiate a satisfactory agreement with the first ranked firm at a price
deemed by the Board to be fair, competitive, and reasonable, then
negotiations with that firm shall be terminated and the Board shall
immediately begin negotiations with the second ranked firm. If a
satisfactory agreement with the second ranked firm cannot be reached,
those negotiations shall be terminated and negotiations with the third
ranked firm shall be undertaken. The Board may reopen formal
negotiations with any one of the three top-ranked firms, but it may not
negotiate with more than one firm at a time. If the Board is unable to
negotiate a satisfactory agreement with any of the selected firms, the
Committee shall recommend additional firms in order of the firms’
respective competence and qualifications. Negotiations shall continue,
beginning with the first-named firm on the list, until an agreement is
reached or the list of firms is exhausted.

(b) Where compensation was selected as a factor used in evaluating the
proposals, the Board shall select the highest-ranked qualified firm-_or
document in its public records the reason for not selecting the highest-
ranked qualified firm.
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(c) In negotiations with firms under this Rule, the Board may allow the
District Manager, District Counsel, or other designee to conduct
negotiations on its behalf.

(d) Notwithstanding the foregoing, the Board may reject any or all proposals.
The Board shall not consider any proposal, or enter into any contract for
Auditing Services, unless the proposed agreed-upon compensation is
reasonable to satisfy the requirements of Section 218.39 of the Florida
Statutes, and the needs of the District.

Contract. Any agreement reached under this Rule shall be evidenced by a written
contract, which may take the form of an engagement letter signed and executed by
both parties. The written contract shall include all provisions and conditions of
the procurement of such services and shall include, at a minimum, the following:

(a) A provision specifying the services to be provided and fees or other
compensation for such services;

(b) A provision requiring that invoices for fees or other compensation be
submitted in sufficient detail to demonstrate compliance with the terms of
the contract;

(c) A provision setting forth deadlines for the auditor to submit a preliminary
draft audit report to the District for review and to submit a final audit
report no later than July—+June 30 of the fiscal year that follows the fiscal
year for which the audit is being conducted,

(d) A provision specifying the contract period, including renewals, and
conditions under which the contract may be terminated or renewed. The
maximum contract period including renewals shall be five (5) years. A
renewal may be done without the use of the auditor selection procedures
provided in this Rule; but must be in writing.

(e) Provisions required by law that require the auditor to comply with public
records laws.

Notice of Award. Once a negotiated agreement with a firm or individual is
reached, or the Board authorizes the execution of an agreement with a firm where
compensation was a factor in the evaluation of proposals, notice of the intent to
award, including the rejection of some or all proposals, shall be provided in
writing to all proposers by United States Mail, hand delivery, facsimile, or
overnight delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the Rules of
the District shall constitute a waiver of proceedings under those Rules," or
wording to that effect. Protests regarding the award of contracts under this Rule
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shall be as provided for in Rule 3.11. No proposer shall be entitled to recover any
costs of proposal preparation or submittal from the District.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 218,33, 218.391, Fla. Stat.
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Rule 3.3

(D

2

Purchase of Insurance.

Scope. The purchases of life, health, accident, hospitalization, legal expense, or
annuity insurance, or all of any kinds of such insurance for the officers and
employees of the District, and for health, accident, hospitalization, and legal
expenses upon a group insurance plan by the District, shall be governed by this
Rule. This Rule does not apply to the purchase of any other type of insurance by
the District, including but not limited to liability insurance, property insurance,
and directors and officers insurance. Nothing in this Rule shall require the District
to purchase insurance.

Procedure. For a purchase of insurance within the scope of these Rules, the
following procedure shall be followed:

(a)  The Board shall cause to be prepared a Notice of Invitation to Bid.

(b)  Notice of the Invitation to Bid shall be advertised at least once in a
newspaper of general circulation within the District. The notice shall allow
at least fourteen (14) days for submittal of bids.

(c) The District may maintain a list of persons interested in receiving notices

of Inv1tat10ns to Bid. Pefseas—whe—pfeﬁée—ﬂaemme—aﬂd—addiﬁess—se—the

-The

District shall make reasonable efforts to provide copies of any notices to

such persons. but the failure to do so shall not give such consultants any

bid protest or other rights or otherwise disqualify any otherwise valid
procurement process.

(d)  Bids shall be opened at the time and place noted in the Invitation to Bid.

(e) If only one (1) response to an Invitation is received, the District may
proceed with the purchase. If no response to an Invitation to Bid is
received, the District may take whatever steps are reasonably necessary in
order to proceed with the purchase.

® The Board has the right to reject any and all bids and such reservations
shall be included in all solicitations and advertisements.

(g)  Simultaneously with the review of the submitted bids, the District may
undertake negotiations with those companies that have submitted
reasonable and timely bids and, in the opinion of the District, are fully
qualified and capable of meeting all services and requirements. Bid
responses shall be evaluated in accordance with the specifications and
criteria contained in the Invitation to Bid; in addition, the total cost to the
District, the cost, if any, to the District officers, employees, or their
dependents, the geographic location of the company’s headquarters and
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offices in relation to the District, and the ability of the company to
guarantee premium stability may be considered. A contract to purchase
insurance shall be awarded to that company whose response to the
Invitation to Bid best meets the overall needs of the District, its officers,
employees, and/or dependents.

(h) Notice of the intent to award, including rejection of some or all bids, shall
be provided in writing to all bidders by United States Mail, by hand
delivery, or by overnight delivery service. The notice shall include the
following statement: "Failure to file a protest within the time prescribed
in Rule 3.11 of the Rules of the District shall constitute a waiver of
proceedings under those Rules," or wording to that effect. Protests of the
District’s procurement of insurance under this Rule shall be in accordance
with the procedures set forth in Rule 3.11.

Specific Authority: §§ 190,011(5), 190.011(15), Fla. Stat.
Law Implemented: § 112.08, Fla. Stat.
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Rule 3.4

(1)

2)

Pre-qualification

Scope. In its discretion, the District may undertake a pre-qualification process in
accordance with this Rule for vendors to provide construction services, goods,
supplies, and materials, Contractual Services, and maintenance services.

Procedure. When the District seeks to pre-qualify vendors, the following
procedures shall apply:

(a)
(b)

©

(d)

(e)

The Board shall cause to be prepared a Request for Qualifications.

For construction services exceeding the thresholds described in Section
255.20 of the Florida Statutes, the Board must advertise the proposed pre-
qualification criteria and procedures and allow at least seven (7) days
notice of the public hearing for comments on such pre-qualification
criteria and procedures. At such public hearing, potential vendors may
object to such pre-qualification criteria and procedures. Following such
public hearing, the Board shall formally adopt pre-qualification criteria
and procedures prior to the advertisement of the Request for Qualifications
for construction services.

The Request for Qualifications shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall allow at least seven (7)
days for submittal of qualifications for goods, supplies and materials,
Contractual Services, maintenance services, and construction services
under two hundred fifty thousand dollars ($250,000). The notice shall
allow at least twenty-one (21) days for submittal of qualifications for
construction services estimated to cost over two hundred fifty thousand
dollars ($250,000) and thirty (30) days for construction services estimated
to cost over five hundred thousand dollars ($500,000).

The District may maintain lists of persons interested in receiving notices
of Requests for Qualifications. The District shall make a good faith effort
to provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any pre-qualification
determination or contract awarded in accordance with these Rules and
shall not be a basis for a protest of any pre-qualification determination or
contract award.

If the District has pre-qualified vendors for a particular category of

purchase, at the option of the District, only those persons who have been
pre-qualified will be eligible to submit bids, proposals, replies or
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(H

(2

(h)

responses in response to the applicable Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

In order to be eligible to submit qualifications, a firm or individual must,
at the time of receipt of the qualifications:

()] Hold theall required applicable state professional licenses in good
standing;

(i)  Hold all required applicable federal licenses in good standing, if
any;

(iii) Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the vendor is a corporation,
and

(iv)  Meet any special pre-qualification requirements set forth in the
Request for Qualifications.

Evidence of compliance with these Rules must be submitted with the
qualifications if required by the District. Failure to submit evidence of
compliance when required may be grounds for rejection of the
qualifications.

Qualifications shall be presented to the Board, or a committee appointed
by the Board, for evaluation in accordance with the Request for
Qualifications and this Rule. Minor variations in the qualifications may be
waived by the Board. A variation is minor if waiver of the variation does
not create a competitive advantage or disadvantage of a material nature.

All vendors determined by the District to meet the pre-qualification
requirements shall be pre-qualified. To assure full understanding of the
responsiveness to the requirements contained in a Request for
Qualifications, discussions may be conducted with qualified vendors.
Vendors shall be accorded fair treatment prior to the submittal date with
respect to any opportunity for discussion and revision of qualifications.
For construction services, any contractor pre-qualified and considered
eligible by the Department of Transportation to bid to perform the type of
work the project entails shall be presumed to be qualified to perform the
project.

The Board shall have the right to reject all qualifications if there are not
enough to be competitive or if rejection is determined to be in the best
interest of the District. No vendor shall be entitled to recover any costs of
qualification preparation or submittal from the District.
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(3)

() Notice of intent to pre-qualify, including rejection of some or all
qualifications, shall be provided in writing to all vendors by United States Mail,
electronic_mail, hand delivery, facsimile, or overnight delivery service. The
notice shall include the following statement: "Failure to file a protest within the
time prescribed in Rule 3.11 of the Rules of the District shall constitute a waiver
of proceedings under those Rules," or wording to that effect. Protests of the
District’s pre-qualification decisions under this Rule shall be in accordance with
the procedures set forth in Rule 3.11; provided however, protests related to the
pre-qualification criteria and procedures for construction services shall be
resolved in accordance with section (2)(b) of this Rule and Section 255.20(1)(b)
of the Florida Statutes.

Suspension, Revocation. or Denial of Qualification

(a) The District, for good cause. may deny, suspend. or revoke a prequalified

vendor’s pre-qualified status. A suspension, revocation, or _denial for good
cause shall prohibit the vendor from bidding on any District construction
contract for which qualification is required. shall constitute a determination of
non-responsibility to bid on any other District construction or maintenance
contract, and shall prohibit the vendor from acting as a material supplier or
subcontractor on any District contract or project during the period of
suspension, revocation, or denial. Good cause shall include the following:

i. One of the circumstances specified under Section 337.16(2), Fla. Stat.,
has occurred.

ii. Affiliated contractors submitted more than one proposal for the same
work. In this event the pre-qualified status of all of the affiliated
bidders will be revoked. suspended, or denied. All bids of affiliated

* bidders will be rejected.

iii. The vendor made or submitted false, deceptive, or fraudulent
statements. certifications. or materials in any claim for payment or any
information required by any District contract.

iv. The vendor or its affiliate defaulted on any contract or a contract
surety assumed control of financial responsibility for any contract of
the vendor.

v. The vendor’s qualification to bid is suspended, revoked. or denied by
any other public or semi-public entity, or the vendor has been the
subject of a civil enforcement proceeding or settlement involving a

public or semi-public entity.

vi. The vendor failed to comply with contract or warranty requirements or
failed to follow District direction in the performance of a contract.
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vil.

The vendor failed to timely furnish all contract documents required by

viii.

the contract specifications, special provisions, or by any state or
federal statutes or regulations. If the vendor fails to furnish any of the
subject contract documents by the expiration of the period of

suspension, revocation, or denial set forth above, the vendor’s pre-

qualified status shall remain suspended. revoked. or denied until the
documents are furnished.

The vendor failed to notify the District within 10 days of the vendor,

iX.

or any of its affiliates, being declared in default or otherwise not

completing work on a contract or being suspended from qualification
to bid or denied gualification to bid by any other public or semi-public

agency.

The vendor did not pay its subcontractors or suppliers in a timely

manner or in compliance with contract documents.

The vendor has demonstrated instances of poor or unsatisfactory

Xi.

performance, deficient management resulting in project delay. poor
quality workmanship, a history of payment of liquidated damages.
untimely completion of projects, uncooperative attitude, contract

litigation, inflated claims or defaults.

An affiliate of the vendor has previously been determined by the

Xili.

District to be non-responsible, and the specified period of suspension,
revocation, denial, or non-responsibility remains in effect.

The vendor or affiliate(s) has been convicted of a contract crime.

1. The term ‘“contract crime” means any violation of state or
federal antitrust laws with respect to a public contract or any
violation of any state or federal law _involving fraud, bribery,
collusion, conspiracy, or material misrepresentation with
respect to a public contract.

2. The term “convicted” or “conviction” means a finding of guilt
or a conviction of a contract crime, with or without an
adjudication of guilt, in any federal or state trial court of record
as a result of a jury verdict. nonjury trial. or entry of a plea of
cuilty or nolo contendere.

(b) A denial. suspension, or revocation shall prohibit the vendor from being a

subcontractor on District work during the period of denial, suspension, or

revocation, except when a prime contractor’s bid has used prices of a

subcontractor who becomes disqualified after the bid, but before the request

for authorization to sublet is presented.
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(¢) The District shall inform the vendor in writing of its intent to deny. suspend,
or revoke its pre-qualified status and inform the vendor of its right to a
hearing, the procedure which must be followed, and the applicable time limits.
If a hearing is requested within 10 days after the receipt of the notice of intent,
the hearing shall be held within 30 days after receipt by the District of the
request for the hearing. The decision shall be issued within 15 days after the

hearing.

(d) Such suspension or revocation shall not affect the vendor’s obligations under
any preexisting contract.

(e) In the case of contract crimes, the vendor’s pre-qualified status under this
Rule shall be revoked indefinitely. For all violations of Rule 3.4(3)(a) other
than for the vendor’s conviction for contract crimes, the revocation, denial, or
suspension of a vendor’s pre-qualified status under this Rule shall be for a

specific period of time based on the seriousness of the deficiency.

Examples of factors affecting the seriousness of a deficiency are:

i. Impacts on project schedule, cost, or quality of work;

ii. Unsafe conditions allowed to exist;

iii. Complaints from the public:

iv. Delay or interference with the bidding process:

v. The potential for repetition;

vi. Integrity of the public contracting process:

vii. Effect on the health. safety. and welfare of the public.

Specific Authority: §§ 190.011(5), 190.011(15), Fla, Stat.
Law Implemented: §§ 190.033, 255.0525, 255.20, Fla. Stat.
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Rule 3.5

(D

e

Construction Contracts, Not Design-Build.

Scope. All contracts for the construction or improvement of any building,
structure, or other public construction works authorized by Chapter 190 of the
Florida Statutes, the costs of which are estimated by the District in accordance
with generally accepted cost accounting principles to be in excess of the threshold
amount for applicability of Section 255.20 of the Florida Statutes, as that amount
may be indexed or amended from time to time, shall be let under the terms of
these Rules and the procedures of Section 255.20 of the Florida Statutes, as the
same may be amended from time to time. A project shall not be divided solely to
avoid the threshold bidding requirements.

Procedure. When a purchase of construction services is within the scope of this
Rule, the following procedures shall apply:

(a) The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

(b)  Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation in the District and in the county in which
the District is located. The notice shall also include the amount of the bid
bond, if one is required. The notice shall allow at least twenty-one (21)
days for submittal of sealed bids, proposals, replies, or responses, unless
the Board, for good cause, determines a shorter period of time is
appropriate. Any project projected to cost more than five hundred
thousand dollars ($500,000) must be noticed at least thirty (30) days prior
to the date for submittal of bids, proposals, replies, or responses. I the
Bodrd has previously pre-qualified contractors pursuant to Rule 3.4 and
determined that only the contractors that have been pre-qualified will be
permitted to submit bids, proposals, replies, and responses, the Notice of
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation need not be published. Instead, the Notice of
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation shall be sent to the pre-qualified contractors by
United States Mail, hand delivery, facsimile, or overnight delivery service.

(c) The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.
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(d)

©

(0

If the District has pre-qualified providers of construction services, then, at
the option of the District, only those persons who have been pre-qualified
will be eligible to submit bids, proposals, replies, or responses to
Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations.

In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or
responses:

(i) Hold theall required applicable state professional licenses in good
standing;

(i)  Hold all required applicable federal licenses in good standing, if
any;

(iii) Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the bidder is a corporation;
and

(iv) Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Any contractor that has been found guilty by a court of any violation of
federal labor or employment tax laws regarding subjects sueh-asincluding
but_not limited to, reemployment assistance, safety, tax withholding,
worker’s compensation, unemployment tax, social security and Medicare
tax, wage or hour, or prevailing rate laws within the past 5 years may be
considered ineligible by the District to submit a bid, response, or proposal
for a District project.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply, or response, if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.

Bids, proposals, replies, and responses, or the portions of which that
include the price, shall be publicly opened at a meeting noticed in
accordance with Rule 1.3, and at which at least one district representative
is present. The name of each bidder and the price submitted in the bid
shall be announced at such meeting; and shall be made available upon
request. Minutes should be taken at the meeting and maintained by the
District. Bids, proposals, replies, and responses shall be evaluated in
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(2)

(h)

(i)

(i)

accordance with the respective Invitation to Bid, Request for Proposals,
Invitation to Negotiate, or Competitive Solicitation and these Rules.
Minor variations in the bids, proposals, replies, or responses may be
waived by the Board. A variation is minor if waiver of the variation does
not create a competitive advantage or disadvantage of a material nature.
Mistakes in arithmetic extension of pricing may be corrected by the Board.
Bids and proposals may not be modified or supplemented after opening;
provided however, additional information may be requested and/or
provided to evidence compliance, make non-material modifications,
clarifications, or supplementations, and as otherwise permitted by Florida
law.

The lowest Responsive Bid submitted by a Responsive and Responsible
Bidder in response to an Invitation to Bid shall be accepted. In relation to
a Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, the Board shall select the Responsive Proposal, Reply, or
Response submitted by a Responsive and Responsible Vendor which is
most advantageous to the District. To assure full understanding of the
responsiveness to the solicitation requirements contained in a Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions
may be conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, and
responses.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No contractor shall be
entitled to recover any costs of bid, proposal, response, or reply
preparation or submittal from the District.

The Board may require potential contractors to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses, shall be provided in writing to all
contractors by United States Mail, hand delivery, facsimile, or overnight
delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of proceedings under those
Rules," or wording to that effect. Protests of the District’s purchase of
construction services under this Rule shall be in accordance with the
procedures set forth in Rule 3.11.
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)

(6)

(k)  If less than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase construction services or may reject
the bids, proposals, replies, or responses for a lack of competitiveness. If
no Responsive Bid, Proposal, Reply, or Response is received, the District
may WMWHMWMPYOCGGd with the
procurement of construction services, in the manner the Board determines
is in the best interests of the District, which steps-may include but is not
limited to a direct purchase of the construction services without further
competitive selection processes.

Sole Source; Government. Construction services that are only available from a
single source are exempt from this Rule. Construction services provided by
governmental agencies are exempt from this Rule. This Rule shall not apply to
the purchase of construction services, which may include goods, supplies, or
materials, that are purchased under a federal, state, or local government contract
that has been competitively procured by such federal, state, or local government
in a manner consistent with the material procurement requirements of these Rules.
A contract for construction services is exempt from this Rule if state or federal
law prescribes with whom the District must contract or if the rate of payment is
established during the appropriation process.

Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board Meeting.

Exceptions. This Rule is inapplicable when:

(@)  The project is undertaken as repair or maintenance of an existing public
facility;

(b)  The funding source of the project will be diminished or lost because the
time required to competitively award the project after the funds become
available exceeds the time within which the funding source must be spent;

(c) The District has competitively awarded a project and the contractor has
abandoned the project or the District has terminated the
eontraetercontract; or

(d)  The District, after public notice, conducts a public meeting under Section
286.011 of the Florida Statutes, and finds by a majority vote of the Board
that it is in the public’s best interest to perform the project using its own
services, employees, and equipment.
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Specific Authority: §§ 190.011(5), 190.011(15), Fla, Stat.
Law Implemented: §§ 119.0701, 189.053, 190,033, 255.0518, 255.0525, 255.20, 287,055, Fla. Stat.

Construction Contracts, Design-Build.

Rule 3.0

(D

2

Scope,

The District may utilize Design-Build Contracts for any public

construction project for which the Board determines that use of such contract is in
the best interest of the District, When letting a Design-Build Contract, the District
shall use the following procedure:

Procedure.

@

(b)

(©

The District shall utilize a Design Criteria Professional meeting the
requirements of Section 287.055(2)(k) of the Florida Statutes, when
developing a Design Criteria Package, evaluating the proposals and
qualifications submitted by Design-Build Firms, and determining
compliance of the project construction with the Design Criteria Package.
The Design Criteria Professional may be an employee of the District, may
be the District Engineer selected by the District pursuant to Section
287.055 of the Florida Statutes, or may be retained pursuant to Rule 3.1.
The Design Criteria Professional is not eligible to render services under a
Design-Build Contract executed pursuant to the Design Criteria Package.

A Design Criteria Package for the construction project shall be prepared
and sealed by the Design Criteria Professional. If the project utilizes
existing plans, the Design Criteria Professional shall create a Design
Criteria Package by supplementing the plans with project specific
requirements, if any.

The Board may either choose to award the Design-Build Contract pursuant
to the competitive proposal selection process set forth in Section
287.055(9) of the Florida Statutes, or pursuant to the qualifications--based
selection process pursuant to Rule 3.1.

(i) Qualifications-Based Selection. If the process set forth in Rule 3.1

is utilized, subsequent to competitive negotiations, a guaranteed
maximum price and guaranteed completion date shall be
established.

(i)  Competitive Proposal-Based Selection. If the competitive proposal
selection process is utilized, the Board, in consultation with the

Design Criteria Professional, shall establish the criteria, standards
and procedures for the evaluation of Design-Build Proposals based
on price, technical, and design aspects of the project, weighted for
the project. After a Design Criteria Package and the standards and
procedures for evaluation of proposals have been developed,
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competitive proposals from qualified firms shall be solicited
pursuant to the design criteria by the following procedure:

L.

A Request for Proposals shall be advertised at least once in
a newspaper of general circulation in the county in which
the District is located. The notice shall allow at least
twenty-one (21) days for submittal of sealed proposals,
unless the Board, for good cause, determines a shorter
period of time is appropriate. Any project projected to cost
more than five hundred thousand dollars ($500,000) must
be noticed at least thirty (30) days prior to the date for
submittal of proposals.

The District may maintain lists of persons interested in
receiving notices of Requests for Proposals. The District
shall make a good faith effort to provide written notice, by
electronic mail, United States Mail, hand delivery, or
facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However,
failure of a person to receive the notice shall not invalidate
any contract awarded in accordance with this Rule and
shall not be a basis for a protest of any contract award.

In order to be eligible to submit a proposal, a firm must, at
the time of receipt of the proposals:

a. Hold the required applicable state professional
licenses in good standing, as defined by Section
287.055(2)(h) of the Florida Statutes;

b. Hold all required applicable federal licenses in good
standing, if any;

c. Hold a current and active Florida corporate charter
or be authorized to do business in the State of
Florida in accordance with Chapter 607 of the
Florida Statutes, if the proposer is a corporation,

d. Meet any special pre-qualification requirements set
forth in the Request for Proposals and Design
Criteria Package.

Any contractor that has been found guilty by a court of any
violation of federal labor or employment tax laws regarding
subjects sueh-asincluding but not limited to reemployment
assistance, safety, tax withholding, worker’s compensation,

49



unemployment tax, social security and Medicare tax, wage
or hour, or prevailing rate laws within the past 5 years may
be considered ineligible by the District to submit a bid,
response, or proposal for a District project.

Evidence of compliance with these Rules must be
submitted with the proposal if required by the District.
Failure to submit evidence of compliance when required
may be grounds for rejection of the proposal.

The proposals, or the portions of which that include the
price, shall be publicly opened at a meeting noticed in
accordance with Rule 1.3, and at which at least one district
representative is present. The name of each bidder and the
price submitted in the bid shall be announced at such
meeting; and shall be made available upon request.
Minutes should be taken at the meeting and maintained by
the District. In consultation with the Design Criteria
Professional, the Board shall evaluate the proposals
received based on evaluation criteria and procedures
established prior to the solicitation of proposals, including
but not limited to qualifications, availability, and past work
of the firms and the partners and members thereof. The
Board shall then select no fewer than three (3) Design-
Build Firms as the most qualified.

The Board shall have the right to reject all proposals if the
proposals are too high. or rejection is determined to be in
the best interest of the District. No vendor shall be entitled
to recover any costs of proposal preparation or submittal
from the District.

If less than three (3) prepesalsResponsive Proposals are
received, the District may purchase design-build services or
may reject the proposals for lack of competitiveness. If no
propoesalsResponsive Proposals are received, the District
may i

proceed with the procurement of design-build services_in
the manner the Board determines is in the best interests of
the District, which steps-may include_but is not limited to a
direct purchase of the design-build services without further
competitive selection processes.

Notice of the rankings adopted by the Board, including the
rejection of some or all proposals, shall be provided in
writing to all consultants by United States Mail, hand

50



10.

delivery, facsimile, or overnight delivery service. The
notice shall include the following statement: "Failure to
file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of
proceedings under those Rules," or wording to that effect.
Protests of the District’s rankings under this Rule shall be
in accordance with the procedures set forth in Rule 3.11.

The Board shall negotiate a contract with the firm ranking
the highest based on the evaluation standards and shall
establish a price which the Board determines is fair,
competitive and reasonable. Should the Board be unable to
negotiate a satisfactory contract with the firm considered to
be the most qualified at a price considered by the Board to
be fair, competitive, and reasonable, negotiations with that
firm must be terminated. The Board shall then undertake
negotiations with the second most qualified firm, based on
the ranking by the evaluation standards.  Failing
acecordShould the Board be unable to negotiate a
satisfactory contract with the— firm considered to be the
second most qualified firm;-the-Beard-at a price considered
by the Board to be fair, competitive, and reasonable,
negotiations with that firm must terminate-negetiations—be
terminated. The Board shall then undertake negotiations
with the third most qualified firm._Should the Board be
unable to negotiate a satisfactory contract with the firm
considered to be the third most qualified at a price
considered by the Board to be fair, competitive, and
reasonable, negotiations with that firm must be terminated.
Should the Board be unable to negotiate a satisfactory
contract with any of the selected firms, the Board shall
select additional firms in order of their rankings based on
the evaluation standards and continue negotiations until an
agreement is reached or the list of firms is exhausted.

After the Board contracts with a firm, the firm shall bring
to the Board for approval, detailed working drawings of the
project.

The Design Criteria Professional shall evaluate the
compliance of the detailed working drawings and project
construction with the Design Criteria Package; and shall
provide the Board with a report of the same.
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3) Contracts: Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

(4)  Emergency Purchase. The Board may, in case of public emergency, declare an

emergency and immediately proceed with negotiations with the best qualified
Design-Build Firm available at the time. The fact that an Emergency Purchase
has occutred shall be noted in the minutes of the next Board meeting.

(5) Exceptions. This Rule is inapplicable when:

(a)

(b)

©

(d)

The project is undertaken as repair or maintenance of an existing public
facility;

The funding source of the project will be diminished or lost because the
time required to competitively award the project after the funds become
available exceeds the time within which the funding source must be spent;

The District has competitively awarded a project and the contractor has
abandoned the project or the District has terminated the contractor; or

The District, after public notice, conducts a public meeting under Section
286.011 of the Florida Statutes, and finds by a majority vote of the Board
that it is in the public’s best interest to perform the project using its own
services, employees, and equipment.

Specific Authority: 88 190.011(5), 190.011(15), Fla. Stat,
Law Implemented: §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat,
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Rule 3.7

(M

@)

&)

Payment and Performance Bonds.

Scope. This Rule shall apply to contracts for the construction of a public
building, for the prosecution and completion of a public work, or for repairs upon
a public building or public works; and shall be construed in addition to terms
prescribed by any other Rule that may also apply to such contracts.

Required Bond. Upon entering into a contract for any of the services described in
section (1) of this Rule in excess of $200,000, the Board should require that the
contractor, before commencing the work, execute and record a payment and
performance bond in an amount equal to the contract price. Notwithstanding the
terms of the contract or any other law, the District may not make payment to the
contractor until the contractor has provided to the District a certified copy of the
recorded bond.

Discretionary Bond. At the discretion of the Board, upon entering into a contract
for any of the services described in section (1) of this Rule for an amount not
exceeding $200,000, the contractor may be exempted from executing a payment
and performance bond.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 255.05, Fla. Stat.
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Rule 3.8

D
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Goods, Supplies, and Materials.

Purpose and Scope. All purchases of goods, supplies, or materials exceeding the
amount provided in Section 287.017 of the Florida Statutes, for CATEGORY
FOUR, shall be purchased under the terms of this Rule. Contracts for purchases
of “goods, supplies, and materials” do not include printing, insurance, advertising,
or legal notices. A contract involving goods, supplies, or materials plus
maintenance services may, in the discretion of the Board, be treated as a contract
for maintenance services. However, a purchase shall not be divided solely in
order to avoid the threshold bidding requirements.

Procedure. When a purchase of goods, supplies, or materials is within the scope

of this Rule, the following procedures shall apply:

(a) The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

(b)  Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall also include the amount
of the bid bond, if one is required. The notice shall allow at least seven (7)
days for submittal of bids, proposals, replies, or responses.

(c) The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, or
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.

(d) If the District has pre-qualified suppliers of goods, supplies, and materials,
then, at the option of the District, only those persons who have been pre-
qualified will be eligible to submit bids, proposals, replies, or responses.

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or

responses:

(i) Hold theall required applicable state professional licenses in good
standing;

(ii) Hold all required applicable federal licenses in good standing, if any;
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(8)

(iii) Hold a current and active Florida corporate charter or be authorized
to do business in the State of Florida in accordance with Chapter 607
of the Florida Statutes, if the vendor is a corporation; and

(iv) Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply or response if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.

Any firm or individual whose principal place of business is outside the
State of Florida must also submit a written opinion of an attorney at law
licensed to practice law in that foreign state, as to the preferences, if any or
none, granted by the law of that foreign state to business entities whose
principal places of business are in that foreign state, in the leiting of any or
all public contracts. Failure to submit such a written opinion or
submission of a false or misleading written opinion may be grounds for
rejection of the bid, proposal, reply, or response.

Bids, proposals, replies, and responses shall be publicly opened at the time
and place noted on the Invitation to Bid, Request for Proposals, Invitation
to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and
responses shall be evaluated in accordance with the respective Invitation
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, and this Rule. Minor variations in the bids, proposals, replies,
or responses may be waived by the Board. A variation is minor if waiver
of the variation does not create a competitive advantage or disadvantage of
a material nature. Mistakes in arithmetic extension of pricing may be
corrected by the Board. Bids and proposals may not be modified or
supplemented after opening; provided however, additional information
may be requested and/or provided to evidence compliance, make non-
material modifications, clarifications, or supplementations, and as
otherwise permitted by Florida law.

The lowest Responsive Bid, after taking into account the preferences
provided for in this subsection, submitted by a Responsive and
Responsible Bidder in response to an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation shall be
accepted. If the lowest Responsive Bid is submitted by a Responsive and
Responsible Bidder whose principal place of business is located in a
foreign state which does not grant a preference in competitive purchase to
businesses whose principal place of business are in that foreign state, the
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lowest Responsible and Responsive Bidder whose principal place of
business is in the State of Florida shall be awarded a preference of five (5)
percent. If the lowest Responsive Bid is submitted by a Responsive and
Responsible Bidder whose principal place of business is located in a
foreign state which grants a preference in competitive purchase to
businesses whose principal place of business are in that foreign state, the
lowest Responsible and Responsive Bidder whose principal place of
business is in the State of Florida shall be awarded a preference equal to
the preference granted by such foreign state.

To assure full understanding of the responsiveness to the solicitation
requirements contained in an Invitation to Bid, Request for Proposals,
Invitation to Negotiate, or Competitive Solicitation, discussions may be
conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, and
responses.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No vendor shall be
entitled to recover any costs of bid, proposal, reply, or response
preparation or submittal from the District.

The Board may require bidders and proposers to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses shall be provided in writing to all vendors
by United States Mail, hand delivery, facsimile, or overnight delivery
service. The notice shall include the following statement: "Failure to file
a protest within the time prescribed in Rule 3.11 of the Rules of the
District shall constitute a waiver of proceedings under those Rules," or
wording to that effect. Protests of the District’s purchase of goods,
supplies, and materials under this Rule shall be in accordance with the
procedures set forth in Rule 3.11.

If less than three (3) bids—propesals;+epliesResponsive Bids, Proposals,
Replies, or respensesResponses are received, the District may purchase

goods, supplies, or materials, or may reject the bids, proposals, replies, or
responses for a lack of competitiveness. If no Responsive Bid, Proposal,
Reply, or Response is received, the District may take—whatever—steps
reasonably-necessary—in-orderte-proceed with the procurement of goods,

supplies, and materials, in the manner the Board determines is in the best
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interests of the District, which steps-may include but is not limited to a
direct purchase of the goods, supplies, and materials without further
competitive selection processes.

(3)  Goods, Supplies, and Materials included in a Construction Contract Awarded
Pursuant to Rule 3.5 or 3.6. There may be occasions where the District has
undergone the competitive purchase of construction services which contract may
include the provision of goods, supplies, or materials. In that instance, the
District may approve a change order to the contract and directly purchase the
goods, supplies, and materials. Such purchase of goods, supplies, and materials
deducted from a competitively purchased construction contract shall be exempt
from this Rule.

4 Exemption. Goods, supplies, and materials that are only available from a single
source are exempt from this Rule. Goods, supplies, and materials provided by
governmental agencies are exempt from this Rule. A contract for goods, supplies,
or materials is exempt from this Rule if state or federal law prescribes with whom
the District must contract or if the rate of payment is established during the
appropriation process. This Rule shall not apply to the purchase of goods,
supplies or materials that are purchased under a federal, state, or local government
contract that has been competitively procured by such federal, state, or local
government in a manner consistent with the material procurement requirements of
these Rules.

(5)  Renewal. Contracts for the purchase of goods, supplies, and/or materials subject

to this Rule may be renewed for a—peﬂed—that—majhﬂet—e)eeeeel—ehfee—(é-)—yeam—ef
the-term-of the-original-contractwhichever-period-isdongera maximum period of

five (5) years.

(6) Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190.011(5), 190.011(15), Fla, Stat,
Law Implemented: §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat.
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Rule 3.9

e

2

Maintenance Services.

Scope. All contracts for maintenance of any District facility or project shall be set
under the terms of this Rule if the cost exceeds the amount provided in Section
287.017 of the Florida Statutes, for CATEGORY FOUR. A contract involving
goods, supplies, and materials plus maintenance services may, in the discretion of
the Board, be treated as a contract for maintenance services. However, a purchase
shall not be divided solely in order to avoid the threshold bidding requirements.

Procedure. When a purchase of maintenance services is within the scope of this
Rule, the following procedures shall apply:

(a)

(b)

(©

(d)

(€)

The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall also include the amount
of the bid bond, if one is required. The notice shall allow at least seven (7)
days for submittal of bids, proposals, replies, or responses.

The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.

If the District has pre-qualified suppliers of maintenance services, then, at
the option of the District, only those persons who have been pre-qualified
will be eligible to submit bids, proposals, replies, and responses.

In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or

responses:

(i) Hold theall required applicable state professional licenses in good
standing;

(ii) Hold all required applicable federal licenses in good standing, if any;
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(iii) Hold a current and active Florida corporate charter or be authorized
to do business in the State of Florida in accordance with Chapter 607
of the Florida Statutes, if the vendor is a corporation; and

(iv) Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply, or response if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.

Bids, proposals, replies, and responses shall be publicly opened at the time
and place noted on the Invitation to Bid, Request for Proposals, Invitation
to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and
responses shall be evaluated in accordance with the respective Invitation
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, and these Rules, Minor variations in the bids, proposals,
replies, and responses may be waived by the Board. A variation is minor
if waiver of the variation does not create a competitive advantage or
disadvantage of a material nature. Mistakes in arithmetic extension of
pricing may be corrected by the Board. Bids and proposals may not be
modified or supplemented after opening; previded however, additional
information may be requested and/or provided to evidence compliance,
make non-material modifications, clarifications, or supplementations, and
as otherwise permitted by Florida law.

The lowest Responsive Bid submitted in response to an Invitation to Bid
by a Responsive and Responsible Bidder shall be accepted. In relation to
a Request for Proposals, Invitation to Negotiate or Competitive
Solicitation the Board shall select the Responsive Proposal, Reply, or
Response submitted by a Responsive and Responsible Vendor which is
most advantageous to the District. To assure full understanding of the
responsiveness to the solicitation requirements contained in a Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions
may be conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, or
I'ESPOnSes.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No Vendor shall be
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entitled to recover any costs of bid, proposal, reply, or response
preparation or submittal from the District.

(1) The Board may require bidders and proposers to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

()] Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses shall be provided in writing to all vendors
by United States Mail, hand delivery, facsimile, or overnight delivery
service. The notice shall include the following statement: "Failure to file a
protest within the time prescribed in Rule 3.11 of the Rules of the District
shall constitute a waiver of proceedings under those Rules," or wording to
that effect. Protests of the District’s procurement of maintenance services
under this Rule shall be in accordance with the procedures set forth in
Rule 3.11.

(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase the maintenance services or may
reject the bids, proposals, replies, or responses for a lack of
competitiveness. If no Responsive Bid, Proposal, Reply, or Response is
received, the District may :
erder—to—proceed with the procurement of maintenance services, in the
manner the Board determines is in the best interests of the District, which
steps—may include_but is not limited to a direct purchase of the
maintenance services without further competitive selection processes.

(3)  Exemptions. Maintenance services that are only available from a single source
are exempt from this Rule. Maintenance services provided by governmental
agencies are exempt from this Rule. A contract for maintenance services is
exempt from this Rule if state or federal law prescribes with whom the District
must contract or if the rate of payment is established during the appropriation
process.

(4)  Renewal. Contracts for the purchase of maintenance services subject to this Rule
may be renewed for a e

eriginal-contract-whicheverperiod-islonger—a maximum period of five (5) years.

(5) Contracts:; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

- not e aad thrao a he torm o o

(6) Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190.011(5), 190.011(15), 190.033, Fla. Stat.
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Law Implemented: §§ 119.0701, 190.033, 287.017, T'la, Stat,
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Rule 3.10 Contractual Services.

(D Exemption from Competitive Purchase. Pursuant to Section 190.033(3) of the
Florida Statutes, Contractual Services shall not be subject to competitive
purchasing tequirements. If an agreement is predominantly for Contractual
Setrvices, but also includes maintenance services or the purchase of goods and
services, the contract shall not be subject to competitive purchasing requirements.
Regardless of whether an advertisement or solicitation for Contractual Services is
identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate,
or Competitive Solicitation, no rights or remedies under these Rules, including
but not limited to protest rights, are conferred on persons, firms, or vendors
proposing to provide Contractual Services to the District.

) Contracts; Public Records. In accordance with Florida law, each contract for
Contractual Services shall include provisions required by law that require the
contractor to comply with public records laws.

Specific Authority; §§ 190.011(5), 150.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 190.011(3), 190.033, Fla. Stat.
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Rule 3.11

Protests

with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, and 3.9.

The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6,
3.8, and 3.9 shall be in accordance with this Rule.

(0

Filing.

(8)

(b)

{e)

With respect to a protest regarding qualifications, specifications,
documentation, or other requirements contained in a Request for
Qualifications, Request for Proposals, Invitation to Bid, or Competitive
Solicitation issued by the District, the notice of protest shall be filed in
writing within seventy-two (72) calendar hours (excluding Saturdays,
Sundays, and state holidays) after the first advertisement of the Request
for Qualifications, Request for Proposals, Invitation to Bid, or Competitive
Solicitation. A formal protest setting forth with particularity the facts and
law upon which the protest is based shall be filed within seven (7)
calendar days (including Saturdays, Sundays, and state holidays) after the
initial notice of protest was filed. For purposes of this Rule, wherever
applicable, filing will be perfected and deemed to have occurred upon
receipt by the District. Failure to file a notice of protest shall constitute a
waiver of all rights to protest the District’s intended decision. Failure to
file a formal written protest shall constitute an abandonment of the protest
proceedings and shall automatically terminate the protest proceedings.

Except for those situations covered by subsection (1)(a) of this Rule, any
firm or person who is affected adversely by a District’s ranking or
intended award under Rules 3.1, 3.2, 3.3, 34, 3.5, 3.6, 3.8, or 3.9 and
desires to contest the District’s ranking or intended award, shall file with
the District a written notice of protest within seventy-two (72) calendar
hours (excluding Saturdays, Sundays, and state holidays) after receipt of
the notice of the District’s ranking or intended award. A formal protest
setting forth with particularity the facts and law upon which the protest is
based shall be filed within seven (7) calendar days (including Saturdays,
Sundays, and state holidays) after the initial notice of protest was filed.
For purposes of this Rule, wherever applicable, filing will be perfected
and deemed to have occurred upon receipt by the District. Failure to file a
notice of protest shall constitute a waiver of all rights to protest the
District’s ranking or intended award. Failure to file a formal written
protest shall constitute an abandonment of the protest proceedings and
shall automatically terminate the protest proceedings.

7

Lf (c) If the requirement for the posting of a protest
bond and the amount of the protest bond, which may be expressed by a
percentage of the contract to be awarded or a set amount, is disclosed in
the District’s competitive solicitation documents for a particular purchase

under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9, the- Board-mayrequire
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(3)

)

any person who files a notice of protest temust post athe protest bond-in
the, The amount Y iet '
subjeet—of the protest_bond shall be determined by District staff after
consultation with the Board and within the limits, if any, imposed by
Florida law. In the event the protest is successful, the protest bond shall
be refunded to the protestor. In the event the protest is unsuccessful, the
protest bond shall be applied towards the District’s costs, expenses, and
attorney’s fees associated with hearing and defending the protest. In the
event the protest is settled by mutual agreement of the parties, the protest
bond shall be distributed as agreed to by the District and protestor.

(d) The District does not accept documents filed by electronic mail or
facsimile transmission. Filings are only accepted during normal business
hours.

Contract Execution. Upon receipt of a notice of protest which has been timely
filed, the District shall not execute the contract under protest until the subject of
the protest is resolved. However, if the District sets forth in writing particular
facts and circumstances showing that delay incident to protest proceedings will
jeopardize the funding for the project, will materially increase the cost of the
project, or will create an immediate and serious danger to the public health,
safety, or welfare, the contract may be executed.

Informal Proceeding. If the Board determines a protest does not involve a
disputed issue of material fact, the Board may, but is not obligated to, schedule an
informal proceeding to consider the protest. Such informal proceeding shall be at
a time and place determined by the Board. Notice of such proceeding shall be
sent via facsimile, United States Mail, or hand delivery to the protestor and any
substantially affected persons or parties not less than three (3) calendar days prior
to such informal proceeding. Within thirty (30) calendar days following the
informal proceeding, the Board shall issue a written decision setting forth the
factual, legal, and policy grounds for its decision.

Formal Proceeding. If the Board determines a protest involves disputed issues of
material fact or if the Board elects not to use the informal proceeding process
provided for in section (3) of this Rule, the District shall schedule a formal
hearing to resolve the protest. The Chairperson shall designate any member of the
Board (including the Chairperson), District Manager, District Counsel, or other
person as a hearing officer to conduct the hearing. The hearing officer may:

(a) Administer oaths and affirmations;
(b) Rule upon offers of proof and receive relevant evidence;

(© Regulate the course of the hearing, including any pre-hearing matters;
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(d)  Enter orders; and
()  Make or receive offers of settlement, stipulation, and adjustment.

The hearing officer shall, within thirty (30) days after the hearing or receipt of the
hearing transcript, whichever is later, file a recommended order which shall
include a caption, time and place of hearing, appearances entered at the hearing,
statement of the issues, findings of fact and conclusions of law, separately stated,
and a recommendation for final District action. The District shall allow each
party fifteen (15) days in which to submit written exceptions to the recommended
order. The District shall issue a final order within sixty (60) days after the filing
of the recommended order.

6)) Intervenors. Other substantially affected persons may join the proceedings as
intervenors on appropriate terms which shall not unduly delay the proceedings.

(6) Rejection of all Qualifications, Bids, Proposals, Replies and Responses after
Receipt of Notice of Protest. If the Board determines there was a violation of law,
defect, or an irregularity in the competitive solicitation process, the Bids
Proposals. Replies, and Responses are too high, or if the Board determines it is
otherwise in the District’s best interest, the Board may reject all qualifications,
bids, proposals, replies, and responses and start the competitive solicitation
process anew. If the Board decides to reject all qualifications, bids, proposals,
replies, and responses and start the competitive solicitation process anew, any
pending protests shall automatically terminate.

@) Settlement. Nothing herein shall preclude the settlement of any protest under this
Rule at any time.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 190,033, Fla. Stat.
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Rule 4.0 Effective Date.

These Rules shall be effective , 2048;20__, except that no election of
officers required by these Rules shall be required until after the next regular election for the
Board.

Specific Authority: §§ 190.011(5), 190.011(15), Fla, Stat.
Law Implemented: §§ 190.011(5), 190.011(15), Fla. Stat.
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pROS SER 13901 Sutton Park Drive South, Suite 200
Jacksonville, Florida 32224-0119

Crealive Visionaries. Engineering Minds™ p 904.739.3655 f 904.730.3413
Www.prosserinc.com

October 4, 2019

Teresa Viscara

Heritage Park Community Development District CDD
c/o Governmental Management Services

475 West Town Place, Suite 114

St. Augustine, FL 32092

RE: Prosser, Inc, 2018 Updated Rate Schedule

Dear Ms. Viscara:

After analyzing our current rates with the Heritage Park Community Development District (HPCDD), which
have been in effect since August 1, 2018, we have found it necessary to increase rates to our current standard
professional rates. These adjustments are being made to accommodate increases in personnel costs and to enable
us to serve the HPCDD well by continuing to attract the most highly qualified professionals in our service areas.

Please note that these new rates went into effect in August, 2018, however, due to our long-standing relationship
with the HPCDD we have maintained the original agreed upon rates as long as fiscally possible.

We appreciate the trust you have placed in Prosser and look forward to continuing to fulfill your design needs in
the future. Please review the attached rates for presentation and approval at the next Board meeting.

If you have any questions or require additional information, please feel free to contact our office.
Sincerely,

PROSSER, INC.

=g 4

Ryan P. Stilwell, PE
Principal

Enclosure: 2018 Rate Schedule



PROSSER’

Hourly Rate Schedule
Effective August 1, 2018

Planning & Engineering

Principal $210
Project Director $185
Project Manager $160
Senior Engineer $150
Engineer $130
Senior Planner & Senior Landscape Architect $150
Planner & Landscape Architect 5130
Senior Graphic Arts Director 5150
Graphic Art Designer 5110
Senior Designer $130
Designer $100
CADD Technician $85
Clerical $60
Administrative Support $85

Project & Business Services

Project Administrator $140
Sr. Project Researcher 5135
Project Researcher 5130
Sr. Public Relations Liaison $150
Technical Writer $100

Information Services

Programmer §135
Information Systems 5135
GIS Programmer $135
GIS Analyst $130
GIS Technician 5110

CEl/Construction Management Services

Resident Engineer $150
Construction Project Manager $140
Sr. Construction Inspector §95
Construction Inspector $ 85

ALL REIMBURSABLE EXPENSES SHALL BE COST TIMES A FACTOR OF 1.15
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Heritage Park Community Development District
| . .

Memorandum

Date: November 2019

To: Rich Whetsel via email
Operations Director

From: Brian Stephens
Operations Manager

Re: Heritage Park CDD
Managers Memorandum

The following is a summary of activities related to the field operations of the Heritage
Park Community Development District.

Landscaping:
1. Yellowstone has completed an inspection of the pond irrigation.
2. RMS and Yellowstone are conducting monthly landscape inspections.
3. Yellowstone repaired the bank washout on pond 1800 and added Bahia sod.

Retention Ponds:

Ponds levels are slightly below normal.

Future Horizons continues to keep the ponds in good condition.
The fountain timers are being checked and adjusted weekly.
Multiple GFCI outlets have been reset for the pond fountains.

The fountain timer in pond 100 has been replaced.

Two (2) fountains in pond 800 have been repaired and reinstalled.
The fountain in pond 1800 has been repaired.

All of the fountain timers have been adjusted for Daylight Savings.

NG~ WNE

If you have any questions or comments, please feel free to contact
Brian Stephens at (904)627-9271 or Rich Whetsel at (904) 759-8923.
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Heritage Park
Community Development District

Unaudited Financial Reporting

October 31, 2019




HERITAGE PARK

COMMUNITY DEVELOPMENT DISTRICT

COMBINED BALANCE SHEET

October 31, 2019
Governmental Fund Totals
{memorandum only)

Assets General Debt Service Capital Reserve 2020
Cash 515911 - $20,903 536,813
State Board of Administration  ———————— e $100,571 $100,571
Prepaid Expenses $30 e s S30
investments:

Operating Account $82,944  emeeeem emmmeeeees $82,944
Series 2013

Reserve e $192,807 0 esewewnnes $192,807

Revenue e $137,347 e $137,347

Prepayment e $10,102  eeeeemeeee $10,102
Total Assets 598,885 $340,256 $121,474 $560,615
Liabilities
Accounts Payable $2,892 e e 52,892
Fund Equity, Other Credits
Fund Balances:

Unassigned $95992 e e $95,992

Restricted for Debt Service  emmeemee- $340,25%6 0000 - $340,256

Assigned for Capital Reserve ~ —mmmeeeee 0 s $121,474 $121,474
Total Liabilities, Fund Equity 598,885 $340,256 $121,474 $560,615




HERITAGE PARK

COMMUNITY DEVELOPMENT DISTRICT

GENERAL FUND

Statement of Revenues and Expenditures
For Period Ending October 31, 2019

GEMERAL FUND PRORATED BUDGET ACTUAL
BUDGET THRU 19/31/19 THRU 10/31/19 VARIANCE
REVENUES:
Assessmeants Tax Roll §255,225 40 40 50
Interest Income 525 $2 $11 g
TOTAL REVENUES $255,250 52 511 59 ]
EXPENDITURES:
ADMINISTRATIVE:
Supervisors Faes 56,000 S0 S0 S0
FICA Expense $459 S0 S0 40
Engineer $7,500 5625 S0 4625
Arbitrage Rebate $450 S0 50 %0
Dissemination Agreement 41,000 583 583 50
District Counsel 316,000 $1,333 S0 $1,333
Financial Advisory Services $7,500 57,500 57,500 30
Auditing Services 53,400 $500 $500 30
Trustee Fees 54,500 50 30 $0
Management Fees $52,635 $4,386 54,386 S0
Information Technology $1,800 4150 $165 {515)
Telephone $125 510 30 510
Postage $750 S63 $11 551
Printing and Binding $1,000 $83 590 (57)
Insurance 57,100 57,100 46,566 $534
Legal Advertising $1,200 $100 50 5100
Other Current Charges $1,000 583 348 436
Office Supplies 4500 542 $18 824
Dues, Licenses, Subscriptions 5175 $175 5175 S0
TOTAL ADMINISTRATIVE 5$113,094 522,234 $19,542 52,692 |
MAINTENANCE:
Field Operaticns $10,300 5858 5858 30
Property Insurance $600 4600 5524 576
Landscape Maintenance 435,325 42,944 52,944 50
Landscape Contingency $6,000 $500 30 5500
Irrigation Repairs $1,000 583 $0 483
Lake Maintenance $23,340 51,945 $1,545 50
Lake Contingency $7,000 $583 5947 (5364)
Utility Service 517,000 51,417 $1,324 593
Street Lights 540,000 53,333 53,002 $332
Common Area Maintenance $10,000 5833 ) $833
Contingency $5,000 $417 S0 $417
Operating Reserve $15,000 $1,250 S0 $1,250
Yransfer Qut - Capital Reserve $16,078 S0 S0 30
TOTAL MAINTENANCE | $186,643 $14,764 $11,544 53,220 i
TOTAL EXPENDITURES | $299,737 436,998 $31,086 45,912 |
EXCESS REVENUES/
[EXPENDITURES) | ($44,487) {3$31,074) |
FUND BALANCE-BEGINNING | 544,487 $127,067 !
FUND BALANCE-ENDING [ 50 495,992 |

2




REVENUES:

Assessments - Tax Roli
fnterest Income

TOTAL REVENUES
EXPENDITURES:

Series 2013

Special Call 11/01
Interest Expense 11/02
Principal Expense 05/01
Interest Expense 05/01

TOTAL EXPENDITURES

EXCESS REVENUES/
(EXPENDITURES)

FUND BALANCE - BEGINNING

FUND BALANCE - ENDING

HERITAGE PARK

COMMUNITY DEVELOPMENT DISTRICT
DEBT SERVICE FUND

Statement of Revenues & Expenditures
For Period Ending October 31, 2019

DEBT SERVICE PRORATED BUDGET ACTUAL
BUDGET THRU 10/31/19 THRU 10/31/19 VARIANCE

$384,574 50 $0 50

$100 $8 $50 $42
$384,674 58 $50 $42 |

$10,000 $0 $0 50

$101,302 50 50 $0

$185,000 $0 50 50

$101,302 50 50 50
| $397,604 $0 $0 50 |
I (§12,930) $50 |
| $145,875 $340,206 |
| $132,945 $340,256 |




HERITAGE PARK

COMMUNITY DEVELOPMENT DISTRICT
CAPITAL RESERVE FUND

Statement of Revenues & Expenditures
For Period Ending Cctober 31, 2019

CAPITAL RESERVE PRORATED BUDGET ACTUAL

BUDGET THRU 10/31/19  THRU 10/31/19  VARIANCE
REVENUES:
Transferin 516,078 S0 S0 s0
Interest [ncome ] 50 5175 5175
TOTAL REVENUES 516,078 30 $175 $175 |
EXPENDITURES:
Capital Qutlay 50 S0 S0 S0
TOTAL EXPENDITURES | $0 30 30 $0 |
EXCESS REVENUES/
(EXPENDITURES) | $16,078 3175 |
FUND BALANCE - BEGINNING | $120,929 $121,299 i
FUND BALANCE - ENDING t $137,007 $121,474 |
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Heritage Park

Community Development District

LONG TERM DEBT REPORT

SERIES 2013, SPECIAL ASSESSMENT REFUNDING BONDS

MATURITY DATE:

RESERVE FUND DEFINITION
RESERVE FUND REQUIREMENT
RESERVE FUND BALANCE

BONDS OUTSTANDING - 10/30/13
LESS: SPECIALCALL5/1/14

LESS: PRINCIPAL PAYMENT 5/1/15
LESS: PRINCIPAL PAYMENT 5/1/16
LESS: SPECIAL CALL5/1/16

LESS: PRINCIPAL PAYMENT 5/1/17
LESS: PRINCIPAL PAYMENT 5/1/18
LESS: SPECIAL CALL 11/1/18

LESS: PRINCIPAL PAYMENT 5/1/19
LESS: SPECIAL CALL5/1/19

5/1/2035

50% OF MAXIMUM ANNUAL DEBT

$192,383
$192,807

$5,095,000
($10,000)
{$160,000)
{$165,000)
($10,000)
{$170,000)
{$175,000)
($20,000)
($175,000)
{$5,000)

CURRENT BONDS QUTSTANDING

$4,205,000







HERITAGE PARK
COMMUNITY DEVELOPMIENT DISTRICT

SPECIAL ASSESSMENT RECEIPTS - FY2020

TAX COLLECTOR

Gross Assessments 5 679,765 $ 271,560 $ 408,205
Net Assessments 638,973 $ 255266 § 383,713
2013
Date Gross Assessments  Discounts/  Cemmissions Interest Net Amount General Fund  Debt Svc Fund Total
Received Dist# Received Penalties Paid facome Recelved 39.95% 60.05% 100%
s $ -8 % -3 $ $ 3
5 8 -5 $ -3 $ 5 $
$ $ -8 5 -5 $ 5 $
s $ - % $ -5 $ % $
5 $ $ § - 5 5 $ §
$ $ s $ $ $ $ -
S $ $ $ S $ $ $
$ 5 $ $ $ s $ $
$ $ $ - % ] - s 3 5
$ 5 $ $ $ 5 $ $
5 $ s -8 $ § $ -8
s -8 s -8 $ - 15 § - %
$ - % 5 -8 $ S k] $ - %
$ - 8 5 - & $ - |$ $ - %
$ - % $ -3 $ S B $ - %
Totals $ -3 S - 3 $ - 13 5 -5







Heritage Park

Community Development District

Surnmary of Invoices

September 11, 2019 to November 14, 2019

| Fund Date Check Ne.'s Amount |
General Fund 9/13/19 2800-2802 $ 3,882.85
9/18/19 2803 $ 2,165.00
9/20/19 2804 $ 7,090.00
9/27/19 2805-2807 $ 2,034.76
10/4/19 2808-2811 $ 18,485.35
10/14/19 2812-2813 % 3,118.74
10/18/19 2814-2816 5 2,455.41
11/8/19 2817-2818 3 8,401.56
5 47,633.67
Payroll September 2015
Joanne B. Wharton 50360 $ 184.70
Kenneth K. Kinnecom 50361 $ 184.70
Mark J. Masley 50362 $ 200.00
Robert L. Curran Jr. 50363 3 184.70
Thomas V. Perry 50364 $ 184.70
$ 938.80
$ 48,572.47 |




AP300R
*%% CHECK DATES 09/11/201% - 11/14/2019 #%*=* HERITAGE PARK CDD-GENERAL FUND

BANX A EERITAGE PARK CDD

YEAR-TCO-DATE ACCOUNTS PAYARLE PREPAID/COMPUTER CHECK REGISTER

RUN 11/14/19

220.00

PAGE 1

o JCHECK. ...

AMOUNT

858.33

002800

CHECK VEND# .--.-.. INVOICE..... ...EXPENSED TO... VENDOR NAME STATUS
DATE DATE  INVOICE  YRMO DPT ACCT# SUB SUBCLASS
9/13/19 00002  $/01/19 413 201808 320-53800-12000 %
CONTRACT ADMIN. SEPT.19
COVERNMENTAL MANAGEMENT SERVICES
$713/19 00014  8/30/19 3208365- 201908 310-51300-48000 * T
NOTICE OF FY20 MEETINGS
THE ST,AUGUSTINE RECORD
T9713/19 00043  8/31/19 JAX47368 201908 320-53800-46200 - - I o Ve
LANDSCAPE MAINT AUGLY
YELLOWSTONE LANDSCAPE
T9718/19 00042 8/30/19 59814 201908 320-53800-46300 « T 7 7 T T igss.00 T 7
AQUATIC WEED CTRL AUGL9
9/13/19 60126 201909 320-53800-46600 *
AERATOR SVC_POND 80071400
FUTURE HORIZONS, INC.
9720/19 00044 9/19/19 9766 201909 300-15500-10000 « 777 T saa00 T 777
FY20 PROPERTY INSURANCE
9/19/19 9766 201909 300-15500-~10000 *

¥Y20 GEW.LIAB/PUBLIC OFFC
EGIS INSURANCE ADVISORS, LLC.

9/10/1% 110086 201908 310-51300-31500 *
RESRCH.EXEMPT/MEMORANDUM
HOPPING, GREEN & SAMS

9/27/19 00002 9/18/19 415 201908 320~53800-46400 *
INSPCT/CLN LAKES/OUTFALL
9/18/19 415 201908 320~53800-46400 *
GAS/GATOR/TRAILER

GOVERNMENTAL MANAGEMENT SERVICES

9/27/19 42724 201908 310-51300-31100 *
BRIDGE INSPECT/SITE VISIT
PROSSER, INC

9/30/19 60247 201509 320-53800-46300 *
AQUATIC WEED CTRL SEP19
FUTURE HORIZONS, INC.

10/04/19 00002 9/15/19 414 201910 310-51300-31700 *
FY20 ASSESSMNT ADMIN CERT
10/01/19 416 201910 310-51300-340CC *

MANAGEMENT FEES OCT19
HERT EERITAGE PARK TVISCARRA




AP300R

**%* CHECK DATES 09/11/201% - 11/14/201

CHECK VEND#
DATE DATE

10/01/19
10/01/19
10/01/19
10/01/19
10/01/1¢9
10/01/19

..... INVOICE.....

F kK

HERITAGE PARK ChD-GENERAL FUND
BANK A HERITAGE PARK CCD

.. .BEXPENSED TO...
YRMO DPT ACCT# SUB SUBCLASS

416 201910 310-51300-35100
INFORMATION TECHE OCT19

4186 201910 310-51300-31300
DISSEMINATION FEE OCT19

416 201910 310-51300-51000
OFFICE SUPBLIES OCT1S

416 201910 310-513060-42000
POSTAGE OCT19

416 201910 310-51300-42500
COPIES OCT19

417 201910 320-53800-12000
CONTRACT ADMIN. OCT19

VENDOR NAME
INVOICE

GOVERNMENTAL MANAGEMENT SERVICES

YEAR-TC-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER
9

RUN 11/14/1%

PAGE 2

13,096.61

002809

18629 201910 310-51300-32200
FY19 AUDIT SERVICES OCT19
GRAU AND ASSOCIATES

JAX53723 201909 320-53800-46200
LANDSCAPE MAINT SEP19
YELLOWSTONE LANDSCAPE

74127 201910 310-51300-54000
SPECIAL DISTRICT FEE-FY20
DEPARTMENT OF ECONOMIC OPPORTUNITY

JAX56447 201910 320-53800-46200
LANDSCAPE MAINT CCT1%
YELLOWSTONE LANDSCAPE

10/14/19
10/14/19

418 201909 320-53800-4640C
INSPCT/CLN LAKES/OUTFALL
418 201909 320-53800-46400
GAS/GATOR/TRAILER
GOVERNMEKTAL MANAGEMENT SERVICES

110562 201909 310-51300-31500
MTG/REV.AGENDA/AGREEMENT

HOPPING, GREEN & SAMS

£2835 201%09% 310-51300-31100
PRP/ATTEND COD MEETING
PROSSER, INC

11/08/19 10/31/1%

60622 201910 320-53800-46300
AQUATIC WEED CTRL OCT19

HERT HERITAGE PARK TVISCARRA

STATUS AMOUNT
* 150.00
* 83.33
* 17.68
* 11.17
* 89.85
* 858.33
* 500.00
% 2,543.7¢4
* 175.00
# 2,943.74
* 752.51
* 178.90
* 1,064.00
* 460.00
* 1,945.00



AP300R YEAR~TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER
*x%* CHECK DATES 09/11/2019 - 11/14/2019 +#%% HERITAGE PARK CDD-GENERAL FUND
BANK A HERITAGE PARK CDD

CHECK VEND# .....INVOICE..... .. .EXPENSED TO... VENDOR NAME STATUS
DATE DATE INVOICE YRMO DPT ACCT# SUB SUBCLASS
10/31/19 60800 201910 320-53800-46600 *
C-25 CTRI, PANEL/AERATOR
10/31/19 60801 201910 320-53800-46600 *
AERATOR SRVC/KASCC/CAPAC.
10/31/19 60802 201910 320-53800-46600 *

AERATOR SRVC/HARDWARE/KIT
FUTURE HORIZONS, INC.

RUN 11/14/19

AMOUNT

344.17
201.99
401.13

PAGE 3

. JCHECK.....
AMOUNT #

2,892.29 002817

11/08/1% 0C0G2 11/01/19 419 201911 310-51300-34000 *

MANAGEMENT FEES NOV19

11/01/19 419 201911 310-51300-35100 *
INFORMATION TECH NOV19

11/01/19 419 201911 310-51300-31300 *
DISSEMINATION FEE NOV19

11/01/19 419 201911 310-51300-42000 *
POSTAGE NOV19

11/61/19 419 201911 310-51300-42500 ®
COPIES NOV1S

11/01/19 419 201911 310~51300~41000 *
TELEPHONE NOV19

11/01/19 420 201911 320-53800-12000 *

CONTRACT ADMIN. NOV19
GOVERNMENTAL. MANAGEMENT SERVICES

4,386.25
15¢.00
83.33
5.07
3.45
22.84
858.33

5,509.27 002818

TOTAL FOR BANK A
TOTAL FOR REGISTER

HERT HERITAGE PARK TVISCARRA

47,633.67
47,633.67



Governmental Management Services, LIL.C

1001 Bradford Way
kingnfnn TN A77R1

Invoice

Invoice ff 413
Involce Date: 9/1/19

Due Data: 91119
Bill To: Case:
Herilage Park COD P.O. Nunmbasr;
475 West Town Place
Sulte 194
81, Augusting, FL 32092
¥ 2
Deascription HoursfQty Rate Amount
Conlract Administration - September 2019 858.33 858.33
DAL SBY-T
Total $858.33
Payments/Credits $0.00
Balance Due $858.33
Rt

‘ﬁachic\




Frl, Aug 30, 2019
10:33:47AM

Acct;
Phote;
E-Mail:
Gllent;

Ad Number:
Start:
Placement:
Gopy Line:

Lines
Depth
Colurnns

Price

Legal Ad Invoice

The St. Augustine Record

Send Payments to;
The 8t Augusting Record Dept 1261

PO Box 121261

Dallas, TX 7631i2-1261
15656 Name: HERITAGE PARK COMM DEVELOPMENT
8049406850 Address: 475 W TOWN PLACE, STE 114
HERITAGE PARK COMM DEVELOP? City:  SAINT AUGUSTINE State: FL Zip: 32092
0003208385-01 Caller: SARAH SWEETING Paytype: BILL
08130/2018 Issues; 1 Stop:  08/306/2019
SA Legals Rep: Melissa Rhinghart

NOTICE OF MEETINGS HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT The Beard of Supervisors of the Hen
NOTICE OF MEETINGE
HERITAGE PARK

53 COMNUNITY DUVELOPMENT
4.50 MISTRICT
*ihe Bogrd of Buperylsura of thu Herdk
1 Pagk {:ommlmg; Beyelopment District

will ik 1helrn%}l£rn seheduled pobe
lie maclingy for | Yoar 40320 at

$80.78 the Herftage Fark Ameaity Conler, 2486
Hefferon Diive, Bt. Awgwstine, Tioridn
S20RE At 10 pm, on the Lhird Uhurs
dny of ench nrouth listed o3 followss

Novemhed 21, 401
[ 14 , Jonury 16, ﬂuuuw
g:nm;\! ui,ﬂ 22%20
-G Sl i 2026
o - B > Eugemher 17, 2040

The meelingy are open bo the pubfie and
will be conduitel umnﬁ‘)’me with . .
the provisluns of Hlarida law for Cone i
minlty Dwe!qi;nmn' Diptyiis,  The R
meettigs iy be suntinited to n date,
tisng, ond place to be speriffed on the Ry
veord ol Ui mesting.  Thert niy be R
acemslons when stafi or uther indivitn-
ale mny pasticipate hy spenker tele-

Tiome,

Ay sl resalsTn rinl movommo-
G’I"lhl(‘::ls for tha n)gmrr{w T of n
dimability  or  phyaieal  Inpaltuient
dlmuld chatact the Distiel Ofifee at
(SD4) 416850 at fens{ Tavyseighit (48)
houn prive o the uqcetigg. 1M you are
‘hearlug o speech Inapelred, pleiss ton-
fuel Ahe Plarids Reloy Service ot 1-800-
955-8770, for akf In contacting the Dis-

nl'-:{fsw o who docides b 1

rsan wha es o anponl any

aotian aakea at the mpetings o rdvived

thit person wilb aeed w weprd of the

proctedinga sl thet scourdingly, the
ersin Niay need i eneure thal o wibar
iny record of the procewdings is mode,
nchuding the testitony und evidepee
upen whick such appwtl"}n §o e Bimed.

Jumes Gver
Distilet Mannger
DUOFIOBIET August AU, 2019




THE ST. AUGUSTINE RECORD
Affidavit of Publication

HERITAGE PARK COMM DEVELOPMENT
475 W TOWN PLACKE, STE 114
SAINT AUGUSTINE, FL 32092

ACCT: 15656

AD# 0003208365_0! L S i mawte s e e - Jep

PO#

PUBLISHED EVERY MORNING SUNDAY THROUGH SATURDAY
ST. AUGUSTINE AND ST. JOHNS COUNTY, FLORIDA.

STATE OF FLORIDA
COUNTY OF ST. JOHNS

Before the undersigned authority personally appeared MELISSA
RHINEHART whe on cath says he/she is an Employee of the St.
Augustine Record, a daily newspaper published at 8t. Augustine in
St. Johns County, Florida; that the attached copy of advertisement
being a NOTICE OF MEETING in the matier of MEETING
SCHEDULE 2020 was published in sald newspaper on
08/36/2019.

Affiant further says that the St. Augustine Record Is a newspaper
published at St, Augustineg, in St. Johns County, Florids, and that
the said newspaper herelofore has been continuously published in
gaid St. Johns County, Florida each day and has been entered as
second class mail matter al the post office in the City of St.
Augustine, in said St. Johns County, Florida for a period of one
year preceding the first publication of the attached copy of
advertisement; and affiant further says the he/she has neither paid
nor promised any person, firm or corporation any discount, rebate,
commission, or refund for the purpose of securing this
advertisement for publication in said newspaper.

day qﬁUG 3 ] 2019

Sworn to and lbscWe medhis
by 7 Yo 2 o is personally known to me

or who has produced as identification

}ém:a/')ﬂﬁ; /L(// /%//mf

{Signature ( f Notary Pub]!}{

P NutaryPub!leSlaleoi Fiorda

; *?‘w ‘%" Kimbariy M Reese

. 3 My Gommission GG 3120209
N

{ Yol Expires 031172028

WYV PV

NOTICE OI’MEKHNGS
HERITAGE
CONRY UNTI'\’ 'DEVE!.OPM ENT

The nnurd of supewknrs of the Herllage
Park Commuy Dcvn Topryeny District
will hnhl l!leir u'gnl u{ stheduled pub-
lie mieetlngs fir Fis 20510 at
the Heritage Fark Amem\y Contar, 925

Hzfferon Brive, SL Augstine, Darida
37084 o) 1:00 [, on She lhird Thurs-
tay of exch montl Hsted an fotlows:

Noeuinber 21, 2019

Jn}y 16, 12020
Septetber1s, 2020

The meetings sre gpen 10 the publie and
will be c(ﬁdume‘:f rdpu ca with
ihe slons of Flo:lda b for Com-
munity Devalopment Ditrdets,  The
maetligs moy be continued fo & dnfe,
tine, wnd place to he wpecified on ths
vecacd at the meeting, There may ba
acessions whan st;ﬂ“ oz uther ndividus
al]:m may pavifeipare by speedec tele-

uislng special occommo-
Aﬁw ol ﬁzr llm meatlngs hecause of a
dirahility or eat  Empaimmsm
shimld contact the Distict Office ot
gao;) $40-5B50 az]em foriy-gighl (48)
‘;uurrin piior o I.%le meellin 1 yow nre
earing or speedy mpur east ¢on-
Tarh the Flotidn Reley Sl 4t 2-000-
pg'iwf%lla for nh’l in cungneding tha Frig«

Breh prrson who duldﬁ 1o apped) am
mnge akers nt the mestogt E‘pe ti
that pesson will need & record of the

proceedings and that notordingly, the

proson may naed bo eusvce ok a verba-

lim revond of l1mnmeﬂmsa i5 roade,

tneluding tha un{ cridence

upon which such nppeat is i be bpsad,

Janey Oliver
Dlstriel Banager
(00320836 August 40, 2014




i
Vs YELLOWSTONE

‘%j D S A

Bill To;

Heritage Park CDD
¢/fo GMS-CF, LLC

Net 30

8145 Narcoossee Rd Remit To:
Suite A 206 Yellowstone Landscape
Orlando, FL 32827 PO Box 101017

Allanta, GA 30392-1017
Praperty Name: Heritage Park CDD

Invoice Due Date: September 30, 2019
Invoice Amount: $2,843.74

Monthly Landscape Maintenance August 2019 $2,943.74

Invoice Total $2,943.74

Y3
1-336 5D -462

lendscape. Hadink At&g\‘l

Should you have any questions or inquiries please cali (388) 437-6211.

Yellowstone Landscape | Pest Office Box 849 | Bunnell FL 32110 | Tel 386.437.6211 | Fax 386.437.1286




X\ 1T e )
Future Horizons, Inc. mlf\ WY IIi{ ] !
gog gg;ﬂ; ﬂ;ssr Streal ECEIVE Invoice Number: 59814
Hastings, FL 32145-1116 s s s Invoice Date: Aug 30, 2019
SEP 16 7018 Page: 1
Vaice:  800-682-1187
Fax:  904-602:1193 BY:
Bill To: i Ship to: NS -
© Hetitage Park CDD . Aquatic Weed | ;
| cfo GMC, LLG Control Services 2
1408 Hainlin Avenue, Unit E i i i
| St Cloud, FL 34771 : %
|
Customerid Gustomer PO Payment Terms
Heritage04 I PerConlact i L Net 30 Days 3
Sales Rep ID Shipping Method Ship Date Due Date
R __ Hend Deliver ) YO8
Quantity em ___ Desaription Uni Price Amount
1,00 | Aquatic Weed Control Aquatic Weed Contro! services in Heritage © 1,945.00 1,945,00
l Park for the month of August, 2018
! :
; !
‘ % M 7315 |
ke M
| 00l 340, £ 3800, 46300
LY
209538463
! "
| Aquedic Weed Ch\ Ay
S R Submtai - -  1,045.00
Sa!ss Ta)_c_ o
: i Freight i
I Total Inveice Amount 1,945.00 1
Check/Credit Merrio No: Payment/Credit Applied ) |
TOTAL 1,945.00 |

Overdue invoices are subject to finance charges.



Future Horizons, Inc.

INYOUGE

;Ug gg;‘q {: ifgt Strest E @ E E v E Invoice Number: 60126
Hastings, FL 321451115 g\vo:ce Date: ;&ep 13,2019
Page:
SEP 167018
Voice: 800-682-1187
Faxt  004-692-1193
£ ey
Bili To: - $hip to:
Herltage Perk CDD [ . Heritage Park CDD
clo GMC, LLC ; | ofo GMC, LLG
1408 Hamlin Avenue, Unit E : i 1408 Hamlin Avenus, Unit E
St, Cloud, FL 34771 E St. Cloud, FL 34771
...... e N I
Customer D . Customer PO Payment Terms ) A
| Heritage04 Verbal N Net30 Days i
Sales Rep 1D Shipping Method Ship Date Due Date
| Kenney01 g Hand Deliver 9112119 | 10/13/19 !
Quantity ltem J fia'scrlptk_:p_' " Unit Price Amount
% 1,00 | Aerator Service Aerator Sewvice Ponds 800 & 1404 220.00 ‘ 220.00
| i Remounted fountain contrai box for Pond ‘
; 800 that had been knocked off post, :
] Replaced GFi outlet arid in use oullet cover
! for fouritaln in Pond 1400.
| T 1-20-523% -4¢L
: Acweckor Sre- one &30[ Yoo
|
! i
i i
| i
|
I i i
i € s
| } /8 W‘) Yre-1% | |
| | | fake Lowrmgeney E ‘
% ! L 0D, 320, 5 B0 L6600
I S .
. Subtotal o 220.00
| Sales Tax B e rneerer e st
! Freight
| Total lnvoice Amount o 220.00
Check/Credit Memo No: | Payment/Credit Appliod I
TOTAL 220.08

Overdue involces are subject to finance charges.



Insurance & Risk Advisors

3

Visltlale

Customer | Heritage Park Community
Development District

Acct # 284

Date 09/19/2019

Customar

Service Kristina Rudez

Page 1of1

Payment Informafion

Invoice Summary 3 7,090.00
Heritage Park Community Development District Payment Amount
c/fo Governmental Management Services Payment for: Invoice#0766
135 W, Central Blvd, Suite 320 100119546
Orlando, FL 32801
Tha u
Q Please dciac 1 rewuin with pa ment
S— _\ e ——— Pl gt g Gt B
Customer: Heritage Park Community Development District
Invoice Effective *  Transaction Dascription Amount
Policy #100119546 10/01/2019-10/01/2020
Florida Insurance Alliance
9766 | 10/01/2019 | Renew palicy GL,HNO,IM - Renew pelicy 7,080.00
Due Date: 9/19/2019
Ded- 155
Crer bued/Public D_{f\'g' als ¥l SLete
Hoo ~ISS- |
4 54
Prw Vu?-i—k) [netvran e 524
it Yy
Total
$ 7,090.00
‘hank You
FOR PAYMENTS SENT OVERNIGHT:
Egis Insurance Advisors LLC, Fifth Third Wholesale Lockbox, Lockbox #234021, 4900 W. 95th St Oaklawn, IL 60453
Remit Payment To: Egis Insurance Advisors, LLC (321)233-9939| X Date
Lockbox 234021 PO Box 84021
Chicago, IL 60689-4002 sclimer@egisadvisors.com 09/19/2019




Hopping Green & Sams

Attornays and Counselors
119 8. Morvon Street, Sle. 300
P.0. Box 6526
Tallahasses, FL 32314
850,222.7500
EsomsEassSSrRsEEEEssaEsnammensss= SIATEMENT == Mmiome : ::::;—-..:r:..-.—.n::
September 10, 2019 P
Heritage Park Community Development District Bill Number 110086
Govérnmental Management Services-CF, LLC Billed through 08/31/2019
1408 Hamlin Avenue, Unit E ' B — ) - B -SI3-2UG
St. Cloud, FL 34771 PECEIVIE ) ‘
gl = Pesvan ‘{.xw{—/ HaumevandLom
(‘iﬁl! v ,,11
SQE 1 L g
General Representation ‘
HPARK 00001 CEL -5 » T
FOR PROFESSIONAL SERVICES RENDERED
08/01/19 CEL Research regarding public records exemption. 0.20 hrs
08/07/19 CEL Telephone conference with Oliver; research meeting action items. 0.20 hrs
08/15/19 CEL Telephone conference with Oliver. 0.20 hrs
08/30/19 MCE Research and revise rules of procedure; review memorandum to district 0.20 hrs
regarding same.
Total fees for this matter $226.00
MATTER SUMMARY
Eldred, Carl 0.60 hrs 280 /hr $168.00
Eckert, Michael C. 0.20 hrs 290 /hr $58.00
TOTAL FEES $226.00
TOTAL CHARGES FOR THIS MATTER $226.00
BILLING SUMMARY
Eldred, Catl 0.60 hrs 280 /hr $168.00
Eckert, Michael C. 0.20 hrs 290 /hr $58.00
TOTAL FEES $226.00
TOTAL CHARGES FOR THIS BILL $226.00

Please include the bill number on vour check.



Governmental Management Services, LLC .
1001 Bradford Way InV0|ce
Kingston, TN 37763

Involce #: 415

% GBIV, Jl]m Involce Date: 9/18/19

]] Due Date: 9/18M19
Bill To: n

l)[ p 99 “ Case:
Reritage Park GDD ’ P.0. Nurber:
475 Wesl Town Place 1
Suite 114 B i,
Sl Augustine, FL 32092
i
Desoription Hours/Qty Rate Amount
Facllily Maintenance August 1 - August 31, 2019 083.32 883.32
Maintenance Supplies 177.94 177.94
14
Common Area Mawt
320,538,400
*q
INgpek ICJm Lakes| Oukkall
([ -220-S% - 9¢4  f2833a
(’j%l Crecer [ Treaves &
(-330-5%%-4ey  &\77.94
|
Total $1,061.26 !
i
Payments/Gredits $0.00 ;
Balance Due $1,061.26 “

)
q, 27,49



GMS HERITAGE PARK COMMUNITY DEVELOPMENY DISTRICT
MAINTENANCE BILLABLE HOURS
FOR THE MONTH OF AUGUST 2049
Date Hours Ertployss Dogorimtton
8/6r9 & C.P,  Inspected and cleanad lakes and oulfall sluclutes (Used Galor and Large Trallery
Biei9 6 BM,  Inapociod and cleaned Jakes and outlall strugluras (Used Balor and Large Traller)
nizniis & C.P.  Inspected and tleanad lakes end oulfall structures (Usad Gelor and Large Traller}
gi20MHe 5 B.M.  Inspected and ¢laaned lakes and oulfali sincluses (Used Galor and Larae Tratlary
ge1e 3 RM,  Locste sudace drsln in easement behind 847 E, Redhouse Branch, exposed tha top of dialn
removing sod end soll g allow for balter dralning
TOTAL _ 23
MILES 176 *Mileage i ralmbursabie per saclion 112,081 Flodde Siatules Milsage Rale 2008-C.445

HERITAGE PARK




M NGE BiLL ABLE PURCHASES

Pertod Ending 09/0E18
DISTRICT DATE
HP
HERITAGE PARK
BiB/t9
812019
8120119
are0M e

SUPPLIES PRICE

Jahn Dagte Gator ahd Traller Rental 70.00
John Desre Gator and Trailer Rental 70,00
Conlraclor Trash Bags 2294
Gas far John Deere Galor 18.00

TOTAL §177.04

EMPLOYEE




UIS@ESIVEU

PROSSER " s.im !

1 L P September 27, 2019
Project No: 104022.01
Invoice No: 42724

Governmental Management Services - CF, LLC
Attn: Teresa Viscarra

1408 Hamlin Ave. Unit E

St. Cloud, FL 34771

x

Project 104022.01 Heritage Park/CDD-General Fund

Coordinate with structural engineer for wood bridge inspection, site visit with maintenance supervisor for flood issue behind
homes, and attend CDD meeting.

Professional Services from August 1, 2019 to August 31, 2019

Professlonal Personnel

Hours Rate Amount

Sr. Engineer 6.50 115.00 747.50

Totals 6.50 747.50
Total Labor 747.50
Total this Involce $747.50

LA
1 =30 -3 -3\
Bridgre \nepect [Sike Visie

13901 Sutten Park Drive South, Suite 200 | Jacksonville, FL 32224-0229 | 904.739.3655 | www.prosserinc.com



Future Horizons, Inc, NN OB |

: LT [o~1" =
403 North Firat Street ﬁ F,} C/I- EL"; JL \V/ ] involce Number. 60247
F R 1ie invoice Date:  Sep 30, 2019
Hastings, FL 32145-1115 u P AP nvoice Date:  Sep 30,
L SEP3 0y Page: 1
Voics; 800-682-1187 v/
Fax:  004-692-1193 BY:
Bl!I_To'm_ ¥ Ay = __—_ T 1 8hip to: )
: Hentage?ark CDD Aquatic Weed ;
clo GMC, LLC Conlrol Services i
! 1408 Hamlih Avenue, UnitE |
' St Gloud, FL. 34771
CustomertD Customer PO ] B Péyment'ferms ¥
Heritagetid i Per Confract Nel 30 Days
Sales Rep 1D Shipping Method N Shfp Date Due Date
Hand Deliver 1030118
Quantity  fem - Description Unit Prige Amount
1.00"! Aquatic Weed Cantrol Aqualic Wded Conftrol sérvices in Herltage 1,945.00 | 1,945.00
i Park for the month of September, 2019 1
|
| |
| i : i
| %?
; 5 93017
, E ﬁm}\ :
i !
g i00 |. 330, $ 3§60, 6300 ;
| % :
|
| YR 1-390-5a5% - U623
Aqpedic ey CAet 'SEP[CI
i
|
swwow o hedsw
|SalesTax e !
1 Fraight '
[ TotalInvolce Amount ' 1,845.00
Check/Cradit Memo No: ! Payment/Cradit Applied
TOTAL 1,945.00

Overdua involces are subject to finance. charges,



Governmental Management Services, LLC :
1001 Bradford Way Invoice

Kingston, TN 37763

Invoice #: 414
Invoice Date: 9/15/19
i ECE :E‘VE Due Date: 9/15/19
Bill To: o Case! ;
: P oo 019 P.O. Number:
Heritage Park CDD l SEP 7 07MY 0. :
475 West Town Place
Suite 114
St. Augustine, FL 32092 BY: ocisnm e
Description Hours/Qty Rate Amount
Assessment Roll Certification - FY 2020 7,500.00 7,500.00
*4
=% <50% W]
F\/ﬂ() 143-0{,53“\&»%‘ At.\min Caet
Total $7.500.00
Payments/Credits $0.00

Balance Due $7.500.00




Governmental Management Services, LLC .
1001 Bradford Way Invoice

Kingston, TN 37763

Invoice #: 416
Invoice Date: 10/1/19
Due Date: 10/1/19

Case:
BH]TO: PEEF AT LT AT
N IEC IS IV IE .
Heritage Park CDD ];] JECIE IV & H P.O. Number:
475 West Town Place |“ ACT 1S ARG
Suite 114 LU L B A1
St. Augustine, FL 32092
BY
: Description Hours/Qty Rate Amount
Management Fees - Qctober 2019 R10-5\3-3y 4,386,285 4,386.25
Information Technology - Qctober 2019 3 - 313 -3 150.00 150,00
fee Dissemination Agent Services - Qctober 2019 240 . N3 33 83.33 83.33
Office Supplies ocy  3to 3. S - 17.68 17.68
PQﬁ%ﬁge O Sio-sk?’ .L{; 11.17 11.17
Copies cet(q 3e-53-n g 89.85 89.85
w3
Total $4,738.28
Payments/Credits $0.00

Balance Due $4,738.28




Governmental Management Services, LLC

1001 Bradford Way
Kingstori, TN 37763

Bill To:

Hertage Park CDD

475 Wast Town Place
Suite 114

Bt. Augustine, FL 32082

Deascription

Invoice

Ihvolce # 417
Involee Date: 10/1/19
Due Date: 10/1/19

WV IE H Gase
il P.O. Number:
)

Contract Adminlstration - Oclaber 2018

1t a
1=320-57%% -\Q
Contreck Admin.  Oca.l9

HoursiQty Rate Amount
""" | essa3al sssaz
Total $658.33
Payments/Credits $0.00
Balance Due $868.33
W

Loy s 31"(1



Grau and Associates

951 W. Yamato Road, Suite 280
Boca Raton, FL 33431-
WWWw.graucpa.com

Phone: 561-994-9299

Heritage Park Community Development Center
9145 Narcoossee Road, Suite A206
Orlando, FL 32827

Invoice No. 18629

Fax: 561-994-5823

Date 09/01/2019
SERVICE AMOUNT
Audit FYE 09/30/2019 $ 500.00
Current Amount Due 3 500.00
#3
-3 - L B, 9 o
0-30 31- 60 61-90 91 -120 Over 120 Balance
500.00 0.00 0.00 0.00 0.00 500.00

Payment due upon receipt.



AT ‘J;f e

‘r‘w’ YELLOWSTONE .~ INvoicE# [ INVOICEDATE
’* S JAX 53723 9/15/2019
Bill To: ~ TERMS |  PONUMBER
Heritage Park CDD Net 30
EEJCGovernmental Management Services-CF, Remit To:
1408 Hamlin Avenue, Unit E Yellowstone Landscape
St. Cloud, FL 34771 PO Box 101017

Atlanta, GA 30392-1017
Property Name: Heritage Park CDD

Invoice Due Date: October 15, 2019
Invoice Amount: $2,943.74

D&scription_ = ___‘q'___'. | N VR s | CurrentAmouut
Monthly Landscape Maintenance September 2019 $2 943.74
invoice Total $2,943.74

HUD 1320 -9 -4en
Landsoope. Maink Seplq

)
|

)

SEP-3 g8

1‘ EC] eﬁE\WE'ﬂ
|

Should you have any questions or inquiries please call (386) 437-6211.

Yellowstene Landscape | Post Office Box 849 | Bunnell FL 32110 | Tel 386.437.6211 | Fax 386.437.1286



Florida Departmeant of Economic Opportunity, Special District Accountability Program
FY 2019/2020 Special District Fee Involce and U? ate Form
Required by Sactions 189.064 and 189,018, Florida Statutes, and Chapter 73C-24, Florida Administrative Code

Involce No.: 74127 Date Invoiced: 10/01/2019

Annual Fes: $175.00 Late Fee: $0.00 Recelived: $0.00 Total Due, Postmarked by 12/02/2019: $175.00

STEP 1: Revisw the following Information, make changes directly on the form, and sign and date:
1. Special District’s Name, Reglatered Agent’s Name, and Reglsterad Office Address:

e

FLORIDA DEFARTMENT &
Heritage Park Community Development District ECONOMIC OPPORTUNITY

Mr, Carl Eldred
Hopping Green and Sams, P.A.
119 South Monroe Sireet, Sulte 300

1
Tallahassee, FL 32301 ) ECIE IV 2 Jil ‘

Il ocr 08

2, Telephone: {850) 222-7500

3. Fax: (850) 224-8551 nv. '

4. Emall: CarlE@hgslaw.com Lo e

5. Status: Indspendent

6. Governing Body: Elacted ﬂ%q

7. Webslte Address: www.heritageparkcdd.com

8. Countyl(ies): St. Johns t-3o B3 -5y

9. Function(s): Communily Development S

10, Boundary Map on Flle: 04/02/2004 Peciod Digtact free - F¥ao

41. Creation Document on Flla: 04/02/2004

12. Date Estahlished: 0112/2004

13. Creation Method: Local Ordinance

14. Local Governing Authority: St Johns County

15. Creation Document(s); County Ordinance 2004-1

48. Statutory Authority: Chapter 190, Florida Statutes

47. Authority to lssue Bonds: Yes

18. Revenue Source(s): Assessments

18. Most Recent Update: 10!05]2018

1 do hereby cerlify that the information apave s (¢ lf neces;{fy) is accurate and complate as of fhis Hate.
Registered Agent's Signature; . /ﬁ/ ___Date _____ l ,i
STEP 2: Pay the annual fee or cemfy sligibitity for the zerse fee:
a. Pay the Annual Fee: Pay the annual fee online by following the instruclions at www.Floridajobs.org/SpeclaiDistrictFes or by check
payable to the Dapartment of Ecanomic Opporlunily.
b. Or, Certify Eligibility for the Zero Fea: By initialing each of the following ltems, I, the abave slgned registered agent, do hereby
certify that to the best of my knowledge and bellef, ALL of the following statements contained herein and on any atlachments

hereto are true, correct, complele, and made in good faith as of this dale. | understand that any information 1 give may be verified.

1._____ This special district and ils Certified Public Accountant determined the special district is not a component unit of a local
general-purpose government.

2.___ This special dlstrict is in compliance with the reporling requiremenls of the Department of Financlal Services.

3.____ This special district reported $3,000 or less in annual revenues to the Department of Financlal Services on its Fiscal Year

2017/2018 Annual Financial Report (If created since then, altach an income slatement verifying $3,000 or less in revenues).
Department Use Only: Approved: Denled: Reason:
STEP 3: Make a copy of lhis form for your records.

STEP 4: Mail thls form and payment (If paying by check) to the Departmentl of Economic Opportunity, Bureau of Budget Management,
107 E. Madison Slrest, MSC 120, Tallahasses, FL 323994124, Dirsct any questions to (850) 717-8430.




(Y OLC

T8 T . ' ) i e SV E - —
-’_g//* YELLOWSTONE INVOIGE i INVOIGE DATE
[ ARSI  JAX 56447 1012019
TERMS PO NUMBER
Bill To: L8 ‘ Selkiaticr i TN
Heritage Park CDD _ Neta0 il a
c/o Gaverpmental Management Services-CF, Remit Ta:
LLC S e
1408 Hamlin Avenue, Unit E Yellowstone Landscape
St. Cloud, FL 34771 PO Box 101017

Atlanta, GA 303921017
Property Namé: Hetitage Park CDD

Invoice Due Date: October 31,

Invoice Amount:  $2,943.74

2019

pnscrlptlon Gurrent Amount!

Monthly Landscape Maintenance October 2019

Invoice Total

4y
-320- 53%-463

W) SO P0K mﬂ&s@*{*‘?— Makek OOH"'(
A

e M
0|, 0. 5 350 Hb 200

Should you have any guestions or inguiries please call (386) 437-6211.

Yellowstone Landscape | Post Office Box 848 | Bunnell FL 32110 | Tel 386.437.6211 | Fax 386.437.1266

$2,943.74

$2,943.74




Governmental Management Services, LLC
1001 Bradiord Way
Kingston, TN 37763

Bill To: ||‘ 1

Heritage Park CDD

476 Wesl Town Place
Suite 114

Bt. Augustine, FL 32092

Beseriptian

Invoice

Invoice {418

Involce Date: 1011419
Due Date: 10/14M19

Case:
P.C. Number;

Hours/Qty Rate

Amount

Facllity Maintenance September 1 - Septembar 30, 2018
Maintenance Suppliss

W 101519

ommak Aeen Mano ™
001, 330, S3%w.HE 0o
' ‘
(NSpeA/Cln Lakes] Oty
(-20-57% -

[« 30 <3BB - Yoy

752,51
178.90

Total

762,51
178.80

$931.41

Paymerits/Credits

$0.00

Balance Due

$931.41




MAINTENANGE BILLABLE PURCHASES

Period Ending 100519

DISTRI DATE

Hp

HERITAGE PARK
BI10Me
124149
of2de
/24118

SUPPLIES

Jolw Deere Gator and Traker Rental
John Deere Galor and Trabar Renlal
Contraglor Trash Bags

Gas for John Desre Galor

TOTAL __ 17899

PRICE

70,00
70.60
22,94
15,96

EMPLOYEE

G.P.
B.M.
B
B4,




aMs HERITAGE PARK COMMUNITY DEVELOPMENT DISTRICT
HAINTENANCE BILLABLE HOURS
FOR THE MONTH OF SEPTEMBER 2019
Dajn Bagorintion

9F0/19

Hotrs Ewmployee
& G.P,

Bli0He & 8.,
o/i24fts & B.M.
of2dHe b F.8,
TOTAL __20

e
MILES 118

HERITAGE PARK

lnspaciad and clesned lekes and outfalf siruclures {Used GatorLasge Traller), L1400 and
800 {lakes) fountain were not woiking ai the Yima, Resst limets

Inspecled and claanad lakas and oulfal) suclures {Lisad Gatodlage Tralier], checked
and roget 2 Umers that ware ol varklng

Inspscled and dleaned fakes and outfali structuras (Used GatorlLarge Tralier), checked all
tmers, ragel ldppad tmer

Inspected and cleansad lakes and sullal sluciutes {Used gator/Large iraller) checked all
limors

“Miteape is reimbursable per seclion 112,061 Flodda Stalutes Misage Rale 20080448




Aftorneys and Counsalors
118 5. Monvos Street, Sta. 300
P.0. Box 8525
Tallahasseq, FL 32314
B60.222.7500
EEssommasS o Esm e e oy pam s ammmss 5] ATEMENT =muame ey
October 10, 2019
Heritage Park Community Development District
Governmental Management Services-CF, LLC
1408 Hamlin Avenue, Unit E ,
St. Cloud, FL. 34771 L
-3Ho-33-245
General Representation H’B [ Rew. ’3‘5%-'{«.»/ Agmzmvb
HPARK 00001 CEL
FOR PROF VICES RENDERED

09/03/19 CEL
09/10/19 CEL
09/11/18  CEL

09/18/19 CEL

09/19/19 CEL

Total fees

MATTER SUMMARY

Hopping Green & Sams

Review meeting minutes,
Prepare lake maintenance agreement.
Prepare landscape agreament.

Review meeting agenda packets; prepare for meeting; research regarding
Board meeting requirements.

Prepare for and attend Board mesting.

for this matter

Eldred, Carl 3.80 hrs 280 /hr

TOTAL FEES

TOTAL CHARGES FOR THIS MATTER

BILLING SUMMARY

Eldred, Carl 3.80 hrs 280 /hr

TOTAL FEES

TOTAL CHARGES FOR THIS BILL

Please include the bill number on vour check.

e

Bill Number 110562
Billed through 09/30/2019

0.40 hrs
0.30 hrs
0.40 hrs

1.20 hrs

1.50 hts

$1,064.00

$1,064.00

$1,064.00

%$1,064.00

$1,064.00

$1,064.00

$1,064.00




PROSSER

Project No:
Invoice No:
Governmental Management Services - CF, LLC
Attn: Teresa Viscarra
1408 Hamlin Ave, Unit E
St. Cloud, FL 34771

Project 104022.01 Heritage Park/CDD-General Fund
Prepare for, travel to and attend CDD meeting.

Professional Se s from September 1, 2019 to September 2019
Professional Personnel

Hours Rate
Sr. Engineer 4.00 115.00
Totals 4.00

Total Labor

Qctober 17, 2019

104022.01
42835

Amount
460.00
460.00

Total this Invoice

ot 112 g
Brp [Akkend CDD Hagmﬂ
[-316-513- 3\

460,00
$460.00

13901 Sutien Park Drive South, Suite 200 1 Jacksonvillg, FL. 32224-0229 | 904.739.3655 | www.prossering.com



Future Forizons, Inc,

NNV O

i
1

403 North, First Street Invoice Number: 60622
P O Box 1115 : .
Hastings, FL 32145-1115 Invalca Date: Oct 31, 2019
Page: 1
Volce:  800-662-1187 '
Fax: 904-6592-1193
Bill To: T ) |l ] Ship to: o
Herllage Park CDD : * Aquatic Weed
clo GMC, LLC ¢ Confrol Services
1408 Hamlin Avenus, UnitE ;
St. Cloud, FL. 34771 ;
. Gustoma_r [5) Customer PO o ; Payment Terms
Heritage4 ] Per Contract _ Net30Days |
Sales Rep I} _____Shipping Method _ _Ship Date Due Date
) A Hand Dliver S o nsents
Quantity  Hem _ ~ Description __Unit Price Amount
1.00 Aqustic Weed Control 1 Aguatic Weed Conlrol services in Heritage 1,945.00 1,945.00
| Park for the month of October, 2019 !
| ;
i
| :
B
RALL /0-J0-17
{ ‘ '
! / nee /ﬂmm&
i : :
|
1 s L\g\ i
|
a I-3206-538 463 | |
1 1 1
! i ;
 Ajnakic Weed Ciel Ot |
| i
|
i i ]
i 1 i
Suibtotal ~ i b 1,846,00
| Sales Tax - | 3
| Freight 7 i |
' Total Invoies Amount E 1,945.00 |
Check/Credit Memo No: | Payment/Credit Applied
TOTAL 1,845.00

Overdue Invoices are subject fo finance charges.



Future Fovizons, Inc.
403 North First Street

PO Hox 1115

Haslings, FL 32145-1116

Voice: 800-682-1187
Fax: 904-692-1193

pBiliver
' Heritage Park COD

clo GMC, LLC

1408 Hamlin Avente, Unif E
St Cloud, FL. 34771

[ Gustomonid +
Heritage04

poev Sales Rop 1D
Kenney01

| Quantiy |

T T

INWEOICE
Invoice Number: 60800
Invoice Date: Uct 31, 2019

.00 [Kasc'o C26
100 ' Aerator Service
i

1]

1

Check/Credit Memo No:

v Page; 1
] Bl g0y i F T T S |
| |eritage Park CHD ‘
clo GMC, LI.C
1408 Hamlin Avenue, Unit £
, St Cloud, FL 34771
customerpo | Pogmepiom 1
Verbal | NetSODays |
Shipping Mothod ShipDate ' . DugDafa
~_ Hand Deliver 10/30/19 11!30/19
~ | Doscription UnitPrice | Amount: |
€-25 Conlrol Panel, 120v 23847 23947
Aerator Service - Pond 100 i 105.00 105.00 !
' Re-wire power supply and install a new
'IC-ZS Control Panel. ¢
| % / H11-19 £ ! |
)
/Aﬁs WYENLY i ‘ |
|001.830: 525700 Y600 | | |
L e | i !
i
\-320-SH-4Q | | |
C-2% Chv Rmd/ﬂubkw' ; ' I
[ i |
| : 1
| , \ |
i
1
|
| subtota o e Baaa7 !
| Sales Tax I ) _— I———
Ereight o 3 o . — o
t Totallvoice Amount 34447
Payment/Credit Applied B

I
| roraL )

Overdue involces are subject to finance charges.



Fuiure Horizons, Inc.

NN O C I

Overdue involces are subject to finance charges

gog gggq 1F ;rsst Sinel Involce Number: 60801
Hastings, FL 32145-1115 IF:Woica Date:  Oct 31, 2019
age: 1
Voice:  800-682-1187
Fax:  904-692-1193
| BuTe: 7 PRI [shipto: 3 e R
Hentage ParkGhD i Henlage Park COD |
clo GMC, LLC . ofo GMC, LLC
| 1408 Hamlin Avenue, Unit E . ' 1408 Hamfin Avenue, Unit |
l St. Cloud, FL 34771 : St Cloud, FL 34771
L. R e T ] I -y s S~ = — R
R eastomerip [ T oustomarPO " [ T PaymontTarms :"-—"
' Heritage0d o Vel N Net30Days
|0 BatesRepd | ___ Shipping Method ~ ~ Shipbate | Dup Date .
1 _ Kenneyotr - _"‘__Hand Deliver alen __1(?{38!1_9____ N _‘ _ st
[ Quantty. | lem Description | _UnitPrico | Ameunk _‘]
1.00 '990300 ' Large O-Ring for Biue Top | 8.35|
‘ 1.00 | 980275 {Cord ORing 093 |
} 1.00 990280 Black Plug for Top 226 2.25
1.00 990281 O-Ring For Black Plug | 0.29 0.29
1.00 = 486200 16.0 MF Capacitor ! 38.60, 38.60
l 1.00 ; 990900 | Kasco OIl 48.57 46.57 |
1,00 ' Aerator Service | Aerator Service - 800 West 105.00 | 105,00 '
l v Pull and repair fountain { | l
i B
| i g | !
i l I //"’f"!? |
| L]

' _ /M:é C’awms | |
i | \001.330.873500 ¢/ G 6or> ! i I
! , LWyl l ' !

| D \-380-5%- 466 i
i

| . | Araler 5M/K%@/Ca.pac.. | J |
' |
¥ ! I
i. — | A | e o o S— _.: __;, o e e
teubtotal _ 1 20199 .
.§.§.‘es T N ¥, (SR RS

, Freight
"Total Invoice Amount o il 201.99
Check/Credit Memo No PavmenUCredr! Apnhed S |

TOTAL




Future Horizons, Inc. N ik
403 North First Street l vo I iz
B O Box 1115 Involce Number 60802
Haslings, FL. 32145-1115 Invoke Date:  Qct 31, 2019
Page: 1
Voice:  800-682-1187 '
Fax: 904-692-1193
R e b kT [ Ship to; ik ;
Heritage Park CDD Aerator Repair
clo GMC, LLC Pond 800
1408 Hamlin Avenue, Unit E i Kasco 4400VFX
! St Cloud, FL 34771
t
" . . | Py -
[ Gistemari_ | Gustomor PO  PaymontTorme | __:l -
7 Herilage04 ~ PerConlract _ o ‘Net 30 Days
A0 Swoegmepd | ShippingMethod T “shipbate [ Dusibte
- Kenney(}j_ ~ HandDeliver L 11/30119
L 7 T ) Dosotiption [ unitPrice” F Amoting L
1.00(240880 VX Tube and Hardware 12794
1.00 {440600K Prop Kit, 4400MVX w/ jam nut I 82.25
4.00.[ 251200 | Machine Screws attaches VX float (o units 241!
I | (VX Units)
1.00 |Aeratur Service ' Aerator Service - Pond 800 East 20250

Check/Credit Memo No:

Found missing and broken mounting
'hardware. Also, found a broke prop.

b ;%/_,p. [0

lake Contiy ey
001,30, 3620, 4 6620

*ya -
l 1 =330 -538 -4
‘ Agraken ch{({o«duwt/ Kit

: Suhtotal
Saies Tax

| Freight

Total Invoice Amount

Paymenucredtt Apphed
froral ™

Overdue invaices are subject to finance charges.




Governmental Management Services, LLC :
1001 Bradford Way Invoice
Kingston, TN 37763

Invoice #: 419
Invoice Date: 11/4/19
Due Date: 11/1/19

Bill To: ny 1 7 i Case:
Heritage Park CDD £.0. Number:
475 West Town Place

Suite 114

St. Augustine, FL 32092

Description Hours/Qty Rate Amount

Management Fees - November 2019 BI0-5\3-34 4,386.25 4,386.26
Information Technology - November 2019 310-33 -3 150.00 160.00
Dissemination Agent Services - November 2019 DO S 23 83.33 83.33
Postage MO-55 49 5.07 5.07
Copies o513 435 3.45 3.45
Telephone 30503y 22.84 22.84
*2

Total $4,650.94

Payments/Credits $0.00

Balance Due $4,650.94




Governmental Mlanagement Services, LLC
1001 Bradford Way
-Kingston, TN 37783

Invoice

Invoice #: 420
Invoice Date: 11/1/19
Due-Date; {11/1/19

Bill To: e Canet
Haritage Park GDD NUV P.O. Number:
476 Wasi Town Place
Suite 114
&1, Augusting, FL 32002
Desciiption HoursfQty Rate Amount
Contract Administration - November 2019 858,33 858.33
#a -3 do-3%~ 3
Contrack Adlwiin . Neo\d
Total $858.33
Payments/Credits $0.00
RBalance Due $858.33
B

AW PR |
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